
WEST BATON ROUGE PARISH


FIELD TRIP REQUEST FORM
2011 - 2012
(Amended August 2011)
Directions:  Please fill out ALL blanks below and fax this form along with the required Lesson Plan to 387-2101 – Attention: Charlotte Blanchard

TEACHER(S) REQUESTING TRIP_________________________________________________

DATE REQUEST FAXED: _______________________________________________________  
CONTACT TEACHER___________________________________________________________

CONTACT TEACHER’S EMAIL: __________________________________________________                  
SCHOOL                                                                            DATE OF TRIP___________________              
TRIP’S DESTINATION___________________________________________________________                                                                                                                   
TIME OF DEPARTURE __________________   TIME OF RETURN ______________________                          
PURPOSE________________________________________________________________________

_________________________________________________________________________________                                                                                                                                   

UNIT OF INSTRUCTION ____________________________                                                                                                         
GRADE LEVEL                                   # OF STUDENTS __________     # OF ADULTS_________         


FIRST STUDENT BUS NEEDED?           YES                  NO
If NO, what form of transportation will be used? ________________________________.
If a school activity bus is to be used, who will drive?_______________________________________________.
(If no First Student buses are needed, you may skip to the signatures section after answering this question.)

# OF FIRST STUDENT BUSES NEEDED _______                                
TYPE OF BUSES NEEDED              REGULAR               MINI                HANDICAP

Bus drivers will be assigned by First Student and notification will be emailed to the teacher and the principal.                                                                                            
**TEACHERS: YOU MUST PROVIDE THE BUS DRIVER WITH A ROSTER OF RIDERS AND A FIELD TRIP        REIMBURSEMENT VOUCHER.

SIGNATURE OF TEACHER(S) ______________________________________________________
_________________________________________________________________________________ 
FUNDING SOURCE :        SCHOOL            OTHER (SPECIFY)____________________________
SIGNATURE OF PRINCIPAL______________________________ Date______________________                                                                                                   


APPROVED                YES                           NO

SIGNATURE OF SUPERVISOR ____________________________ Date_____________________ ***MUST BE SUBMITTED TO MS. CHARLOTTE BLANCHARD**
