INSTRUCTIONS TO ACCESS EMAIL (OUTLOOK WEB APP)

1. When you log in to your computer - Check Workstation Only box.
2. Do NOT use Groupwise.

3. To access email, open Internet Explorer

4. Go to: https://mail.wbrschools.net/owa

5. If you receive a Certificate Error page, continue to website.

‘,@ There is a problem with this website's security certificate.

The security certificate presented by this website was not issued by a trusted certificate authority.
The security certificate presented by this website was issued for a different website's address.

Security certificate problems may indicate an attempt to fool you or intercept any data you send ta
server

We recommend that you close this webpage and do not continue to this website.
& Click here to close this webpage.
& Continue to this website (not recommended).

@ More information

6. Login using Domain\user ID
The domain will be wbrsb
User name will be your first
initial, last name

Microsoft®

Outlook' Web App

Security ( show explanation )

Example: wbrsb\jgutekunst

& Thisis a public or shared computer

() Thisis a private computer
[0 Use the light version of Outicok \Web App

Password: Passwordl \’ Demainiuser name: ||

(This will be your password
until you change it.)

7. When you see this screen, click OK.
(Please note that changing the language is Outlook Web App
an option.)

creen reader or
‘optimize Outiook

Choose the language you want to use,

Lenqusge: | Englh (United States) v




INSTRUCTIONS TO ACCESS EMAIL (OUTLOOK WEB APP)

8. Anytime you get a certificate error, continue to the website.

7\1 There is a problem with this website's security certificate
) ~

As soon as possible, someone will come by and set up
your computer for the network.

**This is a work in progress and some files have not all
transferred yet.

To connect to mail from outside of network (or from home)

https://mail.wbrschools.net/owa



