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David Corona, Superintendent
3761 Rosedale Road
Port Allen, LA 70767
Phone (225) 343-8309, Facsimile (225) 387-2101

Dear Parent:

Please read and respond to each of the three secsdbelow. Please ensure that
signatures are provided in each of the three sectig and return this page to your
child’s school.

DATE

This is to certify that my child and | have recelyeead, discussed and understand this copy of the

“West Baton Rouge Parish Handbook on Attendance, Btipline, and Student Records.”"We agree to fully
and faithfully comply with these rules and reguias.

NAME OF SCHOOL:

NAME OF STUDENT:

GRADE: SOCIAL SECURITY NUMBER(Last #4ylis):

Student’s Signature repdls Signature

WBR Acceptable Use of Technology Systems (AUP):have read the AUP on Page 64 and,

[ ] Yes,my child has permission tse the WBR technology systems and networks, iimaiuithe Internet.

[ ] No, my childDOES NOT have permission to use the WBR technology systrmdshetworks, including the
Internet and have explained to my child that heteaild not attempt to do so.

(Note: If no box is checked and a parent’s sigrafippears below, this indicates your child hamjssion to
use the WBR technology systems and networks, ingjuithe Internet.)

Student’s Signature repdls Signature

My signature denotes that | am giving my permissmrthe West Baton Rouge School Board to release
personally identifiable information in my child (fuas name, address, grade, school, age, etedlidcagencies
(such as State Department of Education, Title ¢i&8d&ecurity, etc.). | also give permission timt child’s
picture, still or video, taken at a school evenyrna made public, if the West Baton Rouge Paridto8icBoard
deems it useful for the school’s mission of edweati

Any disagreement with these stated permission$ lsealommunicated to the Principal in writing, b tend of
the first week of school.

Parent’s Signature Date
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WEST BATON ROUGE PARISH SCHOOL BOARD

David Corona, Superintendent
3761 Rosedale Road - Port Allen, LA 70767
Phone (225) 343-8309 Facsimile (225) 387-2101
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District
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AT LARGE

www.wbrschools.net

Office Hours - 8:00 AM - 4:15 PM

Board Members
July 1, 2011

Jason P. Manola

Dr. Atley D. Walker, Sr.

Member

Craig M. Sarradet
6904 Highway 1 South
Addis, LA 70710

Toby Sarradet
4087 Emily Drive
Port Allen, LA 70767

Dr. Atley D Walker, Sr.
3751 Lukeville Lane
Brusly, LA 70719

Ronald P. LeBlanc
740 Oaks Avenue
Port Allen, LA 70767

Leon N. Goudeau, Sr.
515 Heliotrope Street
Port Allen, LA 70767

Thelma L. Pattan
3911 North River Road
Port Allen, LA 70767

G.A. Chustz, Jr.
10941 L.J. Lane
Port Allen, LA 70767

Jason P. Manola
2644 Riverside Drive
Port Allen, LA 70767

Michael A Maranto
18515 North River Road
Bueche, LA 70729

Teri Bergeron
P.O. Box 953
Port Allen, LA 70767
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Phone

749-7744 (Home)

749-9920 (Home)

771-3871 (Work)
749-3036 (Home)

353-8896 (Work)
346-8127 (Home)

383-6392 (Home)

387-2154 (Home)

769-5811 (Work)
627-9389 (Home)

490-8503 (Work)
749-3432 (Home)

627-5689 (Home)

344-2239 (Home)
381-2927 (Work)



WEST BATON ROUGE PARISH SCHOOLS
AND PRINCIPALS

Brusly Elementary School
Head Start — Grade 2

Catherine Hope Supple, Principal
Sheila Goins, Assistant Principal
400 South LaBauve Avenue
Brusly, LA 70719

School Phone: 749-2125
Cafeteria: 749-2537

Fax: 749-0510

Brusly High School

Walter E. Lemoine, Principal
Faye Davis, Assistant Principal
Julie Mayeux, Assistant Principal
630 Frontage Road

Brusly, LA 70719

School Phone: 749-2815
Cafeteria: 749-2051

Fax: 749-8563
Athletic Dept: 749-2401

Brusly Middle School

Grades 6 - 8

Callie Kershaw, Principal

James Jackson, Assistant Principal
601 North Kirkland

Brusly, LA 70719

School Phone: 749-3123/749-3124

Cafeteria; 749-2219
Guidance: 749-3629
Fax: 749-8570

Chamberlin Elementary School
Head Start — Grade 4

Joni Nabors, Principal

6024 Section Road

Port Allen, LA 70767

School Phone: 627-6691

Cafeteria: 627-4061

Fax: 627-9306

Cohn Elementary School

Grades 2 - 4

Cassy Brou, Principal

Clementine Johnson, Assistant Principal
805 North 14th Street

Port Allen, LA 70767

School Phone: 343-7164/344-8779
Cafeteria: 343-1228

Fax: 383-8587

Devall Middle School
Grades 5 -8
Dawn Henry, ¢pial
Leslie Melvin, Assistant Prijal
11851 North River Road
Port Allen, LA 70767
School Phone: 627-4268
Cafeteria: 627-9252
Fax: 627-4278

Lukeville Upper Elementary School
Grades 3-5
Judith Brockné€ipal
Laniakia Johmsassistant Principal
6123 Hwy 1 South
Brusly, LA 70719
School Phone: 749-8386
Cafeteria: 749-9240
Fax: 749-9965

Port Allen Elementary Schob
Head Start — Grade 1
Michelle Kauffman, iuipal
609 Rosedsld R
Port Allen, LA 70767
School Phone: 343-7586
Cafeteria: 348-46
Fax: 387-2621

Port Allen High School

Warren A. LeJeune, Jr., Principal

Taya Loupe, Assistant Principal
John Williams, Assistant Principal
3553 Rosedale Road
Port Allen, LA 70767
School Phone: 383-1103A38%30
Cafeteria: 383-9825
Fax: 344-6312
Athletic Dept: 344-5606/ 344-00f&)

Port Allen Middle School
Grades 5- 8
Jonathon Szymanski, Rrahc
John Arrasmith, Assistant Principal
610 Roseéalad
Port Allen, LA 70767
School Phone:-5383/383-5778
Cafeteria: 383-8811
Fax: 346-5030



WEST BATON ROUGE PARISH SCHOOL SYSTEM
MISSION STATEMENT

It is the mission of the West Baton Rouge Schoaslt&w to assure that al
students will have the opportunity to learn inaadademic areas with
consideration given to individual student needs.

We are dedicated to assisting students in devejagtiitudes of
responsible citizenship and to challenge and muigach student to atta
his/her highest level of achievement.

We will assist with staff development to assureuhkzation of current
technology, innovative teaching methods and matwal activities to
provide students with skills necessary to becomedysetive, contributing
adults and life long learners.

We are dedicated to form partnerships at the sdewel with parents and
community leaders to prepare our students to Incevaork in the
changing future.

PARENTAL RIGHTS AND OBLIGATIONS

PARENTAL VISITS TO THE SCHOOL

Any parent or visitor wishing to visit a school musport to the Principal’s Office upon his/herivzat.
Nonconformance with school policy will be considéteespassing and trespassers shall be subjeceti.aAll
visitations shall be governed by time (fifteen mésiunless more time is requested and approvelaeyrincipal
of the school), manner, and place guidelines tleatelated to the school's educational purpose.

Parent volunteers must complete the volunteer progr

CLASSROOM OBSERVATIONS

In order to avoid disruption, parents are generafuested to limit visits in instructional setsng 15 minutes or
less. When a parent or other approved person regaidisne to observe in an instructional environnvemere
Special Education children are present or withated service provider during an instructional périthe
observer must sign and date a statement of notedise based on current confidentiality laws.
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A GUIDE FOR THE PARENT WITH QUESTIONS & GRIEVANCES

If it is about yourchild, call the school and make an appointment withteheher or person directly involved
with the specific concern.

If it is about theschool call the school secretary who will either ansy@uir questions or direct you to the
principal for a direct answer or an appointment.

If it is about theschool systemin general, or, if you feel that one of the deents listed is closely related to
your problem, call the school board office. Themdnumber is (225) 343-8309. Voice mail extersiame
listed by each name.

Associate Superintendent for INStrUCtioN ............o.oiii it e Sharon Lair...208
Associate Superintendent for Human Resources aftiCBtvelopment ........................ Annette Mire...220
Supervisor of Pre K/Head Start Programs..............c..ocvviviiis e s nev e seneene e Crystal Leon... 248
Supervisor of Elementary Education...............ccooi i e Cynthia L. Ourso...218
Supervisor of Secondary EQUCALION. ..ot e e e e Dawn Henry...209
Supervisor of Instruction, Child Welfare &Attend&n& Liaison to Transportation ...Charlotte Blanchar228
Supervisor of Special EdUCAtiON..........cooiii i David Strauss Ed. D...230
Supervisor of Information Systems and Educatioradhihology........................ Tammy Seneca Ph. D....229
SUPErviSor Of BUSINESS SEIVICES. .. ... ittt e et e et e e e e e e e Joshua Langlois...210
SUpervisor of MaiNtENaNCEe..........ov it e e e e eff “Petit” Kershaw...239
Child NULHtion Programs ..........ccoiiiiiiiiie e e e e e v Vian Landry or Mary Couty ...252
First Student, Inc. (Bus Transportation).............ccccovveriieiene i ceee Dianne Hall, Contract Manager

Phone (225)389-1345 or (225)389-1319  Fax (2893092

Pupil APPraiSal OffiCE ........uuiiiiiiiiiiiiiitcemmmeeeeeiiat e ereeeesaaeaeeaaaaaaaaaaaaaaaeees (225)343-8405
670 Rosedale Road Fax (225)3436-8470
Port Allen, LA 70767
ADA/Section 504 CoOrdiNator...........couuuieiriieeie e e Wilim (Bill) Wright
Parish SChool NUISE......c.o i e PgoGouedy, R.N.
Parish SChool NUISE........oiii e, SharDupont, R.N.
Parish SChOOI NUISE.......o i e Deséw Andrews, R.N.
School PSYChOIOQIST. ... ... e Fred&ik, PhD
School PSYChOIOQISt.......cvie i e e, Wendy Banc, SSP/NCSP
Educational DiagnostiCian.............c.voeeiiiiiiiiie e e fPigia Canfield
Educational DIiagnOSHCIAN. .........oeiuiire et Msséa Latino
SOCIAI WOTKET ... e e e e e e e e e Jackie Meonda
Pupil Appraisal Preschool Coordinator................ccooviiiiiiiie v Anna Wilkinson
Instructional Strategist Elementary School...................ccocoooiiin. Sylvia Trabona
Instructional Strategist Middle and High School............................. Nancy Stuart
Technology/Career and Technical Edanand
Instructional Strategist High School and Transsion......................... Mary Arrasmith

If there is still an unanswered complaint, you ment to contact the Superintendent. In case gdengons, the
Superintendent or designee’s decision is final.



August
August 10,11
August 12

September
September 5

September 12
September 14

October
October 7-12
October 12
October 18
October 19
October 20

November
November 15
November 21-25

December
December 15-20
December 19
December 20

WEST BATON ROUGE PARISH SCHOOL CALENDAR
2011-2012 SCHOOL YEAR

December 21 — Januar{/ 4

January
January 5
January 6
January 9
January 16
January 19

February
February 9
February 20-24

March
March 2

March 19
March 20
March 23

April

April 6

April 12-17
April 23
April 28
April 27 — 30

May

May 10,11
May 17
May 18
May 21-24
May 23,24
May 25
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Teacher Inservice
First day of School for Students

Labor Day Holiday

S“Nine Weeks Progress Report
Teacher In-service

(Early Dismissal: All Schools)

${Nine Weeks Tests
End of 1st Nine Weeks
Report Cards
Teacher Inservice (All Dapp School for Students
Parent Teacher Conferences
(Early Dismissal: Elementary & Middle Scl®@nly)

" Nine Weeks Progress Reports
Thanksgiving Holidays

"dNine Weeks Tests
Early Dismissal: High SchoolsyOnl
Early Dismissal: All Schools
Christmas Holiday: Winter Break

Stflay back in January

End of9Nine Weeks: End of*iSemester; Report Cards
Beginning of BNine Weeks

Martin Luther King, Jr. Holiday

Teacher Inservice (Early DismigsialSchools)

"4 Nine Weeks Progress Reports
Mardi Gras Holiday

Parent/Teacher Conferences

(Early Dismissal: Elementary & Middle Sc®@nly)
End of'$Nine Weeks

Phase 1 State Testing

Report Cards

Easter Holiday

Phase 2 State Testing

4" Nine Weeks Progress Reports; EOC Testing Begins
Teacher Inservice; Early Dismissal

Easter / Spring Break

Senior Exams

Port Allen High School Graduation
Brusly High School Graduation
Final Exams

Early Dismissal: All Schools
Teacher Workday: NO STUDENTS
REPORT CARDS WILL BE MAILED



OFFICIAL OPERATING HOURS FOR WEST BATON ROUGE PARIS H
SCHOOLS

No student shall enter upon a school board faa@ligept during the official operating hours of sfidility or
except in conjunction with a duly authorized cuitaz, co-curricular, or extracurricular activit§achool facilities
include all property owned by the School Boardudahg schools, playgrounds, central office, gymmasi, etc.
All schools shall post operating hours and willifygparents of the drop off time which will includiene that
school staff is on duty to supervise studentsh#ll be presumed that all facilities at a parécsichool (i.e.,
gymnasiums, playgrounds, practice fields, lockens, etc.) shall have the same operating houtseaschool
itself.

SCHOOL CAR DROP OFF TIME TAKE IN TIME DISMISSAL TIME
Brusly Elementary 7:30 AM 8:30 AM 3:35PM
Brusly High 7:30 AM 8:30 AM 3:30 PM
Brusly Middle 7:30 AM 8:30 AM 3:35 PM
Chamberlin Elementary 7:00 AM 7:45 AM 250 PM
Cohn Elementary 7:00 AM 7:45 AM 2:50 PM
Devall Middle 7:00 AM 7:45 AM 2:50 PM
Lukeville Upper Elementary 7:30 AM 8:30 AM 3:35PM
Port Allen Elementary 7:00 AM 7:45 AM 250 PM
Port Allen High 7:00 AM 7:45 AM 2:45 PM
Port Allen Middle 7:00 AM 7:45 AM 2:45 M

Early Dismissal:
Chamberlin Elementary, Cohn Elementary, Devall Nedéort Allen Elementary, Port Allen Middle,

and Port Allen High school will dismiss at 11:45early dismissal days.

Brusly Elementary, Brusly Middle, Brusly High Schoand Lukeville Upper Elementary will dismiss at
12:45 on early dismissal days.

STATEMENT OF COMPLIANCE: STUDENTS AND PARENTS
(REQUIRED BY R.S. 17:235.2/TITLE }

A. Each city and parish school board shall requird siedent in grades one through twelve in each
school under the control of the board annuallyigo a statement of compliance committing to do at
least all of the following:

1. Attend school daily, except when absent for reaslomesto illness or other excused absence.
2. Arrive at school on time each day.

3. Demonstrate significant effort toward completingrafiuired homework assignments.

4. Follow school and classroom rules.

B. Each parent or guardian of each student in gradeshvough twelve in any public school in the state
annually shall sign a statement of compliance tatdeast all of the following:

1. Ensure that his or her child attends school daibept for reasons as specified in Paragraph A (1)
of this Section.

2. Ensure that his or her child arrives at schoolime teach day.

3. Ensure that his or her child completes all requirechework assignments.

4. Attend all required parent and teacher or princgmsiferences.

C. Prior to the signing by any student of the statdm&oompliance as required in this section, each
homeroom teacher of students in grades one thriovglie shall, on the first day of school each
school year, provide information to and answer gugstions from such students relative to the
statement of compliance.

D. Each city and parish school board shall adopt rahesregulations necessary for the implementation
of this section. Such rules and regulations shealude the following:

1. Appropriate action to be taken against any stugertnt, or guardian who fails to comply with
the signed statement as required in this section.
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SCHOOL REGISTRATION REQUIREMENTS

GENERAL REQUIREMENTS

In West Baton Rouge Parish, a child must be fiyeyéars old by September 30 of the current scheat in
order to register for kindergarten. The Board rezgieverynew pupil entering the schools of the parish for the
first time, regardless of grade level, to preskatfollowing:

» Birth certificate

» Social security card

» Verification of residency

» State of Louisiana Universal Certificate of Immuatians
In addition:

» The State requires every child, as a prerequisiemtollment in any first grade of a public schaolhave
attended a full day public or private kindergartena full year or to have satisfactorily passed an
academic readiness screening administered by bo®ksystem prior to the time of enrollment for the
first grade.

» The parents or legal guardians must be bona feldarts of West Baton Rouge Parish.

» A student must have a completed withdrawal forrmflas/her previous school showing that all
obligations have been satisfied (books turnediimghes paid, etc.) before he/she will be enrotetthé
new school.

* If parents are divorced or separated, custody gapest be presented to the enrolling school for
documentation.

BIRTH CERTIFICATES

If a birth certificate is not immediately availapgeparent or legal guardian of the student sbkalbrt to the
School Board Office to swear out an affidavit. Hmer, parents must obtain a birth certificate far ¢hild
within one month after enrollment. Upon failuresecure same, the child shall not be allowed tahem
school unless a birth certificate is obtained.

SOCIAL SECURITY CARDS

You may secure a social security card from the @&=curity Office nearest you.

VERIFICATION OF RESIDENCE

The board shall require verification of residentalbstudents attending West Baton Rouge Paristo&s. The
West Baton Rouge Parish School Board, under this aéfjouisiana Revised Statute 17:1@%ercises its full
and final authority relative to school attendaresidency by adopting the following governing rudesl
procedures:

* Beginning September 13, 1996, each student’s dienfarincipal residence), which shall be limited t
that of his/her father, mother, or court-authoringtdr/tutrix, shall determine the school that he/s
attends. No other court document shall be accaemiedhall any grant of provisional custody by meted
pursuant td..R.S. 9:951-954.

» Parents/Legal Guardians are responsible for keepiatpdy papers updated. Failure to do so maytresu
in the child not being allowed to remain in school.

» One’s domicile (one’s principal residence) musshtsfactorily proven to the Board of Education by
having a Driver’s License, gas, water, and eleityrigills; bank checks and statements; phone hitid
voter registration cardll exhibiting the same domiciliary address or otlggrapriate documents deemed
appropriate by the Supervisor of Child Welfare atigndance.
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* The West Baton Rouge Parish School Board will ai@sents of tutor/tutrix to address hardship cases
cases that may merit an exception because of eatiegicircumstances.

ATTENDANCE ELIGIBILITY

At the regular board meeting held April 16, 200% West Baton Rouge Parish School Board votedpmap
the following policy, beginning the 2008-09 schgeér:

The West Baton Rouge Parish Public Schools aretbeserve the children of the residents of WesbB#&ouge
Parish. If a resident of West Baton Rouge Parashlégal custody of a child, then that child cao attend
school in West Baton Rouge under certain conditions

In order for a child to attend the WBR Public Sdspthat child shall be domiciled within West Bat@ouge
Parish and in the zone within the parish of theostthat he/she attend4f a child is the custodial child of a
resident of WBR, then that child shall be domicieith the legal guardian.

The West Baton Rouge Parish School System williveagmplaints regarding people who are in viokatid
this policy. Upon receiving a complaint, a membkthe WBR School System staff wiflvestigate the
complaint, which may include making unannounced éorsits. If the system determines that the ctidds not
actually reside in WBR, and/or in the zone withie parish of the school that he/she attends, tregrchild will
be dropped from the school where he/she is entollée decision by the school system will be fiaald the
burden of proof to re-enroll the child will be ptatupon the parent and/or legal guardian.

When a school official attempts to make a home wisil is denied enttyy the resident of that home, that will be
evidence that the child does not reside there lamahild will be dropped.

Definition of Domicile:

Each student shall have only one domicile, whiateitermined to be the place where he/she predothinan
sleeps, takes meals, and maintains personal balgsgi

Definition of Legal Custody:

Legal custody is defined as the legal status atdayea court order which establishes in a custothiarright to
have physical custody of the child. Custody for &tional Purposes Only and/or Provisional Custody b
Mandate will not be accepted. Please refer questiegarding custody to the Supervisor of Child féfeland
Attendance.

IMMUNIZATION RECORDS

L.R.S. 17: 17Gpecifies that all children entering any schodhisi the state for the first time, including
Headstart, preschool and kindergarten, at the dimegistration or entry shall present satisfacewrence of
immunity to or immunization against preventable cwmicable diseases according to a schedule applyed
the Louisiana Office of Public Health, DepartmehHealth and Hospitals.

Effective July 1, 2008, Act 152 and Act 342 regsitieat beginning with the 2009-2010 school year and
continuing thereafter, a student shall providesgattory evidence of current immunizations against
meningococcal disease and any other age appropaetine as a condition of entry into the sixth
grade. Further, any student who has attainedgb@televen years or who is entering a grade other
than grade six shall provide satisfactory evidesfoeurrent immunizations against meningococcal
disease and any other age appropriate vaccine@sd#ion of entry into that grade.

A “State of Louisiana Universal Certificate of Imnimations” is required for student proof of immuatinn.
Parents of students with shot records from pripatgsicians, military, foreign countries, etc. miate the
records to a Louisiana parish health unit and retgaidealth unit record. Immunizations may beiokthfrom a
private physician, clinic, or a parish health unihhe school nurse shall be responsible for revigwtudent’s
records and ensuring compliance with Louisiana imization laws.

Exceptions: A student may attend school witholiat secord or with an incomplete immunization recibithe
parent provides the school with either a writtessdnt or a doctor’s note stating that immunizatamesnot to be
given due to medical reasons.
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In the event of an outbreak of a vaccine-prevestdidease at the location of an educational institwor facility,
the administrators of that institutions or faciléye empowered, upon the recommendation of theqlbalth , to
exclude from attendance non-immunized studentshaats until the appropriate disease incubatianopehas
expired or the non-immunized person presents egglehimmunization.

ASSIGNMENT OF STUDENTS

The School Board shall have authority for the assignt, placement, transfer, and continued educafiali
students attending schools within its jurisdictiofhe School Board shall require a student to dttha
appropriate school as determined by the residetaraiile) of the student, parent, or legal guardaiaif he/she
is eighteen years old or has been emancipatectcbyraorder, by the student’s own domicile.

PRE KINDERGARTEN PROGRAM REGISTRATION

Who is Eligible?
Any child who is 4 years old on or before Septengffrof the current school year.

What do you need to register your child?
» Valid Birth Certificate
e Social Security Card
* Immunization Records (obtained from the health)unit
* Your last two pay check stubs, W-2's, and/or otheome verification
» Five(5) proofs of residency with your name and eataddress:;
s Driver’s License
= Gas, water, or electricity bills
s Bank checks and statements
s Phone bills
= Voter registration card
All exhibiting the same domiciliary (physical) agds will be accepted.
Attendance Requirements
Students are required to attend school 90 % of eewtth in order to remain in the program. Excuses
required for all absences.

HEADSTART PROGRAM REGISTRATION

Who is Eligible?
Any child who is 3 years old on or before Septengtrof the current school year.

What do you need to register your child?
* Valid Birth Certificate
» Social Security Card
* Immunization Records (obtained from the health)unit
* Your last two pay check stubs, W-2's, and/or otheome verification
» Five(5) proofs of residency with your name and entaddress:;
o Driver’s License
o Gas, water, or electricity bills
s Bank checks and statements
s Phone bills
s Voter registration card
All exhibiting the same domiciliary (physical) agds will be accepted.
Attendance Requirements
Students are required to attend school 85 % of samith. Excuses are required for all absences.
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ADMISSION OF INTERNATIONAL EXCHANGE STUDENTS

This policy applies to international exchange paogistudents from other countries that are spondayred
approved foreign exchange agencies.

A. Agency Requirements.

1.

Foreign exchange agencies must be registered atAgsociate Superintendent for Instruction
Services, must be listed by the Council for Stadslan International Education Travel, and must
be approved by the U.S. Information Agency to dudtir J-1 visa.

The contract used by the sponsoring agency betamamsor and student must be on file and
approved by the Associate Superintendent for logtm.

The sponsoring agency must have a local represantalho resides within 50 miles of West
Baton Rouge Parish and who is available to meét sdhool personnel, the student, and the host
family.

B. Student requirements.

1.

2.
3.
4

o

The exchange student must reside with a legaleasof West Baton Rouge Parish.

The student must possess a J-1 visa.

As of September 1 of the program year, the stucheist meet junior or senior placement status.

The student must not have received a high schptma or its equivalent from his/her home

school.

The student must have a cumulative grade pointgeeof 2.0 or above for the previous two

years of study.

As required by the International Exchange Agendles student must have sufficient knowledge

of the English language to produce effective onal aritten communication, to use instructional

materials and textbooks printed in English, anflitaction in the regular education program

without special services such as Special Educatidinglish as a Second Language (ESL). A

letter of recommendation from an English languageher endorsing the student’s proficiency in

English must be included in the application matsria

An official transcript from the student’s home sohmust be sent to and received by the assigned

West Baton Rouge Parish High School by Augustthefstudent’s attendance year in order to

determine placement.

a. Students will be placed in grades according to €gimunit totals as indicated in West Baton
Rouge Parish Pupil Progression Plan.

b. No student will be classified as a™grader for the purpose of receiving a diploma ss |
Carnegie unit requirements for Louisiana high sthyoaduation can be met by spring
graduation date.

c. Students must meet all state and local requirenfentgaduation.

All exchange students must schedule English llictviincludes the study of American

Literature, as well as American History, Civicsddfree Enterprise.

By August 1 of the attending year, the student rpussent the following documents to the

attending school with a request to attend schoW@st Baton Rouge Parish:

a. J-lvisa

b. Health and immunization records.

c. Evidence of health and accident insurance for thratibn of the student’s stay.

d. The name, address, and phone numbers of the sgidem parents/guardians, the host
family, and the local exchange program represesmtati

e. Two character references from the home school

f. A notarized temporary custody agreement betweeexbleange student’s parent/guardian
and the host family.

C. Suspension, Revocation, or dismissal
Exchange organizations, host families, and/or exgbatudents found in non-compliance with the
above policy of the West Baton Rouge Parish ScBoald are subject to having their relationship
with the district terminated. Exchange studengssatbject to the same policies to which regular
students must adhere.
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ATTENDANCE POLICIES
AND PROCEDURES

Note: For policy information regarding eligibility to attend West Baton Rouge schools, please see
the section entitled “Attendance Eligibility” on page 13.

COMPULSORY ATTENDANCE AGES

Except as provided by law, every child in the stateequired by state law to attend public or piévechool from
the child’s seventh{?} birthday until his/her eighteenth ()@irthday, unless the child graduates prior tdHes
eighteenth (19 birthday. Any child below the age of seven (Howegally enrolls in school shall also be
required to attend school. If a child in these bigekets was a residence of this parish when $dpemed and
enters school late without having attended angibiblic, private school, or approved home study mogduring
the current school session within or without thegba a statement should be secured from the maocerguardian
giving the reasons why the child has not beenliwgk If these reasons are not satisfactory, tagenshould be
referred to the Supervisor of Child Welfare andeAttance, who may find it necessary to refer ihtogroper
court.

The parent, tutor, or other person responsibl¢hfeischool attendance of a child between the dgsgteen (16)
and eighteen (18) who is enrolled in school mayestthat the student be allowed to attend amaitiee
education program or a vocational-technical edoogtrogram. Compulsory attendance does not appiny
child who is under the age of seventeen (17) aatténding or seeking admission to a National GilYargth
Program in Louisiana.

A student who exhibits disruptive behavior, an migible attitude, or any other discipline problemgyeneral,
may be recommended by the principal for expulsi@sjgnment to an appropriate alternative educatiogram,
or transfer to adult education if such student is:

(1) Seventeen years of age or older with less thpfive units of credit towards graduation

(2) Eighteen years of age or older with less tH&) {en units of credit toward graduation

(3) Nineteen years of age or older with less tHdy) {ifteen units of credit toward graduation.

(R.S. 17:224)

State law provides for the school system, spedifithe Supervisor of Child Welfare and Attendantenotify
the appropriate family court judge in the paristtity of any student that is habitually absentawdy from
school. Prior to naotification of the court, thepBuwvisor of Child Welfare and Attendance will sendritten
notice to the parent or tutor or make a persorsit 10 the parents regarding the student’s atterelan

STUDENT ATTENDANCE REQUIREMENTS

The board believes regular attendance in the sa@emampanied by the responsibility to study andigipate in
school activities is essential to the learning pssc Once a pupil arrives at school, he/she svakin and attend
each class throughout the day.

Elementary and Middle School

All students in West Baton Rouge Parish Public 8him grades Pre K"8nust attend a minimum of 167days
per school term to be eligible to receive credittfee course taken. Exceptions can only be matteeievent of
extended personal illness as verified by a physiai@d/or other extenuating circumstances as apgroy¢he
Supervisor of Child Welfare and Attendance, in edtagion with the principal. After eleven (11) uresed
absences, a student will fail for the school year.
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High School

Allgstudents in West Baton Rouge Parish Public 8him grades®— 12", where one half (1/2) unit is earned in
a term, are required to meet the minimum attendaegeirements of being present a minimum of 42 ysqzer
term. All secondary students who are taking fulitcredits per term are required to meet the mimm
classroom attendance requirements of at leastdd®$ per semester. All exceptions will be treatetie manner
as outlined for elementary students. Attendangeirements apply on a class period basis. In aaleeceive
Carnegie credit for a course, students must beeptégl percent of the required time.

PROCEDURES FOR RETURNING TO SCHOOL AFTER AN ABSENCE

If a student is absent from school, he/she shatlygce upon his/her return to school a note frorfnarsparents or
physician that includes the following:

1. The day(s) the student was out

2. The reason(s) for the absence

3. The student's name

4. Signature of parent or guardian

This note from parent or physician must be turmedithin three (3) days of the student's returadiool, in
order to have these days considered as excuseacaksdJpon returning from an excused absencettident
will arrange with the teacher (s) to make-up alfkvand test missed. All work and test must be maawithin a
three (3) day period or the student will receivéldh Work assigned before the absence must metlin the
day the student returns. Students with prolondgpseéraces may be given special consideration by the
teacher/principal. When a student above the casopylattendance age accumulates nine (9) unexalsaces
per semester in high school, he/she may be drofppexdthe school rolls of that school after beingaded due
process. This student may be allowed to re - atdhe beginning of the next school year. Thieddpal and

the Supervisor of Child Welfare and Attendance gille extenuating circumstances.

Note: Only medical excuses/approved extenuating cumstances will clear absences from a student’s
attendance record.

Note: ALL absences, including, doctor and parent/gardian excuses, will count against the school in
reference to the School Performance Score.

ATTENDANCE DEFINED

In a plan for addressing the deep concerns abodést attendance in the West Baton Rouge ParisicPub
Schools, the following parish - wide definitionaifsenteeism and explanation of the coding procedure used
in recording student absences has been established.

Parish-wide Definition:
All schools in West Baton Rouge Parish shall usgfoiowing definition of absenteeism:

A. Excused Absences (Code A) - Absence from schadl s considered excused under the
following conditions:

1. Death in the immediate family as verified by a paterough a phone call or written
statement to the principal .*

2. lliness of the student — if the student is tredtg@ physician, dentist, or nurse practitioner,
a physician’s, dentist’s, or nurse practitionetaeament must be submitted within three (3)
school days to the principal or designee. Theesitisl absences will be excused.

3. If the student does not see a physician, dentisturse practitioner, a note will be required
by the parent of the child verifying that the childs sick but did not see a physician,
dentist, or nurse practitioner. This note will matuse the absences, but will allow the child
to make up work missed. This note must be turnemthin three (3) days after the day the
student returns to school.

17



4. Serious illness in the immediate family as verifigda phone call or written statement to the
principal or designee.

5. The Principal may require written evidence fromrchuauthorities relative to extraordinary
observances.

6. Other special reasons authorized by the principak principal or designee, after
considering the extenuating circumstances, malefirthl determination on the validly of
any and all reasons presented.

B. Excused by Medical Excuses/Extenuating Circumstfmade A). Absences from school shall

be excused by medical excuses/extenuating circmeessaunder the following conditions.

1.

ONOOORWN

Personal physical or emotional illness as verifigd physician, dentist, or nurse
practitioner.

Hospital stays as verified by a physician, dentisfjurse practitioner.

Recuperation from an accident as verified by a ighgs, dentist, or nurse practitioner.
Contagious disease within a family as verified lphgsician, dentist, or nurse practitioner.
Prior school system approved travel for education.

Death in the immediate family.*

Natural catastrophe and/or disease.

For any other extenuating circumstances, an appesi be made to the Supervisor of Child
Welfare and Attendance at the West Baton RougsiP&chool Board Office

Note* Should a student be diagnosed with a chronimedical condition which may cause the
student to be periodically absent from school, doguentation from a physician of such condition,
and its possible effects on school attendance, mus submitted to the school yearly. Additionally,
parents or guardians must submit a written note upa the student’s return stating that the absence
was due to the specified condition.

C. Unexcused absences shall be reported to the SapeofiChild Welfare and Attendance (Code
A). Examples of unexcused absence are:

1.
2.
3

4.
5.

No written explanation from the parent

Uncertified illness of student

lllegal employment — Employment not within the gelides of the Louisiana Minor Labor
Laws (without work permits)

Truancy (Being out of school without parental pession)

Parental permission with inexcusable reasons if aadaby-sitting, running an errand, and
missing the school bus).

*Immediate Family” shall be defined as includingrpnt, grandparent, great grandparent, sisterbastder
(including those in the group who are step, hadill, or foster relations.) — Maximum days of alogeis five (5)

days.

ATTENDANCE GUIDELINES

“A student is considered to be in attendance wleeartshe (1) is physically present at a schoolasiis
participating in an authorized school activity 48)lis under the supervision of authorized persbhne

This definition for attendance would extend to stud who are homebound, assigned to and partiegoatidrug
rehabilitation programs that contain a state-apgilaeducation component, or participating in sclaohorized

field trips.

Attendance for 25% or less of a student’s instamztl day is equal to O day attendance.
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Attendance for more than 25% but not more than 60%ostudent’s instructional day is equal to 0.5
day attendance.
Attendance for more than 50% (51% to 100%) of desttis instructional day is equal to 1-day

attendance;

NOTE: Middle and High schools will count attendanceby periods; a student shall be present for more #n
50% of a periodto be counted as being in attendance for that pexd.

All absences whether excused or unexcused shallcmunted as an absence for attendance reporting
purposes to the State Department. Students who af&) physically present at a school site or partipating
in an authorized school activity and (2) are undethe supervision of authorized personnel for 25% otess
of the school day shall be deemed absent for attesmce reporting purposes.

The examples given are not exclusive but are giwexssist the teachers in determining whether aarate is @,
a, or a. The letter codes are to be recordedlibooks. Children with an unexcused absence stwlbe
allowed to make-up any schoolwork.

TRUANCY POLICY

l. DEFINITIONS:
a. Unexcused Absences
i. Any absence for which a student fails to producealid doctor's excuse or obituary
evidencing the death of a family member.

b. Habitually absent:
i. Pursuantto La. R.S. 817:233(C), B. (1)

(a) a student shall be considerabitually absent or habitually tardy when
either condition continues to exist after all resdue efforts by any school
personnel, truancy officer, or other law enforcetpmrsonnel have failed to correct
the condition after the fifth unexcused absencdiftr unexcused occurrence of
being tardy within any school semester.

(b) The parentegal guardian of a student shall enforce ttendance of the
studahthe school to which the student is assigned.

(c) The pripal of the school, or his designee, shall notify plarent or legal
guardiarwriting upon a student's third unexcused absemainexcused
occurcerof being tardy, and shall hold a conference wiitth student's
pareniegal guardian. The student's parent or legatdjaa shall sign a
recelipt such notification.

(d) The parentegal guardian of any student in kindergarteonugh grade
eightevis considered habitually absent or habituallgygrursuant to the
provisgof this Section shall be in violation of the yasmons of
Subpaeg (b) of this Paragraph and shall be punishddllasvs:

()A first offense shall barpshable by a fine of not more than fifty dollars
or the performance of lests than twenty-five hours of community service.
(it subsequent offense shall be punishable in aanocedwith
R.S.17:221(A) (2).
For purposes of this Section, durimg $chool day the term "tardy" shall include but no
be limited to leaving or checking ofischool unexcused prior to the regularly
scheduled dismissal time at the enh@fschool day but shall not include reporting lat
to class when transferring from oresslto another.

c. Administrative Hearing:
i. Hearing to be held at the West Baton Rouge Paristrt@ouse in Courtroom A on
Tuesdays at 5:30 p.m. These meetings are condhgtdte District Attorney and/or his
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Assistant District Attorneys for the %8udicial District in order to educate and warn
parents and students of habitual absences.

d. Judicial Hearing:

i. Hearing to be held at the West Baton Rouge Parigirt@ouse in Courtroom A at a day
and time designated by the Court in order for JuBgee and/or Judge Kleinpeter to
address truancy issues with parents and studértse. main objective of these Judicial
Hearing(s) is to hold parents accountable for tfaiure to comply with the laws of the
State of Louisiana relating to school attendance.

Il. ADMINISRATIVE & JUDICIAL HEARINGS:
a. Elementary School and Middle School
i. Administrative Hearing:

1. After a student has accumulated five (5) unexcudesbnces or tardys within a
semester, the student and his/her parents wiluber®ned to an Administrative
Hearing to be held at the West Baton Rouge Parislurtiouse. The
Administrative Proceeding will be conducted by istrict Attorney and/or his
Assistant District Attorneys for the 48udicial District to warn parents of their
child’s pattern of absences.

ii. First Judicial Hearing:

1. If the student misses or is tardy five (5) more -dayf school after the
Administrative Hearing is conducted, the studend &is/her parents shall be
summoned to a Judicial Proceeding before Judgedf@®r Judge Kleinpeter at
a date and time designated by the Court.

iii. Second Judicial Hearing:

1. If the student misses or is tardy five (5) more sl@a§ school after the First
Judicial Hearing is conducted, the student andhérgdarents shall be summoned
to a Second Judicial Proceeding before Judge FréraJudge Kleinpeter at a
date and time designated by the Court.

b. High School
i. Administrative Hearing

1. After a student has accumulated five (5) unexcugeskbnces or tardys within a
semester, the student and his/her parents wilub@r®ned to an Administrative
Hearing to be held at the West Baton Rouge ParishirtBouse. The
Administrative Proceeding will be conducted by tstrict Attorney and/or his
Assistant District Attorneys for the ¥8udicial District to warn parents of their
child’s pattern of absences.

ii. First Judicial Hearing:

1. If the student misses or is tardy three (3) morgsdaf school after the
Administrative Hearing is conducted, the studend &is/her parents shall be
summoned to a Judicial Proceeding before Judgedf@®r Judge Kleinpeter at
a date and time designated by the Court.

iii. Second Judicial Hearing:

1. If the student misses or is tardy three (3) moresdd school after the First
Judicial Hearing is conducted, the student anhé@iparents shall be
summoned to a Second Judicial Proceeding befoigeJacke and/or Judge
Kleinpeter at a date and time designated by thetCou

PROHIBITED ATTENDANCE (MAXIMUM AGE)
Student attaining the following birthdays shallgsehibited from attending school of the schoolritit

1. Seniors 21 Birthday
2. Juniors 28 Birthday
3. Sophomores 19Birthday
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4. Freshmen 18Birthday
Students who are not allowed to continue in theleegday school program because of the above at@fions
may be permitted to enroll in Adult Education ckss The principal, at the beginning of the sclyealr, shall
notify students affected by the above qualification

STUDENT DRESS CODE AND GROOMING
REGULATIONS

West Baton Rouge Parish School Board
Mandatory School Uniform Policy
PHILOSOPHY

The West Baton Rouge Parish School Board holdspiréon that mandatory school uniforms will makk al
school campuses safe and will provide studentaraileg environment free from distraction and pressthat
are created by different styles and types of chgtlir accessories.

GRADE LEVELS

Students in grades Pre K — 12 will be required ¢amuniforms. Uniforms are optional for Headstautsnts.

UNIFORM COLORS
Grades Pre K — 12 will wear tan uniform khaki botsowith navy blue tops.

NEW AND TRANSFER STUDENTS

Parents of students, who transfer from out of pasisout of state, will be given two (2) weeks frime date of
enrollment to obtain the required uniform.

BOY'S UNIFORMS

Long pants- Tan Uniform Khaki — Cargo Pants, Overalls, Bell Bottoms, Carpensait$ Jean Khakis, Low
Rise Pants, or Hip Hugger Pants arahotved. Pants must fit on the waist properly. No
undergarments are to be seen.

Shorts— Tan Uniform Khaki — (3" above the knee) — No Cargo Sho@®horts must fit on the waist

properly. No undergarments are to be seen.

Navy blue oxford shirtdong or short sleeve (must be long enough to tieetliin at all timesiNo Logos

Navy blue polo style shirts with a colteomg or short sleeve (must be long enough to bke in at all timesiNo

Logos
Navy blue turtleneckfng or short sleeveg(must be long enough to bleetti in at all timesNo Logos
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Navy blue sweatshirighoods are allowed but not to be worn insidelnust be worn as an outer garment over the
uniform shirt

Navy blue sweatersust be worn as an outer garment over the unifdrin

Hatsstocking cap only — navy blueworn outside only

Socks(must be worn)— white, navy blue, or tan khaki

Belts - If shorts or pants have belt loops, a belt mustbm and buckled snugly in grades 1-12. Belt

bucklesmay not exceed 1” in width and/or lengt8hirttails must betucked in at all times

Shoes or sneakersBackless and open toe shoes are not alloweslaimaals or flip flops) and shoes with

laces/Velcro, must be laced and tied/Vedrat all times

Coats— jackets/coats must zip or button down all thg teabe considered a jacket — no color restrictioms
hoods are allowed to be worn indod¥)te: Coats must be worn as an outer garment beer t
uniform shirt.

Undershirts- solid navy blue or white (short sleeve only)

GIRL'S UNIFORMS

Long pants- Tan Uniform Khaki — Cargo Pants, Overalls, Bell Bottoms, Carpensat$ Jean Khakis, Low
Rise Pants, or Hip Hugger Pants aralotved. Pants must fit on the waist properly. No
undergarments are to be s&=pri pants are allowed.

Shorts—- Tan Uniform Khaki — (3" above the knee) — No Cargo Sho&horts must fit on the waist

properly. No undergarments are to be seen.

Navy blue oxford shirtdong or short sleeve (must be long enough to tieetliin at all timesiNo Logos

Navy blue polo style shirts with a colteomg or short sleeve (must be long enough to bke in at all timesiNo

Logos

Navy blue turtleneck®ng or short sleeve (must be long enough to bletdi in at all timesiNo Logos

Jumpers Tan Uniform Khaki

Skorts—Tan Uniform Khaki — (3’ above the knee)

Skirts -Tan Uniform Khaki — (3” above the knee)

Navy blue sweatshirtghoods are allowed but not to be worn insidenust be worn as an outer garment over the

uniform shirt

Navy blue sweatefrsust be worn as an outer garment over the unifdrin

Hatsstocking cap only — navy blueworn outside only

Socks(must be worn)— white, navy blue, or tan khaki

Tights— white or navy blue

Belts - If shorts or pants have belt loops, a belt muswbm and buckled snugly in grades 1-12. Belt

bucklesmay not exceed 1” in width and/or lengtShirttails must betucked in at all times

Shoes or sneakersBackless and open toe shoes are not allowesaimtals or flip flops) and shoes with

laces/Velcro, must be laced and tied/Veddrat all times

Coats- jackets/coats must zip or button down all the teelye considered a jacket — no color restrict{oms

hoods are allowed to be worn indod¥)te: Coats must be worn as an outer garment beer t
uniform shirt.

Undershirts- solid navy blue or white (short sleeve only)

REGULATIONS APPLICABLE TO ALL STUDENTS

Extremely Tight Fitting Or Oversized, Sagging Unifams - The wearing of uniforms that are extremely
tight fitting or oversized, sagging uniforms arelpbited. The principal of each school will detammif this
provision has been violated.

Patches, symbols, writing, etc., which border olgarity or which advertise alcohol, cigarettes dndgs are
prohibited. Any apparel or other accessories, Wwinidhe opinion of the administrator, negativehpiacts the
school’s educational environment, will be prohiditgIncluding gang symbols)
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No ornate or cumbersome jewelry will be allowed.

Dark glasses will not be worn in the school buitdin

No headdress (such as hats, caps, scarves, isdrsadbands) will be allowed.
Hair should be clean and well groomed. Hair oterslis not permitted at school.
No sweatbands are allowed.

Visible body piercing shall be limited to ears only

Students are not allowed to wear teeth grills.

Hand Made Uniforms Parents may obtain patterns for approved unifoge siems and hand make such
items. Patterns are generally available at mdstdatores.

CONSEQUENCES OF VIOLATIONS

Offenses will result in disciplinary options 1 ar 2

SPIRIT DAYS

Students are not required to wear uniforms, if itech by the principal.

VENDORS LIST — SUGGESTED LIST FOR UNIFORMS

In Parish: Addis Athletics
Wal Mart

Out of Parish: Don’s Sportsman
Young Fashions
School Time
J.C. Penney

THE PRINCIPAL OR DESIGNEE WILL EXERCISE DISCRETIONA RY AUTHORITY IN THE
INTERPRETATION OF THE AFOREMENTIONED RULES. ANYTHI NG ELSE, WHICH
NECESSITATES JUDGMENT AS TO PROPER DRESS, IS THE PRNCIPAL'S RESPONSIBILITY,
BASED UPON THE ABOVE-NAMED CRITERIA, AND HIS/HER JU DGMENT SHALL BE BASED ON
THE IMPACT OF THE SCHOOL'S LEARNING ENVIRONMENT OR  THE SITUATION.

BOOK BAG REGULATIONS

The West Baton Rouge Parish School Board has aditiefollowing policy for book bags or facsimileeteof
in grades Pre K — 12. Because of the recurringlémts of contraband brought on school campusesy\tast
Baton Rouge Parish School Board is mandating thabak bags or facsimile thereof must be of a theeugh
nature or mesh material.

The principal or assistant principal shall makesgedmination of whether the book bag conforms i® th
regulation.

A student who breaches this regulation will be serthe office where the book bag will be confischtintil that
afternoon.

NOTE: NO ROLLING BOOK BAGS ARE ALLOWED AT SCHOOL OR ON THE BUS.
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DISCIPLINE POLICIES AND PROCEDURES

SCHOOL BOARD STAFF
DISCIPLINE COMMITTEE MEMBERS

Charlotte K. Blanchard — Chairman
Cynthia L. Ourso — Co-Chair
David Strauss — Co-Chair

SCHOOL DISCIPLINE COMMITTEE

Membership:

The School Principal

One member of the Student Assistance Team (S.A.T)

One faculty member chosen by the faculty

One member of the School's Parent Advisory Committe

At the high school level, the Student Council Riest will serve. In grades 6-8, the Principal will
invite a student to serve as may be deemed helpful.

arwdE

LAWS GOVERNING DISCIPLINE IN LOUISIANA

Civil Code Article 220, Delegation of Parental Autlority

This code article states in pertinent part:

“Fathers and Mothers may, during their life, delégaa part of their authority to teachers, schoolteas, and
others to whom they entrust their children for theucation, such as the power of restraint andection, so
far as may be necessary to answer the purposesgtioh they employ them.”

Application/Benefit to the School System:

Unless the parents specifically request and amgteggparticularized exceptions, the Student Hankllseoves as
the formal instrument wherelifathers and mothers delegate part of their autiypto teachers, schoolmasters,
and others to whom they entrust their childrentf@ir education...”

L.R.S. 17:416. Discipline of pupils; suspensionsxpulsions;

This statute gives public school systems the aityhtio hold every pupil to a strict accountability fany
disorderly conduct in school or on the playgrounfishe school, on the street or road while goingteeturning
from school, or during intermission or recessThis statute also gives public school systemsathkority to
suspend or expel students from school who violseules or regulations of the system or schoolangho
commit minor-serious offenses.

GENERAL OVERVIEW

It is the goal of the School Board to maintain eger learning environment, and the disciplinarycpdures for
the West Baton Rouge School Board have been fotatiiaith this mandate in mind.

It is also the daily responsibility of school pereel to see that no single person interferes waghtotal learning
environment of other students.

As prescribed by law, every teacher is authorineabld every pupil accountable for any disordedpduct on
school property, at the bus stop, on any schoobburgy to or returning from school. It is the finasponsibility
of the Principal to maintain discipline at eachadhor at any school function.
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The teachermay take disciplinary action including:

Oral or written reprimands.

Referral to counseling.

Written notification of parents (copy to Princip&H_E) (USE C — 13).

Other measures approved by the Principal and Ba@de instruction for Faculty concurrence).
Remove the student from the classroom and serktBrincipal’s Office if the student prevents otger
instruction, poses a threat or is disrespectffiélow students or faculty.

The teacher may require a conference with the stugarents, and Principal.

Any other option that the school faculty and adstiitors approve. (These options must be in vgitin
The Principal shall meet with the Faculty to edtdbéall discipline alternatives available for teathers
use in the classroom.

NOTE: Once a child has been removed from the classom, he/she shall not be returned to that
classroom that period.

arwnpE

No

The Principal or his/her designee shall providerapate due process to the student_but rimptement onef
the following:

Detention

Clinic

Suspension

Expulsion

Any measure authorized by the Principal with theoatwrence or the teacher, faculty, or Building Leve
Discipline Committee When the Principal and the teacher cannot concungtBuilding Level
Discipline Committee will resolve the matter

arwpdE

CORPORAL PUNISHMENT POLICY

The West Baton Rouge Parish School board doeautiobigze the use of corporal punishment in its stho

VANDALISM - PAYMENT OF DAMAGES

In addition to disciplinary action, a student is responsible for cost of repair to school property radting

from any acts of vandalism. The West Baton Rouge Parish School Board shabesesponsible for theft of or
damage to personal property of students or othbile wn any school campus or property, while on setyool
bus, or while attending any school-related activityhe Board will take appropriate disciplinary grccriminal
action against any person involved in theft of amage to personal property under such circumstances

DISCIPLINE FOR CHILDREN WITH DISABILITIES

The provisions of this handbook shall be applicablehildren with disabilities who are provided sja¢
education and related services pursuant to fededbtate laws (Individuals with Disabilities Edtca Act,
Section 504 of the Rehabilitation act of 1973, hadisiana’s Exceptional Children’s Act) and attenda
regulations and guidelines only to the extent thatdiscipline provisions are not in conflict withch federal and
state laws, regulations, and guidelines or withltigividualized Education Plan or Section 504 Rtara
particular student, or a Behavior Intervention Ritantained within an IEP or Section 504 Plan. &efr
appropriate public education is made availabldlteligible children with disabilities ages 3-21siding within
the jurisdiction of West Baton Rouge Parish, incedance with applicable provisions of law.

SOCIAL SKILLS MANAGEMENT CLINIC

Guidelines and Procedures -
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11.
12.

Clinics shall be used by the Principal or his/hesignee to remove a pupil from his/her normal ctass
setting while maintaining the student under sugéow within the school. The assignment of a sttitien
the Clinic will be made by the Principal or his/liersignee. Student’s assigned Option 2 may be
assigned to the Clinic for 1 to 3 days.

The time, place, supervision, appropriate studehaior, and specific task of the student assigned
clinic will be the responsibility of the principal his/her designee.

Should a student fail to participate or complyyudlith the rules for a Clinic, he/she will be judbas
insubordinate and will be subject to more seveseigiinary procedures.

When a student is assigned to the Clinic, teactealt place in the school's mailbox the requireatsl
work and homework no later than the morning ofdgtigeduled Clinic.

Test taking in the Clinic is at the discretion lo¢ tclassroom teacher.

Homework is not permitted to be worked on whiletting the Clinic. Upon arriving on the school
campus, the student shall immediately report taCl@c.

The student assigned to Clinic for one hour mayrreto his/her next period.

Clinic students are to eat meals after all othedestts have finished and left the cafeteria orl galin
the Clinic.

Clinic students are not permitted recess, butoestrbreaks will be available before and after reces

. Each Clinic shall have a daily schedule of actbgtposted for all to see in addition to the ruheg shall

be followed while attending the Clinic. Violatiari the above rules may result in further discipfina
action.

Students attending the Clinic are counted on sciudisl as being present.

Ordinarily the student will receive credit for awprk assigned to the student during clinic if sestelly
completed.

DETENTION — ALL SCHOOLS

Guidelines and Procedures -

1.

2.

3.

Detention shall be activities and assignmentsy aftbefore the normal school say, assigned by the
Principal or his/her designee.

The time, place, supervision, appropriate studehaior, and the specific tasks of the studengassi
to detention will be the responsibility of the Rijpal and his/her designee.

Ordinarily, the student will receive credit for awprk assigned to the student during detention and
successfully completed.

Should a student fail to participate in or complifyf with the rules for detention, he/she will helged as
insubordinate and will be subject to more seveseigiinary procedures.

Detention should be considered only for short-teuspendable offenses.

The amount of time a student is assigned to detestiall be determined by the Principal, his/her
designee, or building level committee.

Detention will be held one day a week for one haitlrer after school or before school.

All students must provide their own transportatiometention.

WEST BATON ROUGE ALTERNATIVE PROGRAM FOR EXPELLED
STUDENTS

Pre-K — Grade 5

Those students Pre-K through 5, assigned by thenlgesificer following a due process hearing, viad
sent to the Clinic Room on campus with students hdnge been assigned a short-term suspension.
Transportation to and from school for regular etiocastudents will not be provided. The parentd wil
be responsible for transporting their child. Traorsgtion for special education students will be
provided.

Exit Criteria Students return to their regular classroom setipmn the completion of the long-term
suspension or expulsion.
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Grade 6 — Grade 12

Those students in grades 6 through 12 that thergeafficer has assigned after a due process hgarin
will be sent to the Alternative Room at either Palien High School or Brusly High School campus.
Transportation to and from school for regular etiocastudents will not be provided. The parentd wil
be responsible for transporting their child. Studeare not eligible to participate in any extrarcudar
activities when in attendance at the Alternativegeam. Students will be initially placed at theirent
grade level status of their home-based school.i8lpsducation students are eligible for the program
and bus transportation will be provided for them.

Exit Criteria: Students return to their regular classroom setign the completion of the long-term
suspension or expulsion. Their grade level wilbdleéermined by ILEAP, LEAP, GEE scores and/or
Plato post assessment tests. A SBLC meeting witidbe prior to their return to their home-based
school.

Attendance And Discipline At All Sites:If the student does not attend the Alternative Rroyg the
parent will be referred to court for Compulsoryeékttlance violation and the student will be expelled
from the program for the time warranted. If thed&tot causes disruptions and gets

suspended while in the Alternative Program, heygiidoe expelled from the program for the time
warranted. This would result in the student nohfaeligible for possible promotion to the next grad
level or receive Carnegie credit for the semestavhich the student was enrolled in the Alternative
Program.

SUSPENSION — DISCIPLINARY OPTIONS

When a pupil exhibits disruptive or inappropriaghavior, the pupil shall not be readmitted un#@ grincipal or
designee has implemented one or more of the fafigdisciplinary options after the student receives his/her
due process

Option 1 Administrative conference. The pupil’s parentégial guardians shall be notified of the results
of the conference.
Option 2 One or more of the following interventions:

a. Recess detention

b. Clinic — 1 to 3 day(s), student will be denied tdmportunity to participate in or attend any

extra-curricular activities sponsored by the scHopthe duration of his/her clinic.

Detention

Require completion of assigned school and homework.

Referral to counseling.

Require an administrative conference with the paseguardian.

Referral to the School Building Level Committee.

Refer to Office of Child Welfare and AttendanceNB).

Referral to Pupil Appraisal.

Any other disciplinary measure authorized by theddpal with the concurrence of the

teacher or the Building Level Committee in accomawith law and board policy.

Option 3 Assign two (2) consecutive school days in theaalills management clinic*lsuspension.
See below

Option 4 Assign three (3) consecutive school days in tléasskills management clinic®suspension.
See below

Option 5 Assign five (5) consecutive school days in théaakills management clinic*3suspension.
See below

Option 6 Recommendation for expulsion (assigned to theasekills clinic until a hearing is held).
See below

T TSaemeao0
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For Options 3-6, the Principal, with collaborationand permission from the superintendent, shall havéhe
authority to extend the suspension not to exceedmé (9) consecutive school days.

SUSPENSION PROCEDURES FOR DISCIPLINARY OPTIONS 3,45, or6

Prior to any suspension, the school Principal designee shall advise the student in questioneopénticular
misconduct of which he or she is accused, as wetha specific reasons for such accusation. fttest shall
be asked at that time to explain his or her versidhe facts to the school principal or design&€ge student may
be requested to reduce to writing his or her versihen the principal or designee determinesdlstspension
from school is appropriate, the student will beeginotice in writing of the specific charge for winihe or she is
being suspended. A copy of the notice will be gthib the parent or guardian of the student arldeto
Supervisor of Child Welfare and Attendance.

If the presence of a student poses a danger tonmeos property or is considered likely to disrthy orderly
processes of school, or commits an assault ondmosemployee or makes statements threateningqathys
harm to any school employee, the student may be=oirately removed from the premises. In such a,¢hse
student will be provided with the requisite levédoe process as soon thereafter as reasonablipleoss

Principals shall not suspend a student more tha (8) days without a hearing before the Superdeator
designee.

A student suspended for damages to any propertygielg to or contracted by the school system, ofioly
school buses, textbooks, library books, etc., skatlain in the clinic until payment in full for titamage has
been made or until directed by the Superintendent.

A suspended student will be denied the opportunityarticipate in or attend any extra-curriculataies
sponsored by the school for the duration of hisguspension.

A student suspended for a third time must havenecence with the Superintendent of Schools, oigdeg,
with the Principal, the student, and the parents.

When a student refuses to follow the instructicine school administrator, the parent may be datberemove
the student from campus immediately. When thentameemergency adult cannot be reached, the stuan
be placed into police custody until the parentassume charge of the student.

A suspended student and his/her parent(s) musténawaference with the principal/assistant prindip@rder to
return to school.

STUDENT OFFENSES AND DISCIPLINE REGULATIONS

The following offenses will result in disciplinaryoptions 1 or 2:

Minor disturbance classroom/campus

Profanity — Minor

Disobedience

Eating in class/chewing gum

Possession and/or use of radios, tape recordet®ragiectronic games (Not being used as instrnatio
aides under the supervision of a teacher)

6. Running in building

7. Failure to return required forms/report cards

8

9
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Not participating in class
. Playing hooky
10. Dishonesty — forging signatures or grades, cheafilagjiarism, etc.
11. Aiding and abetting another student in committiffgreses under options 1 or 2
12. Horseplay (pushing, tripping, etc.)
13. Possession and/or use of telephone, or any othemcmicative instrument product
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14. Not wearing mandatory school I.D. cards (requirgddrtain schools, while on the school campus)
15. Vandalism — Minor

16. Throwing objects

17. Refusing to sit in assigned seat

18. Gambling on a school bus or on school property

19. Students threatening students(Assault) — Minor

20. Stealing and/or possession of stolen property titutsn required — minor ($1.00 or less)

21. Other offenses considered by the principal orlés lesignee to be minor

Note: Separate school policies will address excesstardiness, dress code infractions, and dressirayt
policy for PE.

22. Excessive tardiness
23. Dress code infraction
24. Not having the proper materials, supplies, equipr(erorts for PE, etc.) needed for participation

The following offenses will result in disciplinaryoptions 3, 4, 5, or 6.

25. Major disturbances classroom/campus

26. Fighting

27. Vandalism — Major

28. Disrespect for authority

29. Willful disobedience

30. Profanity — Major

31. Arson

32. Students threatening students (Assault) — Major

33. Battery and/or conduct or habits injurious to osher

34. Cursing faculty or school personnel

35. Cutting class/leaving class, campus or other lopatiithout permission

36. Inciting/participating in a riot or major disturbae

37. Extortion

38. Tampering with or setting off a false alarm.

39. Assault of any school employee or making statemthinésatening physical harm to a school employee

40. Possession, smoking, or other use of tobacco/ligiteschool grounds or school activity

41. Sexual Harassment

42. Coming to school under the influence of alcohaligdror any other substance. Students are forbidden
use, possess, or be under the influence of alcdhags or any other substance before school, during
school hours, or when riding buses or automobdesd from school or school activities.

43. Stealing and/or possession of stolen property titutsn required — major (more than $1.00)

44. Aiding and abetting another student in committifigieses under options 3, 4, 5, or 6

45. Gang fighting

46. Possession and/or use of super glue

47. Bullying*

48. Improper access or use of the internet

49. Other offenses considered by the Principal or bistélesignee to be serious.

*Bullying may be reported anonymously via a link onthe home page of the West Baton Rouge
Parish website atwww.wbrschools.net

NOTE: The School Board reserves the authority sgidline students for behavior that may constitute
material disruption of the educational process aaghudio, video, or other materials/informatioat th
may appear on the Internet or be transferred deetrenic devices. (See Student Acceptable Use of
Technology Systems Policy)

Verbal/ non verbal threats (to kill or cause harm)and for weapons and bombs:
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(Grades Pre-K - 3) will receive an option 1, 25@nd if an option 5 is given, a hearing will bédh® determine
if an expulsion will be recommended.

(Grades 4-12) will receive an option 5 and a heawill be held to determine if an expulsion will be
recommended.

MANDATORY EXPULSIONS

The Principal shall recommend expulsion for the fdbwing offenses:

50. Use or possession of a dangerous weapon

51. Use of an object as a weapon

52. Possession/use of live ammunition, fireworksyther explosive or other incendiary devices tteate
potential to do bodily harm or great phykatzanage

53. Possession of a starter gun, fake, or toy gpearing real

54. Transfer and/or distribution of prescriptiondioation

55. Possession of an imitation dangerous contrslliedtance

56. Possession of alcohol with intent to distribute

57. Making bomb threats

58. Possession of a firearm on school property school bus, or in actual possession at a scpooksred

event.

A. 16 Years of Age or Older
Any student sixteen years of age or older foguitty pursuant to a hearing as provided
for by RS. 17:416C (2a) (i & iishall be expelled from school for a minimum perdddour complete
semesters. The Superintendent may modify theHerfgtuch minimum expulsion requirement on a case-b
case basis, provided such maodification is in wgitin

B. Under 16 Years of Age and in Grades 6-12
Any student under 16 years of age and in grée, found guilty of possession of a
firearm pursuant to a hearing as provided foRISy 17:416 C (2b) (i & iizhall be expelled for a minimum
period of four complete semesters. The Superigteinehay modify the length of such minimum expulsion
requirement on a case-by-case basis, providedraadification is in writing.

C. Grades K -5
Any student in grades K - 5, found guilty of pession of a firearm pursuant to a hearing
as provided for byRS. 17:416 C (2c) (i & iishall be expelled for a minimum period of two coete
semesters. The Superintendent may modify thehesfgtuch minimum expulsion requirements on a case-
by-case basis, provided such modification is irtingi

59. Possessions of knives - Suspension (Grades-FFeiid less than eleven (11) years old) - 5 datys
hearing to determine if an expulsion will be recoemded. (Grades 6-12) - Recommended Expulsion.
60. Use or possessions of chemical sprays or brenful dangerous substances.

61. Dangerous instrumentalities.

62. Committing an immoral or vicious act, molestsigdents, and/or indecent behavior.

63. Possession of, or knowledge of and intentidisdtibution of, or possession with intent to dimite any
illegal narcotic, drug, or other controlled subs&on school property, on a school bus, or at agch
sponsored event.

A. 16 Years of Age or Older
Any student sixteen years of age or older foguitty pursuant to a hearing as provided
for by RS. 17:416C (2a) (i & iishall be expelled from school for a minimum perdddour complete
semesters.

B. Under 16 Years of age and in Grades 6-12
Any student under 16 years of age and in gréei, found guilty of possession of, or
knowledge of and intentional distribution of, orsgession with intent to distribute any illegal redics,
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drugs, or other controlled substance on schoolgrtgpon a school bus, or at a school-sponsorenteve
pursuant to a hearing as provided forRfy. 17:416 C (2b) (i & iishall be expelled for a minimum period of
two complete semesters.

C. GradesK-5

Any student in grades K - 5, found guilty of pession of, or knowledge of and
intentional distribution of, or possession witheint to distribute any illegal narcotics, drugsptirer
controlled substance on school property, on a $dhe) or at a school sponsored event, the stisthetitbe
referred to the School Board with a recommendaticappropriate action from the Superintendent.

No pupil who has been expelled from any public sthdthin or outside the state of Louisiana for gessing
on school property or on a school bus a firearnfekor other dangerous weapon or instrumentaityfor
possessing, possessing with the intent to distjartdistributing, selling, giving, or loaning vdion school
property or on a school bus any controlled dangesnbstance as governed by the Uniform Controlled
Dangerous Substance Law shall be admitted to abljcpeilementary or secondary school in the state, o
readmitted to any such school on a probationarislpr®r to the completion of the minimum period of
expulsion, until the pupil produces written documadion that he/she has enrolled and participatethin
appropriate rehabilitation or counseling prografatesl to the reason for the pupil's expulsion.

The Board declines to exercise the option granyg@®. 17:416 (C) (2) (d) (9f readmitting an expelled
student.

If a student is charged with a felony, wherebydharge would impact the health and safety of stisgémat
is, a charge of aggravated battery, dangerousaitmutrsubstance, firearms or other weapons, the
Superintendent or designee shall make a determimasi to recommended expulsion or the student's
placement.

EXPULSION PROCEDURES

1. By action of the Principal, any student may éeommended for expulsion for any enumerated offérete
merits serious disciplinary action.

2. The Superintendent or designee shall conduatlsxm hearings.

3. At the expulsion hearing, the student may bempanied by the parent or guardian. Failure teappt the
expulsion hearing will be considered as a waivahefstudent's rights and does not interrupt tbegss.

4. Expulsion means removal from the parish schystiesn for the prescribed period of time as detegchioy the
Superintendent and may carry over to the next dole@r depending on the time of the violation ataditgng date
of the expulsion. The term of any expulsion, exeeandatory expulsion for firearms and drug offenshall
run on consecutive school days and weekends, eéxelassemester breaks and summer holidays.

5. The student and/or his/her parents have thé tagtequest a review of the findings of the Suptendent or
designee by the School Board within five (5) dafyseoeipt (the first day of receipt shall not baioted nor will
holidays or weekends be counted) of the same. r®ibes the Superintendent's decision is final.

DEFINITIONS RELATIVE TO DISCIPLINE POLICIES

Dangerous Weapon/Instrumentality

A dangerous weapon/instrumentality is defined gsaoject, which a student possesses, uses, attempts
threatens to use, which could cause great bodilyyiror death. Objects designed or constructetlyding
altered) to be used to inflict harm or death shislb be included. By way of illustration only, tteem "dangerous
weapon" includes firearms, knives, brass knucldekjacks, and razor blades.

Use, Possession, or Under the Influence of Alcohml any Other Substance (Also - Influence of Drugs)
A student must meet the following requirements tefieing accepted back in school. Option 3, 4r B, parent
conference with Principal, Supervisor of Child Véed and Attendance, and Drug Free School and Coitigsin
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(DFSC) Coordinator, referral to the Student AssisgaTeam (SAT), referral to a substance abusecdtnian
assessment and participation in an Insight Group.

Prescription/Non Prescription (Over the Counter) Malicines

Students shall not be permitted to use possesstabdte to other students any prescription orrdlie counter
medications, such as aspirin, cough medicine, wignetc., or to ingest any kind of prescriptiomon
prescription, over the counter medicine on the sthampus before school, during school hours, cewiding
school buses, or automobiles to and from schdbssession of prescription or hon-prescription oaiin shall
be a violation or this section and shall call foraption 3, 4, 5, or 6, depending on the sevefitye offense in
the judgment of the Principal. Distribution of owke counter medication shall call for an optionvéh a
hearing to return to school. A student found guilt distribution of prescription medication, whighnot
controlled byLSA R.S. 40:964hall be recommended for expulsion for a periodna year. Students are not
allowed to possess prescription or nonprescriptiedication on school property. The only exceptmthis rule
occurs when a physician or dentist and the schaglenconcur, in writing that is a medical necedsitya specific
student to be in possession of a medication (Asmiented on the State of Louisiana Medication OFaem).

Possession of Tobacco Products

Students shall not be permitted to have tobactioeim possession or to smoke, chew, or dip on dajrooinds,

or at school activities, on or off campus heldragighool hours, or when riding school buses tofeamd school or
school activities.

First Offense Option 3 - Confiscation of tobacco and/or tobaaitts (such as cigarette lighter, etc.) and session
with the Drug Free School and Communities (DFSG)r@mator of his/her designee.

Possession (Generally)

Possession of a thing prohibited in this handbadbycstatute, (e.g., firearms, controlled substanee.) is
defined as being on the person of the student adaofsa violation or within his/her dominion or ¢mi (e.g., the
student's automobile, locker, book bag, etc.).

Expulsion shall be defined as a removal from all regulaiostkettings for a period of not less than one stho
semester unless otherwise defined as a permanguisgn and except as otherwise providedb$.17:416(b) &

(c).

SUSPENSION OF A DRIVER'S LICENSE AS ALLOWED BY R.S. 17:416.1 (D)

"Any student between the ages of 14 and 18 whgrpgslkd or suspended from school for ten (10) oremo
consecutive school days, or assigned to an alteenadlucation setting for ten (10) or more consgegchool
days for infractions involving the sale or possassif drugs, alcohol, or any illegal substance pthgsession of a
firearm, or an infraction involving assault or leayt on a member of a school faculty or staff mayehiais or her
driver's license for the operation of a motor vehguspended for a period on one (1) year, in a@ecae with the
provisions ofR.S. 32:431 The term "license" or "driver's license" shattlude Class "E" learner's License and
intermediate license as provided folRt5.32:407 The Principal of the school that the studerdrated at the
time of the offense shall notify the DepartmenPablic Safety and Correction of any student expedie
suspended for ten (10) consecutive school daythéinfractions or offenses stated above aftepéred for an
appeal of a suspension or the period for requestiyiew of an expulsion has expired. The Nalall include
a copy of the student's disciplinary determinatiod the student's full name, address, state ¢f, lsidcial
security number, and if available, driver's licensenber and the name, address, and telephone nwiniter
student's parent, guardian, or custodial parentord is available from the Department of Motor \tdés
identified as Student Disciplinary Action (SDA) Fof

SEARCH/SEIZURE GENERAL POLICY AND PROCEDURE

Prior to conducting a search of a student, theestushall be first requested to produce the susgeaxintraband
item.
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Refusal to comply with this request may give riz@t'pat down" search conducted by a staff membtreo
same sex as the student and a search of the cofaht student's carry-all receptacles, lockeaubomobile. If
in the judgment of the administrator, an involuptsearch of the student may result in a physicafrootation,
the refusal of the student to cooperate peacerfitdly be viewed as an act of willful disobediencetenpart of
the student.

Searches shall only be implemented with the peramisand under the supervision of the principal esignee of
the same sex of the student, except in cases @negtemergency when the delay in obtaining suamigsion
and/or supervision would impose an unreasonalkdaisthe student or others.

The parish school system is the exclusive owneatlgfublic school buildings in West Baton Rougeigtaand all
desks and lockers within the buildings assigneahipstudent and any other area of any public sdhaitding or
grounds set aside specifically for the personalaiiske students. Any teacher, principal, scheglsity guard,
or administrator in the school system may seargtbanding, desk, locker, area, or grounds for weey; illegal
drugs, alcohol, stolen goods, or other materialsbpects the possession of which is a violatiothefSchool
Board's policy, either by conducting a random dearith a metal detector or when he/she has a rehtobelief
that the items sought will be found.

The teacher, principal, school security guard,dmiaistrator may search the person of a studemeeity
conducting a random search with a metal detectarhen he/she has reasonable belief that the sthdsrin
his/her possession any of the items mentioned ablNwaghing herein shall be construed to afforduglsnt an
expectation of privacy, which would not otherwisgse

DRUG DETECTION PROGRAM

Drug Detection Team
There shall be a Drug Detection Team at each sctawth teams shall be composed of the followingbers:
Supervisor of Child Welfare and Attendance, Schryatcipal, and Law Enforcement.

Searches

Unannounced periodic checks of the schools by tiug Detection Team shall be conducted.

Searches of school campuses shall be schedulde 8chool Board Central Office to insure minimum
interruption of scheduled activities at the school.

The times and locations of the searches shall @anmounced to any person to insure effectiverfebe o
program.

Searches may be requested by any member of the@»tegtion Team with the exception of the commisstb
law enforcement officer.

Searches utilizing drug detection dogs shall bédidto the unoccupied halls, unoccupied restrodmagers,
other unoccupied areas, and unoccupied vehicléggpan the campus.

Under no circumstances shall a drug detection @ogllbwed to search any room or vehicle

that is occupied by students.

Searches of students by a drug detection dog Iskalpecifically prohibited. Searches of studepé¢issons shall
be conducted in accordance with provisions provieledwhere within this policy.

If a drug detection dog "alerts" to a desk, loclkeea, or vehicle, then the Principal or desiged fave
reasonable belief that illegal drugs are contathedein. On the basis of such belief, the Priaypa
designee shall conduct a physical search of tHeelparea, or vehicle. Any suspected illegal drugs
discovered during the search shall be confiscatddwaned over to the commissioned law enforcement
officer for custody. A receipt for the suspectedgs, signed by the law enforcement officer, shalbiven to
the student and a copy of the receipt shall bengiwghe Principal. The report shall contain astehe
following information:

* The name of the student(s).

* The name of all members of the Drug Detection Team

» The identification and quantities of the items ¢ecdted.

* The location from which confiscated.

33



 The time and date of the search.

Parental Notification
Whenever suspected illegal drugs are confiscatdaos officials shall immediately notify the parésjtor
guardian(s) of the student from whose desk, lock&a, or vehicle the suspected illegal drugs weiz=d.

Recommended Expulsion
Any student found to be in possession of illegabdron school property, or on a school bus, orsataol
sponsored event shall be recommended for expuilsiaccordance with the procedures described above.

STUDENT SEXUAL HARASSMENT POLICY

In view of the West Baton Rouge Parish School Bearission to provide a valuable learning environnier
the students of the parish and of the mandatesreshunder Title VII of the Civil Rights Act and flé IX of the
Education Amendments of 1972, all students and gaents are hereby provided formal notice thahigke
harassment involving student versus student willbeotolerated in any school or school-sponsorednam or
activity. Sexual harassment includes, but is maitéd to the following:

» concrete sexual statements to fellow students;

» sexual jokes that embarrass and/or harass felladests;

» sexual pranks that would demean a person's imakienstlf or herself;
» any overt sexual remarks made to another student;

» seeking sexual favors by intimidation, duress aud;

» sexual advances, touching or a sexual nature,@nthsgestures

» bringing pornographic literature to school andrilistting to students;

Furthermore, it is strictly forbidden for any statléo use any form of retaliation against a felstwdent who has
complained of sexual harassment. Retaliation deduighting, remarks, vandalism, or any breactooiduct
enumerated in this handbook that would have a gtsaspicion of having a retaliatory purpose. Stitsléound
guilty of retaliation, after a hearing, shall bdfct to suspension and/or expulsion.

Any person having inquires relative to the regolagiimplementing Title VII of the Civil Rights Aeind Title IX
of the Education Amendments of 1972 is directechtatact Charlotte Blanchard, Gender Equity Coortdina
during regular school hours at the West Baton R&agesh School Board 3761 Rosedale Road, Port Allan
70767, or phone (225)343-8309.

“YES, MA'AM” AND “NO MA'’AM” OR: “YES, SIR” AND “NO, SIR”
-R.S.17:416.12

Each city and parish school board shall requiré saedent in each public school in kindergartenulgh twelfth
grade under the jurisdiction if the board to exttéppropriate conduct as required in subsection tBis section.

When any public school student is speaking with guiylic school system employee while on school eriypor
at a school sponsored event, such student shakssldnd respond to such public school system gaglay
using respectful terms (“Yes, Ma’am” and “No, Ma’aar “Yes, Sir” and “No, Sir”), as appropriate, tres,
Miss, Mrs., or Ms. (Surname)” and “No, Miss, Mrst,Ms. (Surname)” or “Yes, Mr.(Surname)” and “Nor.M
(Surname)”, as appropriate, each such title tombeviied by the appropriate surname.
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STUDENT TRANSPORTATION

Middle School students are prohibited from drivihgir personal and/or family vehicles to and frarhaol.
High School students may drive their own vehictesahool in a safe and prudent manner as longegscttmply
with the regulations of the school they attend emhply with the laws of the state.

FIELD TRIPS

West Baton Rouge Parish has a required field &imgssion form that must be completely filled miggned, and
returned to the school by a student's parent @l ggardian before the student can participatefiel@trip. This
is the only permission form that can be acceptethbyschools.

Transportation of Students - School Board polieyest that the transportation of school childreceekin
emergency situations, shall at all times be intaole that meets school bus requirements. Thislagign not
only applies to the transportation of studentsn fiom school, but also includes field trips, atid trips,
cheerleader camps, etc... Students will not lmevaldl to be transported in anything other than aaldius except
for transportation by the parents of the childnait personal vehicle. Parents may not transgoidren other
than their own in a personal vehicle.

GENERAL RULES FOR STUDENT CONDUCT ON BUSES

1. Students shall be at their assigned bus std5minutes early. The bus will not wait.
2. Students shall enter and leave the bus in agrlgrthshion and in accordance with instructiomsrfrthe
bus

driver, bus driver aide or their designees.
3. Students shall sit in their assigned seats emain seated while the bus is in motion.
4. Students shall remain quiet enough not to distree driver.
5. Students shall cross the road in accordanceimsthuctions and the provisions of state law. €Std
Louisiana - Department of Education School Transpion Handbook - Bulletin 1191 - Revised 1998)
6. Students shall not destroy property.
7. Students shall not extend arms or other bodig jpart through windows.
8. Students shall not throw objects about in thermr out through windows.
9. Students shall not be permitted to board thaftihey have any of the following items in their
possession: tobacco, matches, cigarette light&apons, alcohol, obscene or vulgar literaturegsirand
animals (cats, dogs, etc.) except Seeing Eye dogs.
10. Students, while aboard a school bus, shabagtermitted to eat, drink, or smoke.
11. Students will be required to have written pesiun from a parent or guardian to get on/off different
stop. (This will be permitted only in case of aneegency or extenuating circumstances approveddy th
Principal.)
12. Students shall bring no glass objects or atbhgcts on the bus if prohibited by state, fedknal or local
school board policies.
13. Students shall bring no band instruments, ptej®r other objects too large or too hazardoulretbeld
by the passenger or stored safely under the seat.
14. Fighting on the school bus will result in susgen from the school bus and from school.

BUS SUSPENSION/EXPULSIONS

Bus suspensions and expulsions shall follow thdalimes explained in "Suspension/Expulsion Reguati.
For the safety and security of our students angedsj bus rides may be video-taped.
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VANDALISM - DAMAGE TO BUSES

Remuneration to bus operators for damages to lmasesed by students shall be made in the followiagmear:

1. It shall be the responsibility of First Student;.lto obtain three (3) written estimates on theé obsepair
for bus damages.

2. First Student, Inc. shall submit three (3) estimatethe principal responsible for the student/stisi
involved.

3. First Student, Inc. shall use the lowest estimate.

4. If the lowest estimate is not chosen, First Studest shall explain to the Principal the reasams f
selecting the higher estimate.

5. If the Principal disagrees with First Student, fchoice of the estimate to be used, the Liaison t
Transportation shall determine which estimate isg¢aised.

6. The student/students shall bring payment to thecixal. The principal shall deliver the paymenFirst
Student, Inc. Copies of the estimate and finahpayt shall be documented by the Principal.

7. First Student, Inc. shall inform the Principal wheork is completed and present a receipt for said
repairs.

8. Students will reimburse First Student, Inc. for thial amount of repairs for damage done.

9. The above procedures shall not go into effect atithhppeals have been heard.

Once efforts to recover any damage to a bus hase éehausted by the Principal or First Student, the
Liaison of Transportation shall attempt to resdive matter within five (5) days of notificationf unsuccessful,
a formal written complaint shall be filed with tB&eriff's Department.

The West Baton Rouge Parish School Board shabbeaesponsible for theft of or damage to persoragrty
of students or others while on any school campysaperty, while on any school bus, or while attegdany
school-related activity. The Board will take apmiate disciplinary and/or criminal action agaiasy person
involved in theft of or damage to personal propertgler such circumstances.

CURRICULUM AND INSTRUCTIONAL
POLICIES AN D PROCEDURES

PROMOTION, ACHIEVEMENT AND GRADUATION REQUIREMENTS

GRADING

The West Baton Rouge Parish School Board direetsaivaluation of student progress be based onusrio
aspects of performance as measured against starfdattie respective grade or subject. The remérds for
evaluation shall take into consideration the ahibifptitude, cultural background, and other charéstics of the
student. Grading shall be based on (1) achieverasiit reflects a reasonable and conscientioastefh the part
of the pupil to fulfill in quantity and quality theequirements of the course; (2) the ability of plupil as it relates
to the pupil’'s demonstrated effort; and (3) othiteda as may be developeds mandated by the Louisiana
Department of Education, the Uniform Grading Scaleor all students in grades K — 12 is as follows:

93% - 100% = A; 85% -92% =B; 75% -84% =C; 6% - 74% =D; 0% - 66% = F.
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Grading and reporting shall serve to show those@ared how a pupil is doing in his/her work. Gadkall not
be used with the intent of rewarding or punishirguail.

No school employee, including administrative angesuisory personnel, shall attempt, directly orrneckly to
influence, alter or otherwise affect the grade isemkby a student from his/her teacher without gastse. Grades
shall be determined and reported as set forthaVflest Baton Rouge Parish Pupil Progression Platatex
below.

Grades shall be determined and reported in accoedaith the following established procedures:
A. In the Primary Schools
1. In Grades 1-5, the letter grades A, B, C, D, asth&l be used in all subjects except the first 48
“Roots” lessons of the ‘Success for All' readinggram.
Students in lessons 1-48 of ‘Sucéessall’ will receive an S (Satisfactory), N (Needs
Improvement), or U (Unsatisfactory) basedruguarterly assessment and class performanceal f
average will not be computed for lesson81-4

2. Grading and reporting periods shall be governethbyfollowing:
a. HeadStart —8shall be on a nine week reporting period.
b. The one half point will be given provided the aggranust equal 1.0 = (D) Examples 1.5 =C, 2.5
=B,and 3.5=A

3. Grade averages for the year shall be determine/ésaging the following four (4) grades!, 2
3" and 4" nine weeks period grades.

4. Failure for the last semester constitutes failorettie year. The average of tHé@hd 4" nine weeks
grade will constitute the second semester average.

B. Inthe Middle Schools: Nine Weeks and Final Average
1. Grade averages for the year shatldiermined by averaging the following six (6)ding periods:
1 nine weeks. ® nine weeks, Mid-Term Exam'®hine weeks, % nine weeks, and Final Exam.

2. Failure of the second semester slaltitute failure for the entire year becausthefstudent’s
inability to grasp the required subject knedde in its entirety. To determine the second stmes
grade, the"3nine weeks, 4 nine weeks, and final exam shall be averaged tegefine three grades
must equal three (3) full quality points tinstitute a passing grade for the semester.

[Two points must be acquired in the sgkceemester for reading at Port Allen Middle.]
Failure for the™nine weeks and the final exam test shall alsotitatesfailure for the second
semester.

3. Students must acquire at least&ixull quality points to pass for year. Three leé$e points must
be acquired in the second semester. [fouts for the year in reading at Port Allen Mieldinly due to
the Reading Edge Program. Two points rhasicquired in the second semester.]

4. Grading and reporting periods shalgoverned by the following:
a. In grades 6-8, the letter grades of BAC, D, and F shall be used.
b. In grades 6-8, final exams shall be nasony in all subject areas.
(except Reading at Port Allen Middle &ahonly)
c. The one-half point shallgreen provided the average must equal 1.0 (D)
Examples: 1.5=C 25=B 3A

C. Inthe High Schools
1. The first term grade shall be the average of st fiivo (2) grading periods and the first term exam
The average must equal one full point (D) to passhfe term. Failures of the second grading period
and the term exam shall constitute failure forftiet term.
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2. The second term grade shall be the average oftaa@4' grading periods and the final exam. The
average must equal one full point (D) in orderassfor the term. Failure of th8 grading period
and the final exam shall constitute failure for seeond term.

3. The final grade for the course shall be determimedveraging the*land 2° term grades.
a. The average must equal at least 1.0 (D) for theestito receive a passing grade for the course.
b. The one-half point shall be given provided the sederm grade is higher than the first term
grade.
c. If a student fails the first term, he/she must matkkeast a “C” the second term to receive a
passing grade for the course.
d. A student who fails the second term shall receifalang grade for the course.

4. Students who fail the second term of a requiregestinust repeat the whole unit (both terms) the
following semester.

5. When a student passes the first term and failsehend term of an elective subject, he/she shall be
awarded %2 unit should he/she elect not to repeatubject. If the student wishes to receive full
credit, he/she must repeat both terms.

a. A student must average at least one full pointt@)ass the course.

6. Grading and reporting periods shall be governethbyfollowing:

a. Grades 9-12 shall be on a nine-week reportiagesy (seven period schedules).

b. First term test at the end of the first termlidb&mandatory in high school (9-12) on material
covered during the first term. Second term tethaend of the second term shall be mandatory
in grades 9-12 on material covered during the stéemm. Any other grading policies shall be
determined by the Principal and faculty.

N

Official grade point averages shall be baseterm grades.

HIGH SCHOOL GRADUATION REQUIREMENTS

Standard Diploma

For students who became freshmen prior to 2008-20@23 units required for graduation shall inelud
15 required units and 8 elective units; the electinits may be earned at technical colleges. For
incoming freshmen in 2008-2009 and beyond, ther?% wequired for graduation shall include 16
required units and 8 elective units for the Louisi&ore Curriculum, or 21 required units and 3telec
units for the Louisiana Core 4 Curriculum; the @lexunits can be earned at technical colleges.

Beginning with incoming freshmen in 2008-2009,maiith graders will be enrolled in the Louisiana
Core 4 Curriculum. After the student has atterltigti school for a minimum of two years, as
determined by the school, the student, the stuglpatent, guardian, or custodian may requesttieat t
student be exempt from completing the LouisianaeG@o€urriculum; however

the following conditions must be satisfied for ciolesation of the exemption of a student from
completing the Louisiana Core 4 Curriculum.

* The student, the student's parent, guardian, aodias and the school counselor shall meet to
discuss the student's progress and determine wirathe student's best interest for the
continuation of his educational pursuit and futedeicational plan.

* During the meeting, the student's parent, guaragianustodian shall determine whether the
student will achieve greater educational benefitsdntinuing the Louisiana Core 4 Curriculum
or completing the Louisiana Core Curriculum.

» The student's parent, guardian, or custodian slgadland file with the school a written statement
asserting their consent to the student graduatitigput completing the Louisiana Core 4
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Curriculum and acknowledging that one consequehoetacompleting the Louisiana Core 4
Curriculum may be ineligibility to enroll in into laouisiana four-year public college or
university. The statement will then be approvedruihe signature of the principal or the
principal's designee.

The student, the student's parent, guardian, @aodias and the school counselor (or other staff iveam
who assists students in course selection) shalilyoievise the Career Options Law Five-Year Plan.
The student in the Louisiana Core Curriculum mayrreto the Louisiana Core 4 Curriculum, in
consultation with the student's parent, guardiacustodian and the school counselor.

After a student who is 18 years of age or olderdttshded high school for two years, as determioyed
the school, the student may request to be exemmt dompleting the Louisiana Core 4 Curriculum by
satisfying the aforementioned conditions with tkeeption of the requirement for the participatidn o
the parent, guardian, or custodian, given thaptrent/guardian has been notified.

Graduate Exit Exam (Gee) Testing

In addition to completing the minimum Carnegie a@iedstudents must pass the English language arts
and mathematics components of the GEE and eitbesdience or social studies portions of GEE to earn
a standard high school diploma. For students wghhilities who have passed two of the three reguir
components of the GEE and have exhausted all appbes available through the end of the twelfth
grade to pass the remaining required GEE compottaitGEE component may be waived by the State
Superintendent of Education if the Department aiidadion determines the student's disability
significantly impacts his/her ability to pass thEEscomponent. The Certificate of Achievement is an
exit document issued to a student with a disaldlitgr he or she has achieved certain competeanas
has met certain conditions. RefeBuolletin 1706: Regulations for the Implementatidrihe Children

with Exceptionalities Act.

The English language arts and mathematics comp®oe@EE shall first be administered to students in
the tenth grade. The science and social studiepanents of the graduation test shall first be
administered to students in the eleventh gradendgetion and retake opportunities will be provided
for students that do not pass the test. Studeatktshoffered 50 hours of remediation each yeaaich
content area they do not pass.

Credit For Remedial Courses
Students may apply a maximum of two Carnegie wifitdective credit toward high school graduation
by successfully completing specially designed cesifsr remediation. A maximum of one Carnegie
unit of elective credit may be applied toward mmgtiigh school graduation requirements by an eighth
grade student who has scored atUinsatisfactoryachievement level on either the English languatge a
and/or the mathematics component(s) of the eigratiegLEAP provided the student:

successfully completed specially designed elecivief LEAP remediation;

scored at or above tlgasicachievement level on those component(s) of thietlkeigrade LEAP

for which the student previously scored at thesatisfactoryachievement level.

High School Area Of Concentration

High school students are provided the opportuitydmplete an area of concentration with an
academic focus and/or a career focus. Incomirgpiren prior to 2008-2009 may complete an
Academic Area of Concentration by completing therent course requirements for the Tuition
Opportunity Program for Students (TOPS) OpportuAitsard. Incoming freshmen in 2008-2009 and
beyond can complete an Academic Area of Conceatrdty completing the course requirements for the
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LA Core 4 curriculum. To complete a career Are&ohcentration, students shall meet the minimum
requirements for graduation including four electpranary credits in the Area of Concentration and t
related elective credits, including one computehit®logy course.

Academic Endorsement
Graduating seniors who meet the requirements stardard diploma and satisfy the following
performance indicators shall be eligible for andsraic endorsement to the standard diploma:
» Students must complete 24 units of prescribed eoofferings.
Students shall pass all four components of GEE aihore oBasicor above, or one of the
following combinations of scores with the Engllahguage arts score Basicor above:
I. oneApproaching BasiconeMasteryor Advance¢dBasicor above in the remaining
two; or
ii. two Approaching Basictwo Masteryor above.
Students shall complete one of the following reguients:
I.Senior Project;
ii. one Carnegie unit in an AP course with a saairthree or higher on the AP exam;
iii. one Carnegie unit in an IB course with argcof four or higher on the IB exam; or
iv. three college hours of non-remedial, artitedecredit in mathematics, social
studies, science, foreign language, or Englisjuage arts.
Students shall meet the current minimum grade-piatage requirement for the TOPS
Opportunity Award.
Students shall achieve an ACT Composite Score lefat 23 or the SAT equivalent.

Career/Technical Endorsement
Students who meet the requirements for a standplahth and satisfy the following performance
indicators shall be eligible for a career/technamadlorsement to the standard diploma.
» Students shall meet the course requirements fdrdhiesiana Core 4 Curriculum.
e Students shall complete the career area of coratemtr
» Students shall pass all four components of the @Hfa score oBasicor above OR one of
the following combinations with the English langeaarts score &asicor above:
I. oneApproaching BasiconeMasteryor AdvancedandBasicor above in the
remaining two;
ii. twoApproaching Basictwo Masteryor above.
» Students shall complete a minimum of 90 work hainsork-based learning experience related
to the student's area of concentration (as defiméoke LDE Diploma Endorsement
Guidebook OR senior project related to student's area n€entration with 20 hours of
related work-based learning and mentoring and ¢et@pne of the following requirements:
I. industry-based certification in studemt'sa of concentration from the list of
industry- based certifications approved IBSE; or
il. three college hours in a careetitecal area that articulate to a postsecondary
institution, either by actually obtaining the dits and/or being waived from having
to take such hours in student’s area of conceotra
» Students shall achieve a minimum GPA of 2.5.
» Students shall achieve a minimum ACT Composite &¢or SAT Equivalent) of 20 or the
State ACT average (whichever is higher) or thee®iLevel on the WorkKeys Assessment.

Note: Special Education -The provisions stated in the Promotion, Achievemand Graduation Requirements

are applicable to exceptional children only toeké&ent that the provisions are not in conflict wigderal and
state laws.
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OPTION Il (PRE-GED/SKILLS) ELIGIBILITY FORM

OPTION 1l ELIGIBILITY

Definition: A Pre-GED/Skills Option Program/Schoiglby definition a program/school that is an alsgive to regular education. A student
who pursues this Option will, if successful, reeedvLouisiana Equivalency Diploma and/or a Skikst{ficate, not a standard Louisiana
High School Diploma. In individual students, eithegular or special education, may be considered case-by-case basis to re-enter the
regular program.
Student Eligibility: To enter the Pre-GED Skills/Option program, a stideust be 16 years of age and meet one or more of the
following criteria:

+ Failed 8" grade LEAP English language arts or math for@n@ore years;

* Failed English language arts, math, science, daksiudies portion of GEE 21;

» Participated in out-of-level testing or alternassessment

» Earned not more than 5 Carnegie units by age I/oce than 10 Carnegie units by age 18, and no¢ than 15 Carnegie units by

age 19.
» Students with Limited English Proficiency shalldmnsidered eligible for the Pre-GED/Skills Optiaogram.

Circle “Agree” or “Disagree” for each item below.

1. Agree Disagree This student is 16 years ofoageder.

2. Agree Disagree This student failddigBade LEAP 21 English language arts or mathem#iiosne
or more years.

3. Agree Disagree This student failed Englistylaage arts, mathematics, science, or social studies
portion of GEE 21.

4. Agree Disagree This student has earned not than 5 Carnegie units by age 17, not more than 10
Carnegie units by age 18, and not more tha@drbegie units by age 19.

5. Agree Disagree This student participated iradtlevel testing or alternate assessment.

Note: For the student to be eligible for entrancetd the Pre-GED Skills/Option Program, the responteeStatement 1 must be “Agree.”
For the student to be eligible for entrance intoghPre-GED Skills/Option Program, at least one okthesponses to statements 2, 3, 4, or 5
must be “Agree.”

Parental Understanding: If my child is eligible for and participates inetfPre-GED/Skills Option Program, my initials inde understand
the statements below.
Caution: A student who enters the Pre-GED/Skills Opion Program and remains in that Program is not woking toward a regular
high school diploma. If he/she is successful ondliGED Examination, this student will earn a Louisiama Equivalency Diploma.
If my child enters the Pre-GED/SKills Option Pragr, he or she will not be assessed with the GEBH&Lor she will be
assessed with the lowa Test of Educational Devedop every year that he/she is enrolled in the RRrago determine
growth.
If my child enters the Pre-GED/Skills Option Pragrand remains in the Program, he or she will aot a regular high
school diploma. If successful ba GED Examination, he or she will earn a LouisiBgaivalency Diploma.
If my child enters the Pre-GED/Skills Option Pragr, he or she will take GED preparation coursesvélhdbe enrolled in
Career Skills courses either onHiggn school campus, a community and technical geller other appropriate work-based
setting.
If my child enters the Pre-GED/Skills Option Pragr, he or she may return to the regular high schaigram of studies if
he or she has shown evidence dityatn earn the Carnegie credits necessary towgtdwith a regular high school
diploma and within a period of timensidered reasonable by the district, the paeent the student. He/she must take and
pass the GEE 21 examination.
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GRADUATION PROCEDURES

Full participation in the graduation ceremony indBaton Rouge Schools is a privilege and notlat figy the
individual student and his/her parents.

The privilege of graduating with one’s class frdme stage on Graduation Day is governed by theviiatig
principles:

1. Only students who have satisfactorily completed a#itate high school requirements for graduation,
as stipulated by the Board of Elementary and Secomdy Education (BESE) requirements,
including requirements for the Graduation Exit Exam (GEE), shall be allowed to participate in
graduation exercises.

2. Successful completion of the course of studiegagsired by the West Baton Rouge Parish School Board
3. Certification by the West Baton Rouge Parish Sceaaministrators that the student has followed the

rules and regulations of the school to such a @etipat the student is worthy of the privilege oilgean
active participant in the graduation ceremony. yAmaduating senior who receives an option 3, 4r5,
6 suspension after April 3Gwill not be allowed to participate in the gradoatceremonies.” Principals
will send a reminder to parents of graduating seriee week of April $and shall meet with the seniors
the week of April 1.

4. Exceptional students who have met federal and statelates for receiving a Certificate of Achievetnen
may (as long as no local rules or laws have bealated) participate in graduation ceremonies withirt
class.

The student must meet all four requirements bdfershe is allowed to participate in the graduatemmony.

A graduating student is held accountable for viokabf any of the disciplinary policies of the Sch&oard until
the completion of the graduation ceremony. A \tiolaof Board disciplinary policies before, durirag,
immediately after the graduation ceremony will loéexd on your permanent transcript records andplisary
actions or sanctions including, but not limitedfiogs and delays in processing transcripts, whiely affect your
timely entrance into the workforce, military semjor institutions of higher education may result.

Senior Class Ranking -Senior class ranking in the high schools of WedbB&ouge Parish will be based upon
the following:

Valedictorian, salutatorian, and class rank willdeeermined by the grade point average of coresesuonly.
Core courses will be those defined by the Louisiaffece of Student Financial Assistance for thetibu
Opportunity Program for Students (TOPS).

First and second term grades will be averaged matheally, including summer school and correspoden
grades (including co curricular courses, e.g. disveducation), by the appropriate number termgergcourse
taken for Carnegie unit credit will be used, inehgdthose failed (Maximum 4.0 scales will be usatyp Grade
point average (GPA) will be calculated to threed8imal places. In the case of a tie for the &rssecond place
in the class, co — valedictorians or co — salutaowill be named. In order to be considered fledictorian or
salutatorian, a student must have resided in WattrBRouge Parish and attended the public schook feast
160 days of the student’s junior year and 160 ddyke student’s senior year. Foreign exchanggesits will

not be eligible for the valedictorian and salut&topositions. Honor Roll for all high school studs will be
based on core courses only. Core courses withdmetdefined by the Louisiana Office of StudentRial
Assistance for the Tuition Opportunity Program $udents (TOPS).

PARISH TESTING PROGRAMS

Primary Screening

Students entering kindergarten for the first tirhallsbe screened using the locally adopted devedopah
readiness-screening instrument as per R.S. 17:B9K&reening shall occur upon entry into kindaegar The
results of this screening shall be used in plachitgiren within a regular kindergarten classroomtirsg and in
planning their instructional programs to meet thdéntified needs.
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LEAP/GEE Test (Criterion Referenced Test) Grades 43, 10, And 11

LEAP/GEE tests will be administered to studentgredes 4, 8, 10, and 11. A criterion referenceises test
designed for the diagnosis of specific skills.tHis kind of test, the student either achievegtrdormance
specified by the criterion or he/she does nothleissuccess or failure does not depend on howangtine else
taking the test does. Results of the tests willded for graduation, promotion and retention psegofor
certifying students for remediation, for improvernehthe instructional program, and as an indicatomeasure
of school effectiveness.

ILEAP (Nrt /Crt Combination) Grades 3, 5, 6, 7, And9

The iLEAP (integrated LEAP) will be administeredstoidents in grades 3, 5, 6, 7, and 9 designateéldeomost
current state accountability policy. Results @& tbst will be used to identify strengths and weakes of the
instructional program, for program improvement msgs, as an indicator or measure of school effsotiss, and
as partial criteria for promotion or grading. ThEBAP combines both norm — referenced and criterion
referenced test items.

End-of-Course (EOC) Testing -Students enrolled in a course for which there iE@C test must take the EOC
test. The EOC test score shall count as a pegeitfahe student’s final grade. The percentagdl bk between
15% and 30% inclusive, and shall be determinedbybcal Educational Agency. The grades assigoethé
EOC achievement levels shall be as follows:

EOC Grade Algebra | English-Language Arts Geometry
Achievement Level Scale Scale Scale
Excellent A 739-800 739-800 731-800
Good B 700-738 700-738 700-730
Fair C 668-699 668-699 665-699
Needs Improvement D 648-667 639-667 643-664
Needs Improvement F 600-647 600-638 600-642

Exceptional Students Exceptional students will participate in testinghased on their IEP.

SUMMER SCHOOL PROGRAMS

Credit Recovery Summer School

The Parish Pupil Progression Plan outlines the ¢etepolicy for promotion and retention in the soheystem.
The plan also sets policy for summer school credlit.summer school credit requires the writtenrpisssion of
the Principal before summer school is attendeddiCfor grades below the fourth grade cannot lbeezhin
summer school.

Leap And Gee Summer Remediation Program

The parish will offer LEAP and GEE Summer Remediafior students in grades 4, 8, 10, and 11 wheceskcor
Approaching Basic or Unsatisfactory on LEAP or GEEudents are not required to attend summer rextiedi
in order to be eligible for the retest; howevetetlance is encouraged. A Summer Remediation Stude
Handbook outlining program criteria will be disuiied to all eligible students in May.

THE STUDENT OF THE YEAR AWARDS PROGRAM

General Information
Each year West Baton Rouge Parish participatetiéinStudents of the Year Program sponsored by thisiama
State Superintendent through the State Departniididuration and the State Board of Elementary and
Secondary Education. This program is designeddognize those students who have demonstratedencel
academic achievement, leadership ability, andesiship in the following categories:
1. Elementary Student of the Year only grade students are eligible
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2. Middle School Student of the Year Onl §rade students are eligible
3. High School Student of the Year Only™grade students are eligible

Selection Process

Candidates for Students of the Year must have @maim cumulative grade point average of 3.5 on a-fmint
scale.

The grade point average is calculated on semestdeg in the core subjects including English/Lagguarts,
Math, Science, and Social Studies in the followimgnner:

1. Grade 5 candidates: GPA from grades 3, 4, and 5
2. Grade 8 candidates: GPA from grades 6, 7, and 8
3. Grade 12 candidates: GPA from grades 9, 10, 1112nd

A school level committee composed of a minimumhoéé (3) faculty members chosen by the Principtl wi
select the school’s candidate(s). The selectiomnaittee will consider all students who meet thedacaic
requirements. Using the rating scale providedhigystate department, the committee will also evaltre
student’s leadership ability, citizenship, writiagd verbal skills. Once selected the school caesdifor Student
of the Year will be required to prepare an appitaportfolio and participate in the interview pess at the
parish level. The school selection committee asist the students in this preparation.

A committee chosen by the Superintendent or higiesignee will review the candidate’s academicnes;o
application portfolio and conduct interviews toatetine the parish Student of the Year. Those talawill then
participate in the regional and if chosen, theestaimpetition.

Grievance Process

Anyone who is dissatisfied with the selection af Hthool candidates should first seek an appoiritmigm the
principal of the school. The Principal will invitee selection committee to the meeting if he/gledsfthat this is
necessary. The Principal will send a written repbthe complaint and meeting to the Superintehded the
parish coordinator of the program. If the issuesret resolved at the school level, the Princgpal person filing
the complaint will meet with the Superintendent #melparish coordinator to address the expressatboos
further.

TEXTBOOK AND LIBRARY BOOK POLICY

1. All students will be issued a set of textbooks gErool year.

2. Within three (3) days following the loss or destroie of a textbook or library book, the studenha/her
parent(s) or guardian(s) must make arrangemenitstiagt Principal for paying the replacement coghef
book.

3. Replacement cost is prorated by the Principal @hbkr designee based on the age and conditiorndof sa
textbook or library book.

The following is the scale:

a. 0-1years 100%
b. 2 years 90%
c. 3 years 70%
d. 4 vyears 50%
e. 5 vyears 40%
f. 6+ years 20%

4. After the Principal and parent have determinedng timit for the debt to be paid and it has notrbee
paid, the student may be suspended accordingterstat #5 under “Suspension Procedures.”

5. If the lost library or textbook is found, refunddiviee made at the end of the month with the copthe
receipt.
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SERVICES PROVIDED BY COUNSELORS EMPLOYED IN A SCHOOL

The counseling program at each West Baton RougshPsrhool is designed to assist your child in
developing positive relationships in order to erd®ahis or her successful educational experiente T
West Baton Rouge Parish School System employs gogdeounselors who are certified by the
Louisiana Department of Education.

The following specific activities are some whichymee offered by the school counselor:

1. Teaching periodic classroom lessons related tdipegersonal growth and development, i.e.
character education, social skills, life skillsageetting, substance abuse prevention education,
bullying prevention, test anxiety, etc.

2. Conducting short-term individual or group sessitinaddress academic, personal, and social
development, i.e. conflict resolution, self-esteygiene, social skills, anger management, grief
counseling, truancy, peer pressure, etc.

3. Providing information to parents or guardians rdgay community resources which may be
either in or out of parish.

4. Facilitating career assessments and counselinglengohdl high school students on career options
and career pathways, i.e. ACT and PLAN testing figar plans, utilization of e-portal, etc.

The school counselor is not able to provide intem&ng-term counseling services to students or
parents or testify in court cases involving childimdy matters.

The school counselor may contact parents regattaigchild if assistance is needed in specifi@are
to help their children achieve success in sch&eahool personnel are in-serviced on the procedares
bringing concerns regarding students to the atierdf the school counselot you do not wish for
your child to participate in any of the school’s canseling services, please provide the school
principal with a signed and dated letter indicatingrefusal of services.

COMPLIANCE WITH FEDERAL AND
STATE LEGISLATION

NOTIFICATION OF RIGHTS UNDER FERPA FOR ELEMENTARY A ND
SECONDARY SCHOOLS

The Family Educational Rights and Privacy Act (FBRI20 U.S.C. 1232g; 34 C.F.R. part &jords parents
and students over 18 years of age (“eligible sttgi¥nertain rights with respect to the studentseational
records.  These rights are:

1. The right to inspect and review the student’s rdsavithin 45 days of the day the school receives a
request for access. Parents or eligible studétisid submit to the School principal or appropriate
School System official a written request that idf@¥ the record(s) they wish to inspect. The stho
official will make arrangements for access andfgdtie parent or eligible student of the time atatp
where the records may be inspected.

2. The right to request the amendment of the studedtgation records that the parent or eligibleesttid
believes is inaccurate, misleading, or otherwisdafation of the student’s privacy rights underFHEA.
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Parents or eligible students who wish to ask theasicto amend a record should write the school
principal or appropriate school system officialeacly identify the part of the record they wananbed,
and specify why it should be changed. If the stideoides not to amend the record as requestelaeby t
parent or eligible students, the school will notifie parent or eligible student of the decision atdse
them of their right to a hearing regarding the equdor amendment. Additional information regagdin
the hearing procedures will be provided to the piaoe eligible students when notified of the rigihta
hearing.

3. The right to privacy of personally identifiable émfnation contained in the student’s educationabnes,
except to the extent that FERPA authorizes disciosithout consent. One exception to the requirgme
for consent is disclosure to school officials wegitimate educational interests. A school officsea
person employed by the West Baton Rouge Parishob8ystem as an administrator, supervisor,
instructor, or support staff member including healt medical staff and law enforcement unit pergtnn
a person serving on the School Board; a personrapany with whom the School has contracted to
perform a special task (such as an attorney, aydiedical consultant, nurse, or therapist); oaept or
student serving on an official committee, suchiasiglinary or grievance committee, or assistingtaer
school official in performing his or her tasks.sghool official has a legitimate educational ing¢iéthe
official needs to review an education record ineort fulfill his or her professional responsibyilit

The School System discloses education recordsidimg] disciplinary records, without consent to
officials of another school district in which a dant seeks or intends to enroll or is already éedtof the
disclosure is for purposes of the student’s enmtfitror transfer. In addition, the law allows releaf
educational records without the consent of thergarestudent to an authorized representativeef th
Comptroller General or Attorney General of the EdiBtates; to an authorized official of the finahci
institution to which the student applied to recefimancial aid; to an authorized official of an esditing
organization; to an authorized representative ®fShcretary of the U. S. Department of Educatioant
authorized representative of the Louisiana DepartrEEducation; to comply with a judicial order or
lawfully issued subpoena; in connection with a tieaf safety emergency or as authorized by law or
regulation.

4. Further, two federal laws require local educatiaggncies such as the West Baton Rouge Parish ISchoo
Board to provide military recruiters, upon requesth three information categories — name, addrasg,
telephone listings — unless parents have advisge&thool and School System that they do not wait th
student’s information disclosed without their prwaritten consent.

5. The right to file a complaint with the U.S. Depagimh of Education concerning alleged failures by the
West Baton Rouge Parish School System to comply thi¢ requirements of FERPA. The name and
address of the Office that administers FERPAS are:

Family Policy Committee
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605

Other federal laws may require release of certdutational records or student information, sucfitas National
School Lunch Aa@ndThe Patriot Act

NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF PUPI L RIGHTS
AMENDMENTS (PPRA)
PPRA affords parents and students who are 18 on@psted minors (“eligible students”) certain right

regarding the School System’s administration o¥eys, collection and use of information for markgti
purposes, and certain physical exams. These iathelright to:

A. Consent before students are required to submistonaey that concerns one or more of the following

areas (“protected information survey”) if the sy funded in whole or in part by a program of th&.
Department of Education (ED).
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Political affiliations or beliefs of the studentstudent’s parents

Mental or psychological problems of the studergtadent’s family

Sex behavior or attitudes

lllegal, anti-social, self incriminating , or denmiag behavior

Critical appraisals of others with whom responddsatge close family relationships
Legally recognized privileged relationships, sustwéth lawyers, doctors, or ministers
Religious practices, affiliations, or beliefs otthtudent or parents

Income, other than as required by law to determiogram eligibility

NN E

B. Receive notice and an opportunity to opt a studahof the following:

1. Any other protected information survey, regardigstinding

2. Any non-emergency, invasive physical exam or séngerequired as a condition of attendance,
administered by the school or its agent, or noessary to protect the immediate health and safety o
a student, except for hearing, vision, or scoligsi®enings, or any physical exam or screening
permitted or required under State law

3. Activities involving collection, disclosure, or usépersonal information obtained from students for
marketing or to sell or otherwise distribute thivimation to others

C. Inspect, upon request and before administratiarserof the following

1. Protected information surveys of student

2. Instruments used to collect personal informati@mfistudents for any of the above marketing, sales,
or other distribution purposes

3. Instructional material used as part of the edupatiourriculum

These rights transfer from the parents to the siimiBo is 18 years old or an emancipated minor ubdeisiana
law.

The West Baton Rouge Parish School Board Systerdéngdoped and adopted policies, in consultatidh wi
parents, regarding these rights as well as arraegento protect student privacy in the administratf
protected information surveys and the collectias¢ldsure, or use of personal information for méirkg sales,
or other distribution purposes. The West Batondedarish School System will directly notify paseand
eligible students of these policies at least aripadlthe start of each school year and after aipgtsintive
changes. The West Baton Rouge Parish School Batgm will also directly notify, such as througtsUMail
or e-mail, parents of students who are schedulgdutiicipate in the specific activities or surveyged below and
will provide an opportunity for the parent to ops lor her child out of participation of the speciéictivity or
survey. The West Baton Rouge Parish School Systidmmake this notification to parents at the beging of
the school year if the School System has identifiedspecific or approximate dates of the actisibe surveys at
that time. For surveys and activities scheduléer afie school year starts, parents will be pravigsasonable
notification of the planned activities and survégted below and be provided an opportunity totbpir child out
of such activities and surveys. Parents will dlsprovided an opportunity to review any pertinrantveys.

GALLUP Student Poll (Grades 5-12) — during the morth of October
Following is a list of the specific activities amdrveys covered under this requirement:

» Collection, disclosure, or use of personal infoliorator marketing, sales, or other distribution

* Administration of any protected information survegt funded in whole or in part by the U.S. or
Louisiana Departments of Education

* Any non-emergency, invasive physical examinatioraseening as described above.

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605
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NOTICE FOR DIRECTORY INFORMATION

The Family Educational Rights and Privacy Act (FERRequires that West Baton Rouge Parish School System
with certain exceptions (See Natification Ill), abit your written consent prior to the disclosurgefsonally
identifiable information from your child’s educatioecords. However, the West Baton Rouge Paribb@c

Board may disclose appropriately designated “dimgcinformation” without written consent, unlessuyioave
advised the school principal to the contrary inoadance with the School Board’s procedure. Theary

purpose of directory information is to allow the $¥/8aton Rouge Parish School System to includeybis of
information from your child’s education recordsciertain school publications. Examples include:

A playbill, showing your student’s role in a dragr@duction;

The annual yearbook;

Honor roll or other recognition lists;

Graduation programs; and

Sports activity sheets, such as for football, Wirggt etc., showing weight and height of team mersbe

Directory information, which is information thatgenerally not considered harmful or an invasioprofacy if
released, can be disclosed to outside organizatiheut a parent’s prior written consent. Qutsidganizations
include, but are not limited to, companies that ufacture class rings or publish yearbooks. As iat#id herein,
the West Baton Rouge Parish School System wilasgesuch directory information to military recrestenless
you have provided the School Principal with a werittequest to withhold your child’'s name, addrass,
telephone listings without first obtaining your ten consent

If you do not want West Baton Rouge Parish Schooldard to disclose directory information from your
child’s education records without your prior writte n consent or you wish to “opt out” of providing
directory information to military recruiters, you m ust notify the School System in writing by Septembyel™
of the current school year. The West Baton Rouge Parish School System hagnaelsthe following
information as directory information:

» Student’'s name — Participation in officially recogized activities and sports
* Address — Weight and height of members of athletiteams

» Telephone listing — Degrees, honors, and awards ued

* Photograph — The most resent educational agency orstitution attended

» Dates of attendance — Date and place of birth

* Grade level

POLICY OF NON-DISCRIMINATION UNDER SECTION 504 OF T HE
REHABILITATION ACT OF 1973 , THE AMERICANS WITH DIS ABILITIES
ACT OF 1990 (ADA), AND THE AMERICANS WITH DISABILIT IES ACT
AMENDMENTS ACT OF 2008 (ADAAA)

The West Baton Rouge Parish School Board doesisaiminate on the basis race, color, nationalioyigex,
age, or disability in admission or access to itgpams and activities. The school district pledgeasrotect
qualified applicants and employees with disabaifieom discrimination in hiring, promotion, dischar pay, job
training, fringe benefits, classification, referrahd other aspects of employment based on digabilhe school
district will also provide qualified applicationademployees with disabilities with reasonable antodations
that do not impose undue hardship. Any persomigaiviquiries concerning the West Baton Rouge P&ddiool
District's compliance with the regulations implerieg Title VI, Title IX, Gender Equity, The Amerioa with
Disabilities Act of 1990, or Section 504 may comtacring regular school hours, the Coordinatosgieated by
the West Baton Rouge Parish School Board:

48



Charlotte Blanchard, Gender Equity Coordinator Wam R Wright, ADA/Section 504 Coordinator

School Board Office Pupil Appraisal Office
3761 Rosedale Road 670 Rosedale Road
Port Allen, LA 70767 Port Allen, LA 70767
(225) 343-0809 or (225)343-8309 (225) 343-8405

DISABILITY HARASSMENT POLICY

Disability harassment is a form of discriminatiaolpibited by Section 504 of the Rehabilitation AEL973
(Section 504) and Title Il of the Americans withsBbilities Act of 1990 (ADA). In keeping with tip®licy of
the West Baton Rouge Parish School Board whichipitstdiscrimination on the basis of race, colational
origin, sex, age, or disability, all students aneitt parents are hereby provided formal notice diezbility
harassment will not be tolerated in educationaj@ms and activities conducted by the West BataimgRo
Parish School Board. Disability harassment isrdefias intimidation, demeaning remarks, or abusarevior
toward students, faculty, staff, or other indivibbuaith disabilities. Disability harassment incag] but is not
limited to, verbal acts and name-calling, non-védaas such as graphic and written statementsymawct that is
physically threatening, harmful, or humiliatingitalividuals with disabilities. Any person havingjuiries
relative to implementation of the disability hamassit policy of the West Baton Rouge Parish Schaaird
should direct inquiries to William R Wright, ADA/S&on 504 Coordinator during regular school hourtha
Pupil Appraisal Office 670 Rosedale Road, PortillleA 70767 or phone (225) 343-8405.

EQUAL OPPORTUNITY ACT

The West Baton Rouge Parish School System adrethe equal opportunity provisions of federal cights
laws and regulations that are applicable to themay. Therefore, no one will be discriminated aggon the
basis of race, color, national origin (Title Vitbie Civil Rights Act of 1964), sex (Title IX of tHeducation
Amendments of 1972), or disability (Section 504tbé Rehabilitation Act of 1973) in attaining edticaal goals
and objectives and in the administration of persbpolicies and procedures. Anyone with questiegsrding
this policy may contact Dr. David Strauss, Supenvidf Special Education at the West Baton Rouge8ch
Board Office, 3761 Rosedale Road, Port Allen, LA&.767, or phone (225)343-8309.

SERVICES TO IDENTIFY STUDENTS WITH DISABILITIES UND ER THE
INDIVIDUALS WITH DISABILITIES EDUCATION ACT

Federal and state laws and regulations providestifiee appropriate public education be made aaika all
identified children with disabilities, ages 3-2f¢luding children who have been suspended or eegh&ibm
school.

West Baton Rouge Parish Pupil Appraisal persorthedugh techniques such as observation and testitig,
identify students who are eligible for special eatian programs and related services. Parentsnardgegral part
of each child’s education and have the opportuwityarticipate in educational decisions including t
identification, evaluation, and educational placet@# the child with disabilities. The West BatBouge Parish
School Board assures that policies and procedueas @ffect to address the unique educational ieédach
child with an identified disability and to ensuhetchild’s access to the general curriculum anéragippropriate
programs and services.
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POLICY GOVERNING CHILD ABUSE IN ACCORDANCE WITH TIT LE 6 OF
THE CHILDREN'S CODE

The Louisiana laws governing child abuse founditte® of the Children’s Code mandate that all sasfe
suspected child abuse and neglect be reportedrtaircpersons having reasonable cause to belieteatbhild’'s
physical or mental health or welfare is endangetedpecifically designates principals, teacheognselors,
nurses, psychologists, social workers, educatiomasultants, speech and hearing consultants, teaiches,
instructional aides, foster home parent and angrgthofessional school employees as professioratsmust
report(failure to do so may result in a fine or mpnment).

COLLECTION OF FEES AND OTHER DEBTS OWED SCHOOLS OF WEST
BATON ROUGE PARISH

The following procedures, based on Attorney Gen@ghion Nos. 80-302 and 79-962, is to be usedby t
schools of West Baton Rouge Parish to collect dekemt fees for items such as school lunch, shodpaker,
and instrument fees AS WELL AS RESTITUTION FOR VANDISM OF SCHOOL PROPERTY, etc. The
procedure will also be used to collect unpaid Balslost items such as textbooks, library boole)d
instruments, and uniforms.

If restitution is not made by the date stated arbtice, the Principal shall notify the parengoardian that the
school will hold the student's report card, and Hedshe will not be allowed to participate in ag¥icular, extra-
curricular, or graduation activities until paymesitnade. In addition, transcripts will not be fanded in the
event that the student transfers to another schexdenuating circumstances will be handled onseda/-case
basis, initiated by obtaining a form from the pijrad's office.

STUDENT HEALTH POLICIES

GUIDELINES FOR ADMINISTRATION OF MEDICATION TO STUD ENTS
GENERAL OVERVIEW

The administration of medication to students mastrbcompliance with the requirements of La. Reat.SAnn.
' 17:436.1 and the policy established by the LoussiBoard of Elementary and Secondary Education (BESE
shall be the policy of the West Baton Rouge P&8ishiool Board that no school employether than a registered
nurse or licensed medical physiciahall be required to administer medication uritittee following conditions
have been met. As used in this policy, the teradicationincludes all prescription and non-prescriptiongdru
The parent or guardian who requests that a preeripr non-prescription medication be taken bgigen to
their child at school must meet with a school nR&\.) to review the medication, forms, and p@gcbefore the
medication will be given at school by a trainediecathsed school employee. A school nurse will lable by
phone each school day to meet with parents or guado review medications. To arrange a medinatwiew
with a school nurse, call the pupil appraisal @fat (225) 344-8017. Parents and guardians awedl to come
to school and give medication(s) to their childyath written signed consent, designate anothgraesible adult
to administer medication to their child.

Parents and guardians only have to meet with acbcihwse at the beginning of the school year wétiesvals of
medication(s) from the previous school year andndneew medication is begun at school. Whenevenpa
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are refilling their child’s supply of medication sthool, they (or a designated responsible adiiltjake the
medication directly to their child’s school. Ifenthere is a change in dosage or times givennsmaad

guardians can take the new medication forms dyréattheir child’s school Parents should call the school

nurse office at (225) 344-8017 to schedule a tima imedication review or if they have any questionabout

the medication policy.

*Note to Head Start Parents: Medication or medjmaicedures to be provided on an as needed basis or
maintenance prescription shall be updated as ckaowpeir or at least every three months by the paren

Written Orders, Appropriate Containers, Labels, And Information
Medication shall not be administered to any stidethout a completedledication Orderfrom a physician,
dentist, or other authorized prescriber, authoringtie State of Louisiana to prescribe medicatipdevicesand
a letter of request and authorization from the ettid parent or guardian. The following informatighall be
included:

1. The student's name

2. The name and signature of the physician/déuttier authorized prescriber

3 Physician's/dentist's/other authorized prbscs business address, office phone number,

and emergency phone numbers

4, Student's diagnosis

5. Name, amount of each school dose, time ofdchdministration, route of medication,
and reason for use of medication

6. A written statement of the desired effects #redchild specific potential adverse effects

Medication shall be provided to the school by plaeent/legal guardian in the container that meeteptable
pharmaceutical standards and shall include thewolg information:

1. Name of pharmacy
2. Address and telephone number of pharmacy
3. Prescription number
4, Date dispensed
5. Name of student
6. Clear directions for use, including the rotitequency, and other as indicated
7. Drug name and strength
8. Last name and initial of pharmacist
9. Cautionary auxiliary labels, if applicable
10. Physician's/dentist's/other authorized prbecs name

Labels of prepackaged medications, when dispersted| contain the following information in additida the
regular pharmacy label:

Drug name

Dosage form

Strength

Quantity

Name of manufacturer and/or distributor

Manufacturer's lot or batch number

ouhkhwnE

ADMINISTRATION OF MEDICATION

General Provisions
A. Once trained, the school employee who admirssitgedication may not decline to perform such
service at the time indicated, unless exemptediting by the MD or RN.

B. During the period when the medication is adsigred the person administering medication
must be relieved of all other duties. This requieat does not include the observation period
required in 1.-F.
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C. Except in life-threatening situations, unlicethdut trained, school personnel may not administer
injectable medications.

D. All medications must be stored in a securedkddcarea or locked drawer with limited access
except by authorized school personnel. Medicatmration will be unlocked only when
receiving or returning medication to a responsiétiilt or when administering medications.
Personnel authorized to have access to the loclastication are the school principal, school
nurse, and the trained unlicensed school employees.

E. Only oral, inhalant, topical ointment for diapeash, and emergency medications can be
administered at school by unlicensed, but traisedool personnel.

F. Each student must be observed by a school gewltor a period of 45 minutes following the
administration of medication. This observation ne@gur during instruction time. All faculty
and staff will receive a list of common side effeof the medications given to students and will
report the presence of any signs or symptoms oé @ffects to the school nurse and
parent/guardian as soon as possible after theylhesm observed.

G. School medication orders must be limited to icetbns which cannot be administered before or
after school hours. The school nurse will collaerwith the physician, dentist, or other
authorized prescriber to implement this policy.

Principal - The principal must designate at least two (2) eygds to receive training and administer
medications in each school.

Teacher -The classroom teacherho is not otherwise previously contractually regd shall not be assigned to
administer medications to students. A teacher regyest in writing to volunteer to administer meticens to
his/her own students. The administration of medacat shall not be a condition of employment of teas
employed subsequent to July 1, 1994. A regulac&ihn teacher who is assigned an exceptional shiédl not
be required to administer medications.

School Nurse -The school nurse, in collaboration with the primtjpshall supervise the implementation of
school policies for the administration of medicaioin schools to ensure the safety, health andaveelbf
students. The unlicensed trained school employékde evaluated bi-annually in the performancettodir
duties related to medication administration to stuid.
The school nurse shall be responsible for theitrgiof non-medical personnel who have been desgilay each
principal to administer medications in each schddie training must be at least six (6) hours aetuide, but not
be limited, to the following provisions:

1. Proper procedures for administration of meighca, including controlled substances

2 Storage and disposal of medications

3. Appropriate and correct record keeping

4. Appropriate actions when unusual circumstancesedication reactions occur

5 Appropriate use of resources

Parent/Legal Guardian - The parent/legal guardian who wishes medicationiidtered to his/her child shall
provide the following:

1. A letter of request and authorization thattaos the following information:

The student's name

Clear instructions for school administration

RX number, if any

Current date

Student's diagnosis

Name, amount of each school dose, time obakladministration, route of
medication, and reason for use of medication
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g. Physician's/dentist's/other authorized preecs name
h. The parent's/legal guardian's printed nangesggnature

I. Parent's/legal guardian's emergency phonéberum

J. Statement granting or withholding releaseneiical information

A written order for each medication to be giva school, including annual renewals at
the beginning of the school year. New orders dagddre July of that school year shall
not be accepted. No corrections shall be accemetthe physician'edication Order
form. Alteration of this form in any way or falsiition of the signature is grounds for
prosecution. Orders for multiple medications om $ame form, an incomplete form, or a
form with a physician's/dentist's/other authoripeescriber's stamp shall not be accepted.
Faxed orders may be accepted; original orders briseceived within five (5) business
days.

A prescription for all medications to be adisiered at school, including medications
that might ordinarily be available over-the-counte®nly the physician/dentist/other
authorized prescriber or his/her staff may writelweMedication Orderform. This form
must be signed by the physician/dentist/other ai#bd prescriber.

A list of all medications that the studentisrently receiving at home and school, if that
listing is not a violation of confidentiality or ntrary to the request of the parent/legal
guardian or student.

A list of names and telephone numbers of perto be notified in case of medication
emergency in addition to the parent/legal guard@iad licensed physician/dentist/other
authorized prescriber.

Arrangements for the safe delivery of the moation to and from school in the properly
labeled container as dispensed by the pharmabkestnedication must be delivered by a
responsible adult. The parent/ legal guardian mekd to get two (2) containers for each
prescription from the pharmacist in order that plaeent/legal guardian, as well as the
school, will have a properly labeled container.thé medication is not properly labeled
and does not match the physician's order exatthillinot be given.

All aerosol medications must be delivered to tHestin pre-measured dosage.

Provide no more than a 35 school day supply of oadidin in a properly labeled container to be kegicaool.

The initial dose of a medication must be admineddry the student's parent/legal guardian outhielsthool
jurisdiction with sufficient time for observationrfadverse reactions.

The parent/legal guardian must work with those gramel designated to administer medication as falow

1.

2.

ok w

Cooperate in counting the medication withdbsignated school personnel who receives
it and sign thérug Receipform.

Cooperate with school staff to provide foresappropriate administration of medications
to students, such as positioning, and suggestmmigfiids or foods to be given with the
medication.

Assist in the development of the emergency fila each student.

Comply with written and verbal communicati@garding school policies.

Grant permission for school nurse/physiciar@nti$t/other authorized prescriber
consultation.

Remove or give permission to destroy unusedtaminated, discontinued, or out-of-date
medications according to the school guidelines.

Student Self-Medication - Only those medical conditions which require immesliaccess to medications to
prevent a life threatening or potentially debilitgt situation shall be considered for self admmaisbn of
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medication. The most common medical conditionsn&et this criterion are asthma and migraine headgach
Compliance with the school policy for a drug freme shall also be met if possible.

Self-administration of medication by a student rhaypermitted provided that:

1. Medication Orderfrom the physician or authorized prescritand authorization from the
student's parent or legal guardian shall be orafié communication with the prescriber has been
established.

2. The school nurse has evaluated the situation degmed it to be safe and appropriate;

documented this on the student's cumulative heattbrd; and has developed a plan for general
supervision. The plan may include observationhef procedure, student health counseling and
health instruction regarding the principles of selfe.

3. The principal and appropriate staff are infednthat the student is self-administering the
prescribed medication.

4. The medication is handled in a safe, apprepnanner.

5. The medication is kept in its original packagicontainer which is clearly labeled with drug
name and strength.

6. The school principal and the school employejistered nurse determine a safe place for storing

the medication. The medication must be accesfilbhee student's health needs require it. This
information is included in the medication admirasiton plan.

Some medication should have a backup supptilyeavailable (such as an asthma inhaler).

The student records the medication adminisinalind reports unusual circumstances (as a
general rule the student must record all datestiames he/she is self-medicating during school
hours. The medication log shall be kept in them@dfice where the student shall record this
information, unless otherwise noted on the studémdividual Administration Plan

9. The school employed registered nurse, andéodéisignated employee monitors the student.

10. The medication is for the studemiy. It shall not to be given to any other student.

© N

Acceptable School Medications -School medication orders shall be limited to metitices which must be
administered during the school day. Parents mayectm school and administer medication to theitdcen at
any time during the school day following submissminproper physician’s authorization for medicagoand
arrangements with the school principal.

Medications which may be considered as acceptatgertthis policy:
a. Medication to modify behavior (e.g., Ritalin, @vhthe sustained action form of this medication is
not effective.)
Severe allergic reactions - must have specifittem instructions from a physician.
Anticonvulsive medication.
Medication for asthma.
Medication given in extenuating circumstances.
Non-prescription (over-the-counter) drugs wilhlp be given if medical certification of
extenuating circumstances and prescription is obthi
g. Antibiotics and other short-term medicationsl widt be given at school, unless so ordered by a
physician, dentist, or authorized prescriber.
h. Other specific illnesses that require medication

~0ooo0o

Field Trips - If the parent/legal guardian of a student normallymedication does not request in writing that
medication be administered on a pending field tifgn no School Board employee shall be responsdsle
administering medication to the student on thedfiglp. If the parent/legal guardian does not [mevthe
required paperwork and medication (whether takeschool/home or both) to the school prior to theddfitrip,
then the student cannot attend the field trip.th# parent/legal guardian of a student requestsriting that
medication be administered on a pending fieldttrgn:

1. A person certified to administer medication musbg the field trip; and

2. A nurse must be on call while the field trip isrzptaken.

In the event that a certified School Board emplaga®ot available, the parent/ legal guardian noa-School
Board employee designee (designated in writingheypiarent/legal guardian) should attend the fighdto
administer medication. In the event that a cedifschool Board employee is not available, andhaethe
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parent/legal guardian nor their designee can attendield trip to administer medication, then tigld may not
attend the field trip.

Extended Day Care -In the event that a student attends extended daey arad requires medication outside
school hours (before or after school), medicatiotiers that include the dosage(s), time(s), and caédn(s),
must be obtained from the physician/dentist/otlugha@rized prescriber.

Student Confidentiality - All student information shall be kept confidentiaThe parent/legal guardian shall be
required to sign théuthorization for Release of Confidential Inforneatform, so that health information can be
shared between the School Board and health cavédprs, such as hospitals, physician, service agesuhool
nurse, and/or other health provider.

West Baton Rouge Parish School Board Provisions No employee other than unlicensed trained school
employees, a school nurse, or a licensed medigaighn shall be required to administer medications

If the WBRPSB is ever unable to employ a full-tinegistered nurse, a registered nurse shall be ewebloart-

time as necessary to provide the services regbiyedese guidelines. In such a case, the nurdebgha
compensated on an hourly basis in an amount whieljual to the average amount paid hourly for aenaith
similar experience in hospitals located within tagion of the school district.

MEDICAL PROCEDURES AT SCHOOL

Parents who request a medical procedure be pertbioméheir child or be done to their child at schoost
schedule an appointment with the school nurse JR.Noctor's orders, parent consent forms, and an
individualized health care plan must be reviewedl @mpleted by the school nurse before healthmareedures
will be performed by school board employees. EXaspf medical procedures covered under this paticjude
blood glucose testing, insulin administration, limspumps, intravenous care or treatments, bregttieatments
(except inhalers), tube feedings, catheterizatisnstions, etc. If parents of students with headthditions are
unsure it their child's medical condition(s) or gedures apply to this policy, call either the Susar of Special
Education at (225) 343-8309 or the school nursee#t (225) 344-8017. Parents, who have diffjcaftranging
transportation, please call (225) 344-8017.

REGULATIONS GOVERNING THE TEACHING OF
HOMEBOUND/HOSPITALIZED CHILDREN

Children whose physicians recommend that they memai of school for reasons of health may be deemed
eligible to receive home instruction if they mew following criteria:

The child must be of school age.

The child must be a bona fide student in the pudallmols of West Baton Rouge Parish.

Eligibility of the child must be determined by adhnsed medical examiner.

A physician must certify that the child is expectede homebound for at least a three-week perad f
the time of the application.

5. Complete the application for Homebound-Teacheruicsion.

PwnE

The application for homebound teacher instructiarstnbe completed by the parent and physician apcbaged
by the Supervisor of Special Education Servicese dpplication for homebound instruction can beaioied
from the student’s school or the School Board @ffi®regnant girls are eligible for three weekbarhebound
instruction unless the doctor specifies extenuatingumstances. Request for information concerning
homebound or hospital services shall be directdart®avid Strauss, Supervisor of Special Educain225)
343-8309. All pregnant students shall be refetoetthe School Nurse for counseling and prenatatatifon.

55



Regardless of whether or not the student is ekgiblreceive homebound instruction, the West B&ouge
Parish School System encourages parents to cadttiaol for classroom assignments. All parentehawdo is
contact the child’s school to work out the arrangets.

COMMUNICABLE DISEASE CONTROL POLICY

The West Baton Rouge Parish School Board recogttieeinportance of protecting the health and welfar
students, teachers, and other employees of thetdoal system from the spread of communicableadise.
The following policy statements, patterned aftasthapproved by the Board of Elementary and Secpnda
Education on September 27, 1988, will be reviewatiravised regularly to reflect current medicakagsh and
legal opinion.

The School Board will work cooperatively with theuisiana Department of Health and Hospitals andCénater
for Disease Control for the prevention, controld @ontainment of communicable diseases in schools.

In the event of an outbreak of a communicable dise@d an educational institution or facility, tttBranistrators
of that institution or facility are empowered, upbe recommendation of the Office of Public Healthexclude
from attendance un-immunized students and cliemikthe appropriate disease incubation periodehxgéred or
the un-immunized person presents evidence of imration.

Student Louisiana Revised Statute 17:170 to exathddren from school attendance who have not abththe
immunizations required by law. School personndlegoperate with public health personnel in cortipgand
coordinating all immunization data, waivers, andlesgions, including the necessary Communicable d3se
Section's School Immunization Report forms to paevior preventable communicable disease control.

The Superintendent may exclude a student or emgltygen school or work when a reliable evidence or
information from a public health officer or physini confirms him/her of having a vaccine-preventalidease or
infection that is known to be spread by any forncafual contact and is considered a health thwehetschool
population. Such a student or employee shall bluded until sufficient medical evidence is presdriteat
his/her condition is no longer contagious.

When reliable medical evidence or information frampublic health officer or physician confirms thaagtudent or
employee is known to have a communicable diseasdamtion that is not to be spread by casual adn(ae.
Human Immunodeficiency Virus and other like dissdsthe decision as to whether the affected pansibn
remain in the school or employment setting willhbade on a short-term basis by the Superintenddowiag a
recommendation from the treating physician. Aeewvpanel formed pursuant to policy approved by BEE#!
ultimately decide the placement status of the sttidmployee.

For more information on the Communicable Disead&yon the West Baton Rouge Parish School Board,
contact Dr. David Strauss (225) 343-83009.

UNIVERSAL PRECAUTIONS

“Universal Precautions” is an approach to infecttontrol. All body fluids such as blood, salivaine, etc. are
known to contain disease-causing germs. All sttgdand staff shall routinely observe the followldgiversal
Precautions to prevent and reduce the spreadedftiafis disease.

1. Wash your hands and any other contacted skin sgfaith* running water and soap for 20 seconds.
Thoroughly dry with disposable paper towels. Saxamples of times when hands should be washed
include the following:

» Before and after giving first aid
* Immediately after any accidental contact with bleodody fluids
* Immediately after removing gloves or other protezgquipment or clothing
» Before eating/drinking or assisting others withregbr drinking
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» Before handling food, cleaning utensils or kitcleguipment

» Before and after diapering and assisting with tivige

» After using the restroom

» Before and after giving medication

» After touching nose, eyes, or mouth

» After playing outside or playing with animals

* Whenever hands are visibly soiled
* If running water and soap is not readily availapteu may use hand sanitizers. You should usegprop
hand washing as soon as possible afterwards. staitizers do not take the place of proper hand
washing. Hand sanitizers should be kept out oftredchildren. Their use should be closely supexvis
to avoid ingestion.

Wear gloves whenever there is a possibility of egnn contact with blood and body fluids.

Cough or sneeze into your upper sleeve, not yoodsalf a tissue is used, throw it into the trash
immediately. Do not reuse.

Try to avoid close contact with sick people. Useger hand washing if you do.

Do not touch your eyes or mouth before washing yaunds.

Clean surfaces and equipment contaminated withdbldth soap and water and disinfect them promptly.
Disinfect surfaces that are frequently touchedydailwhenever visibly soiled.

Properly dispose of contaminated malkeri
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CONTROL OF NON-VACCINE PREVENTABLE PROBLEMS

Head Lice
Policy: Students with head lice or nits (eggs) are exclddwd school. Students with head lice or nits may
return to school until they are seen by a schodenand receive a letter stating they are freeeatiflice or nits.

ProcedureWhen a student is found to have head lice or nisglaool, school personnel will notify a parent as
soon as possible. The student will need to beepialp from school. An information letter will bevgn to the
parent that outlines the procedure parents sholltwiAf to treat head lice and how to contact a sthacse.
School personnel will contact the school nursecas &s possible and request that the parent tahetechool
nurse by telephone when picking up their child. ehgure that a nurse will be available, parents saisedule an
appointment with the nurse for head lice checksclool nurse is not always available at Pupil Apgisal at
8:00 AM to check heads for lice.

Parent Responsibilitied?arents of children under the age of two or who havasthma or allergies should
consult with their physician before starting any treatments. Parents are expected to complete the written
instructions for treating head lice as quickly asgible. Parents are responsible for learning toadentify head
lice and quickly treating their child's hair andusehold items. Parents are responsible for cangro check
their child's head for lice every day for the refsthe school year. Students can receive up &ethredically
excused days for the first case of head lice, twdinally excused days for a second occurrencead hee, and
one medically excused day for a third case. Nadtiadal medically excused days will be given foyan
additional cases of head lice.

Impetigo (Indian Fire), Scabies, Ringworm

Students with the contagious conditiaismpetigo (Indian Fire), scabies, and ringworm ofthe scalp, or
multiple areas of ringworm of the body will be senthome from school. To return to school, students must
have a note from a health care provider that sthgediagnosis, treatment that was prescribedydih the child
can return to school.

Students with symptoms ahgworm of the body and just a few lesionswhich can be covered with a band-aid,
will be sent home at the end of the school day wgtructions not to return until under treatmeBand-aids
should only be used to cover the ringworm at schoolvhen it is first seen. Do not cover the ringwornwith

a band-aid after treatment is started. Students with just a few lesions can return tmstwith a note from a
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parent that says the parent has begun treatinchittewith an antifungal cream. Parents shouldagisvconsult a
health care provider if they are unsure what isicautheir child to have a rash or feel ill.

Conjunctivitis (Pink Eye)

Students with symptoms of infectious conjunctivipgk eye) will be sent home from school. Studeill be
allowed to return to school when: (1) they haveterfirom a health care provider (doctor) that salysn they
can return to school, and (2) if medication has@escribed, it has been taken for at least 24shand (3) the
signs and symptoms of pink eye are improving.

Chicken Pox

Students with chicken pox will be excluded fromaalfor five school days from the time symptomssfrgare
first seen. Anyone with chicken pox should bedsed at home for seven days from the time sympt{oass) are
first seen. Students can return to school aftergdeome for five school daysven if they still have a few lesions
or scabs. Even though your child can return t@skéafter being out five days, your child may deél sick or
have some lesions which have become infected agdl medical care. Make sure your child is feelirgdl and
has no infected lesions before sending your claltklio school. Consult your health care providector or
nurse) if you are unsure.

Methicillin Resistant Staphylococcus Aureus (MRSA)

The emergence of antibiotic resistant bacteriddeasme a significant public health concern. Duhéo
extensive use of antibiotics, the sharing of aotibs, and/or the failure to complete a coursentibéotics, our
current arsenal of antibiotics is becoming ineffectgainst common bacterial infections. Staphytoos aureus
(commonly referred to as “staph”) is a bacteria ti@an live on human skin of even the cleanest iddiads. It can
cause boils, wound infections, abscesses, cedluiitipetigo, pneumonia and even bloodstream irtfesti

Staph is not found in dirt or mud or carried thriotlge air. Staph, including MRSA, may be passedengtiaking
hands, wrestling, or other direct contact with ¢kisn of another person. Staph are also spread ftactowith
items that have been touched by people with staplexample towels shared after bathing and drgiffigor
shared athletic equipment in the gym or on thelfiel

MRSA skin infections can occur anywhere. The folltg factors make it easier for MRSA to be transeait
Crowding

Frequent skin-to-ski@ontact

Compromised skin (i.e., cuts or abrasions)

Contaminated items and surfaces

Lack ofCleanliness
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Symptoms:MRSA is a type of staph, so the symptoms of a MR8Action and the symptoms of an infection
due to other staph are often the same. Pimplesesapus-filled boils, especially when warm, painfed or
swollen, can indicate a staph skin infection. Trag$e infections commonly occur at sites of visibkén trauma,
such as cuts and abrasions and areas of the budgedadby hair (e.g., back of neck, groin, buttaknpit, beard
area of men). Impetigo is one example of a skiedibn that can be caused by staph, including MR&Knost
all MRSA skin infections can be effectively treataddrainage of pus with or without antibiotics.

MRSA can ONLY be diagnosed by a physician after ctlire and laboratory testing.

School Managemenilf you observe children with open draining woundsnéections, cover the wound using the
following steps and refer the child to the schaaise or parent:

Wound Care:
» Handle all wounds as potential MRSA infectiond ancourage parent to take child to his/her phgsici
* Ask the parent to keep you informed of the clsildondition and culture results.
» Keep the wound covered.
* Dressing changes should be done at home, buinpregsmay cover a wound or replace a dressinghtmat
become saturated.
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* Do not allow other children or employees to cohthe infected person’s wound or objects with \utie
infected person may have contaminated unknowirgggding, toys, personal care items, etc.)

* Always wear clean gloves right before touching site.

* Remove gloves and throw them away before touchimgnon-contaminated object or other person.

» Wash hands after removal of gloves and when ngpfrim one site or patient to the next.

» Put contaminated items used for wound changesigparate plastic bag that has been tied, befaoinglin
lined waste basket.

*» Use reusable items, such as scissors and tweeretems that have not been contaminated.

Prevention Of SpreadRegular hand washing is the best way to prevent getg and spreading staph,
including MRSA.

* When MRSA skin infections occur, cleaning andrdexction should be performed on surfaces thatileéy to
contact uncovered or poorly covered infections.

* Cleaning surfaces, such as mats and exercispragot, with detergent-based cleaners, freshly peeph10
bleach and water solution, or Environmental Pradacigency (EPA)-registered disinfectants is effexhat
removing MRSA from the environment.

* It is important to read the instruction labelsadincleaners to make sure they are used safelyappibpriately.
» Environmental cleaners and disinfectants shoatde used to treat infections.

» The EPA provides a list of EPA-registered prodweffective against MRSA
http://epa.gov/oppad001/chemregindex.htm

School AttendanceStudents and staff with a MRSA infection can attendschool regularly as long as the
wound is covered and they are receiving proper trdment. If a staph or MRSA infection is suspected, the
student or staff does not need to be isolatedrirtsmme in the middle of the day. The wound shdadkept
lightly covered until it has dried completely. tife wound does not heal or show signs of improveimea few
days, consult school nurse and parent to notifypthesician.

School Closure And Natification Of Other Parenlis:most cases, it is not necessary to close sclhealsuse of
an MRSA infection in a student. It is importantate that MRSA transmission can be prevented bplsim
measures such as hand hygiene and covering infectio

Typically, it is not necessary to inform the ensghool community about a MRSA infection. When MRSA
occurs within the school population, the schookeuand the student’s physician should determirsedan their
medical judgment, whether some or all parents &aftl should be notified.

Exclusion From School:

» Unless directed by a physician, students with MR8ections should not be excluded from attendinfool.
* Exclusion from school should be reserved for ¢hwgh wound drainage ("pus"”) that cannot be calared
contained with a clean, dry bandage and for thds @annot maintain good personal hygiene.

» Students with active infections should be exctuftem activities where skin-to-skin contact isglik to occur
(e.g., sports) until their infections are healed.

Additional Resources:
Http://infectiousdisease.dhh.louisiana.gov
Http://cdc.gov/drugresistance/community
Http://mrsaresources.com/

FIRST AID & EMERGENCY PROCEDURES

1. When minor abrasions and cuts occur, schosbpeel shall clean the wound with soap and water or
antiseptic towelette, and may cover with a bandage.

2. In the event of a more serious injury or illeés a student at the school site during schootdalie Principal
or other educational person in charge of the scabtble time will be responsible for deciding idamhen to
access the 911 community telephone emergency system
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3. Each year every student enrolled in school inagé an Emergency Information Form completed agted
by the parent/guardian. These forms state thadeék@gnated school has permission from the paregiardian
to seek emergency medical treatment for that studehe event the parent or guardian cannot behexh The
child may be taken to the nearest medical fadititgase of an emergency and the parent or guavdibbe
responsible for any expenses incurred in seek@ajrrent.

NOTE: Parents are responsible for keeping all oftteir telephone numbers, addresses, and the studest'
medical information updated with the school. Custdy issues should be discussed in person with thénsol
administrator.

NOTIFICATION OF A CHANGE IN HEALTH STATUS OF STUDEN TS

It is the parent's responsibility to notify the sohadministrator of medical conditions that mafeef a student's
performance in all aspects of the school day atchexrricular activities. Examples of medical citioths
covered under this policy include pregnancy, brdkemnes, seizure disorders, etc. A written doctidtement
must be provided identifying what physical actedithe student can and cannot participate in dn@gourse
of a school day.

ILLNESS POLICY

Parent/Guardian will be required to pick up théildent from school if he/she is not feeling weldlatould
develop complaints such as the following:
Vomiting which is:

* Not related to coughing

* Not related to feeding problems (reflux)

» Associated with fever or diarrhea
Diarrhea:

* ANY mucus blood or pus in stools

* ANY “pea soup: green or foul smelling stools

* ANY loose stools associated wih fever or rash

* ANY signs of dehydration

* 3 or more watery, clear, or yellow stools
Purulent Nasal DischargeAny green or yellow nasal discharge for more thalas.
Persistent Cough Cough of more than 2-3 days if associated vetief or rapid breathing.
Rashes -

* ANY rash with fever or behavior changes

* ANY bumps and blisters (chicken pox) or unknowrhess

* ANY pink, red, or bluish-purple rashes (EMERGENCY)
Pink Eye — ANY redness of lower eyelids or white of eyeshapus or yellow-green discharge. ( NOTE:
Redness of lower eyelids or white of eyes with ictgano discharge and itching is usually due tergl, Spring
and Summer. This is not contagious conjunctiyitis.
Fever —Students with an oral temperature above 100°P 8FSxillary should remain out of school untilytere
free of fever for 24 hours.
Oozing Wounds -ANY sores that are oozing, red or swollen witbréased warmth to touch draining pus that
cannot be covered and contained with a clean, aingége, and for those who cannot maintain gooapals
hygiene.
Out of Sorts -ANY complaints voiced by your child or obvious sytmyms of possible illness and being unable to
participate in school activities, such as unuslugjgishness, irritability, persistent crying, diffilty breathing,
wheezing, or other unusual signs.
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SCHOOL FOOD SERVICE PROGRAM
GUIDELINES

APPLICATION FOR FREE AND REDUCED PRICE MEALS

Free and Reduced Applications are given to studbatfirst day of school and/or at school regisbrat
Applications are to be completed ONE PER HOUSEHQInD returned to school by the oldest school age
child in the household. In order to insure thathestudent in the household receives the correat me
benefits, each student must be listed on the holgs@lpplication. The application must be correctly
completed and signed by the adult household men®enefit notification letters will be mailed toaa
household; therefore, you must correctly print yaddress on the application. Failure to returoraectly
completed application can result in the deniakeéfor reduced price meals to the student. Stadeatonly
allowed to eat on the previous year’s approvalstédr the first thirty (30) days of the new schgeér. If a
new application is not submitted and approvedstbhdent will pay full price for school meals. As a
reminder, Free and Reduced Applications may be gtdzhanytime during the year when the household
experiences a change in size and/or income.

SCHOOL MEAL PAYMENT POLICIES

ALL SCHOOL MEALS MUST BE PAID IN ADVANCE — NO CHARG\G IS ALLOWED. This policy is
for everyone — students, teachers, staff, andovssitNo charging will be allowed. Prepaymentrfegals by
the day, week, month, or year is required. Ih&sparent’s responsibility to provide money for feed
school or a bag lunch or to seek free or reducieg jpenefits. Parent’s seeking free or reduceskprieals
are responsible for all meal payments until thdiegiion is approved. If a student has no monethair
meal account, a reimbursable meal will not be sbtoghe student. The cafeteria manager may beaceu
regarding the student’s account balance.

NSF CHECKS

If one (1) non-sufficient fund check is received éme household, only cash or money order will teepted
for payment of meals thereafter. To insure thattedcks for meal payments clear the bank pridhéoend of
school, no checks will be accepted after Fridagheffirst week in May.

REFUNDS

The computer software used by school food sentieaeh school tracks meal payments and meal pueshas
Cash payments, check amounts, and check numbemscareled. At the end of the school year, account
balances will automatically carry forward to thexngchool year. If a student is moving out of siebool
system or a refund check is desired at the enldeo¢hool year, a written request including nantecamrect
mailing address must be given to the manager.fuhdecheck will be mailed within 30 days.

SPECIAL DIET REQUEST

The school secretary, the cafeteria manager, andrse may be contacted to receive a DIET
PRESCRIPTION REQUEST for MEALS at SCHOOL form. Witke form is returned correctly completed
by the physician, the diet request will be forwaktie the Child Nutrition Department for evaluatiof.
determination will be made as to whether or nosstisions will be made. Until such determinatisimade,
parents may be required to send their child’s meatehools. Diet prescription request must beevesth
school year.
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GLOSSARY

1. Aiding and Abetting - suggesting, encouraging, directing, or partitigawith another student in
committing an offense

2. Arson - deliberately setting a fire in a school buildiceyhpus/property or on a school bus

3. Assault- an attempt to commit on a school employee a fyattethe intentional placing of the school

employee in reasonable apprehension of receivivajtary or making statements threatening physiaah to a
school employee.

4, Battery - the use of force or violence upon a persontifi@acontact is made

5. Bullying - an intentional gesture by a student that isitem; verbal, or physical act that intimidates or
harasses another student

6. Disrespect for Authority - any act that demonstrates a disregard or im@rée with authority or
supervising personnel

7. Disturbance
A. Minor Disturbance - an act of misconduct tstrupts the orderly process of educational
activities in that area thatdmfined to a limited area, and/or which jeopagdigafety of children
A. Major Disturbance - a serious act of misconduct ithigrrupts the orderly process of educational
activities that is not confined to a limited araad/or which jeopardizes safety if children

8. Emergency- an unexpected situation that requires prompbrct
9. Extortion - the taking of goods or services by threats timiidation
10. Fighting - two or more students involved in an exchangel@ivs

11. Gambling - to play a game of chance where a reward is éggdec

12. Gang Fighting - three or more people involved in an exchanga@is

13. Habitual Offender - one who has committed several offenses, notssecdy of the same type
14. Indecent Behavior- socially unacceptable behavior that is moraffemsive

15. Molestation - to make indecent advances in which physicalaming made

16. NSF Checks- non-sufficient funds in a checking account tearxathe amount of the check
17. Plagiarism - the act of claiming to be the author of matettat someone else actually wrote

(I.e. research papers, book reportayssprojects, etc.)

18. Pornography - material (such as books, writing, or photographat show erotic behavior and is
intendeccause sexual excitement

19. Profanity
A. Minor - vulgar or irreverent speech or actibattis relatively mild
B. Major - vulgar or irreverent speech or actibattis relatively severe
(i.e. "f" or "mf" words and/or similar meanings)
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20.

21.

22.

23.

24.

25.

Stealing
A. Minor - taking other's property without perm@sthat is valued for less than $1.00
B. Major - taking other's property without perniissthat is valued for more than $1.00

Threat - communication in person, in writing, or throutje use of the Internet to injure a person or to
kill a person, whaaiseacher, employee of the school system, or &stud the school.

Trespassing- unauthorized entry on a school campus othertiiaione a student normally attends
Truant/Hooky - one who is absent from school without permission
Vandalism - the defacing, damaging, and/or breaking of sthoaperty through willful misconduct

Willful Disobedience - refusal to follow a reasonable request of aegadministrator, or an adult
authority figure on campus.

63



Acceptable Use of Technology Systems Policy (AUP
Students:
The West Baton Rouge Parish School Board is pleased to offer students access to the School Board’s technology systems and
networks, including but not limited to the Internet. Should a parent/guardian desire to prohibit their child’s access to the
internet, the responsibility rests on the parent/guardian to properly execute the Denial of Permission form located in the front
of the Student Handbook. If the school does not receive the Denial of Permission form, parental permission to use the
technology systems of the School Board will be assumed, and this permission shall include access to the internet and email
systems, permission to publish student work to classroom websites, and permission to have unidentified photos of the student
published to classroom websites.

Use of the School Board’s technology systems and networks, including but not limited to the Internet, will allow students to
explore thousands of libraries, databases, and bulletin boards. Families should be warned that some material accessible via
the Internet may contain items that are illegal, defamatory, inaccurate, inappropriate or potentially offensive to some people.
While the intent is to make the School Board'’s technology systems and networks, including but not limited to the Internet,
available to further technology educational goals and objectives, students may find ways to access other materials as well.
Filtering software is in use to block access to materials that are inappropriate, offensive, obscene, or pornographic. However,
no filtering system is capable of blocking 100% of the inappropriate material available on the Internet.

The School Board and its staff believe that the benefits to students from use of the School Board’s technology systems and
networks, including but not limited to the Internet, in the form of information resources and opportunities for sharing, exceed
any disadvantages. Ultimately, parents and guardians of students are responsible for setting and conveying the standards
that their children should follow when using media and information sources. To that end, the School Board supports and
respects each family’s right to decide whether or not to give permission for the use of the School Board’s technology systems
and networks, including but not limited to the Internet.

I have read the rules of the School Board’s technology systems and networks, including but not limited to the
Internet, which are stated below and I will ask my parent/guardian or an adult at my school if I do not
understand what any of them mean.

1. Users must demonstrate honesty, integrity, and respect for others at all times. Appropriate manners and language
are required.

2. No photographs, personal addresses, personal phone numbers, or last names will be permitted in student use of the
Internet.

3. Illegal activities, including copyright or contract violations, shall not be permitted. The Internet may not be used for

financial or commercial gain. Do not make copies of any copyrighted materials, programs or software.

Threatening, profane, or abusive messages are forbidden.

No activities are allowed which may damage or interrupt equipment usage or any networking system.

Any attempt to alter, harm or destroy the data of another user of the Internet, or any network on the Internet is

forbidden.

No user is permitted to upload, or create a computer virus on the Internet or any networking system.

Resources offered by the Internet and paid for by the Board may not be willfully wasted.

The network is provided for students to conduct research, complete assignments, and communicate with others.

Access is a privilege, not a right and entails responsibility.

10. Invading the privacy of another user, or using their account, is forbidden.

11. Posting personal messages without the author’s consent is forbidden.

12. Sending or posting anonymous messages is forbidden.

13. Perusing, or otherwise accessing, or viewing, obscene or pornographic material, or using profanity in messages is
expressly forbidden.

14. Product advertising, political lobbying, or sending messages involving illegal activities are not permitted. Any such
use shall be reported to the teacher when evidence of such is encountered on the Internet.

15. Any subscriptions to list servers, bulletin boards, or online services must be approved by the Superintendent or
his/her designee and the teacher prior to any such usage.

16. When a security problem is detected, it shall be reported immediately to the teacher. The problem shall not be
demonstrated to other users.

17. Suspension shall automatically result for a user who accesses, sends, receives or configures electronically any
profane or obscene language or pictures.

18. Use or posting of information related to the school, school staff, students, use images of the school, the school logo,
initials or seal, in any form on the Internet or in any form of electronic communication without specific written
permission of the Superintendent and/or his/her designee shall be prohibited. The posting of any such information
on any website, bulletin board, chat room, email, or other messaging system without permission, or the posting or
transmission of images or information in any format related to the school, staff, or students that are defamatory,
abusive, pornographic, or which could be construed as threatening or impugning the character of another person is
prohibited.

19. Students who violate this policy will face disciplinary action to include suspension and expulsion per the policies of
the WBRPSB.
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TEACHER BILL OF RIGHTS

(LSA—R.S.17:416.18)

Respecting the authority of teachers is essential to creating an environment conducive to
learning, effective instruction in the classroom, and proper administration of city, parish and

other local public schools. To maintain and protect that authority, it is important that
teachers, administrators, parents and students are fully informed of the various right
conferred upon teachers. Those rights, the Teacher Bill of Rights, are established as follows:

1. Ateacher hasthe right to teach free from fear of frivolous lawsuits, including the right to qualified immunity and
to alegal defense, and to indemnification by the employing school board, pursuantto R.S. 17:416.1©, 416.5 and
416.11, for actions taken in the performance of duties of teacher’s employment.

2. Ateacher has the right to appropriately discipline students in accordance with R.S. 17:223 and through 416.6 and
any city, parish, or other local public school board regulation.

3. Ateacher has the right to remove any persistently disruptive student from his classroom when the student’s
behavior presents the orderly instruction of other students or when the student displays impudent or defiant
behavior and to place the studentin the custody of the principal or his designee pursuant to R.S. 17:416(A)(1)(c).

4. Ateacher hasthe right to have his or her professional judgment and discretion respected by school and district
administrators in any disciplinary action taken by the teacher in accordance with school and district policy and
with R.5.17:416(A)(1)(c).

5. Ateacher has the right to teach in a safe, secure, and orderly environment that is conducive to learning and free
from recognized dangers of hazards that are causing or likely to cause serious injury in accordance with R.S.
17:416.9 and 416.6

6. Ateacher has the right to be treated with civility and respect as provided in R.S. 17:416.12.

7. Ateacher has the right to communicate with and to request the participation of parents in appropriate student
disciplinary decisions pursuant to R.S. 17:235.1 and 416(A).

8. Ateacher has the right to be free from excessively burdensome disciplinary paperwork.

9. A beginning teacher has the right to receive leadership and supportin accordance with R.S. 17:3881, including
the assignment of a qualified, experienced mentor who commits to helping him become a competent, confident
professional in the classroom and offers support and assistance as needed to meet performance standards and
professional expectations.

*No city, parish or other local public school board shall establish policies that prevent teachers from exercising the rights provided herein. The
provisions of the Teacher Bill of Rights shall not be construed to supersede any other state law, BESE Policy, or city, parish or other local public
school board policy enacted or adopted relative to the discipline of students.
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Medical Forms
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STATE OF LOUISIANA
MEDICATION ORDER

TO BE COMPLETED BY LA, TX, AR, OR MS LICENSED PRESCRIBER
(In most instances, medications will be administered by unlicensed personnel.)
PART 1: PARENT OR LEGAL GUARDIAN TO COMPLETE.
Student’s Name Birthdate

School Grade

Parent or Legal Guardian Name (print):

Parent or Legal Guardian Signature: Date:

(Please note: A parental/legal guardian consent form must also be filled out. Obtain from the school nurse.)

PART 2: LICENSED PRESCRIBER TO COMPLETE.
1. Relevant Diagnosis(es):

2. Student’s General Health Status:

3. Medication:

4. Strength of medication: Dosage (amount to be given):

Check Route: Q By mouth 4 By inhalation Q Other

Frequency Time of each dose

School medication orders shall be limited to medication that cannot be administered before or after
school hours. Special circumstances must be approved by school nurse.

5. Duration of medication order: Q Until end of school term Q Other

6. Desired Effect:

7. Possible side-effects of medication:

8. Any contraindications for administering medication:

9. Other medications being taken by student when not at school:

10. Next visit is:

Prescriber's Name (Printed) Address Phone and Fax Numbers

Prescriber’s Signature Credential (i.e., MD, NP, DDS) Date

Each medication order must be written on a separate order form. Any future changes in directions for medication ordered require new
medications orders. Orders sent by fax are acceptable. Legibility may require mailing original to the school. Orders to discontinue also must be
written.

PART 3: LICENSED PRESCRIBER TO COMPLETE AS APPROPRIATE.

Inhalants / Emergency Drugs

Release Form for Students to be Allowed to Carry Medication on His/Her Person

Use this space only for students who will self-administer medication such as asthma inhaler.

1. Is the student a candidate for self-administration training? 1 Yes O No

2. Has this student been adequately instructed by you or your staff and demonstrated competence in
selfadministration

of medication to the degree that he/she may self-administer his/her medication at school,

provided that the school nurse has determined it is safe and appropriate for this student in his/her particular

school setting? 4 Yes U4 No

3. If training has not occurred, may the school nurse conduct a training program? QYes 0 No

Licensed Provider’s Signature Date
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WEST BATON ROUGE PARISH SCHOOL BOARD
CHILD NUTRITION DEPARTMENT
DIET PRESCRIPTION FORM
DIET PRESCRIPTION for MEALS at SCHOOL

Student’'s Name Age

School Grade/Classroom

Parent’s Name

Address Telephone
Street or P.O. Box City State

Does the student have a disability that requirgseaial diet? Yes No
If yes, describe the major life activities impactgdthe disabling condition (ex: walking, learnimgeathing, etc.)

If the student is not disabled, list the medicaldition that requires special nutritional or feeglimteeds.

Diet Prescription (Check all that apply):

U Diabetic #kcal U Increased Calorie #kcal
U Food Allergy U Reduced Calorie #kcal
O Hypoglycemic U Texture Modification

Chopped Ground

Pureed iquefied

O PKuU
O Other U Tube Feeding

Liquefied Meal Formula__

Food Omitted and Substitutions

(Please check food groups to be omitted and listvable food substitutes. If no items are checkelit of omitted foods
and a list of allowable foods is required. If nesagy, attach additional information or instructisagarding the diet or
feeding. For diabetic diets, a food exchange mdam iis required).

Food Groups to Omit [ Meat and Meat Alternatives O Milk and Milk Products
U Bread and Cereal Products O Fruits and Vegetables
Specific Foods to Omit Specific Foods to Subti

| certify that the above named student needs spsati@ol meals prepared as described above andhethttachments
provided because of the student’s disability ooafe medical conditionThis diet prescription will expire at the end of
this school year.

Office Address Office Telephone

Licensed Physician/Recognized Medical Print Name of Licensed Physician/Recognized Mddica Date
Authority Signature

Date Diet Received: By:
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