West Baton Rouge School Board
Report on Fund Raising Project

School Name: ______________________________________________________________________________

The following is to be completed before a Fund Raising Project is approved

Name of club or sponsoring organization: ________________________________________________________

Name of faculty sponsor: _____________________________________________________________________

Type of fund raising project: __________________________________________________________________

Company/Vendor Name(if applicable): _________________________________________________________

Proposed starting date: ______________________________ Proposed ending date: _____________________













       PROJECTED

A.
Number of units to be ordered





__________________


B.
Proposed sales price per unit or ticket 



            $_________________


C.
Anticipated Sales from the project (A times B)



$_________________ 


D.
Estimated total cost of all units





$_________________


E. 
Anticipated profit (C minus D)





$_________________
F.
Proposed use of Profit ___________________________________________________________

Requested by ________________________________________________
Date _________________________





Sponsor's Signature

Approved by _________________________________________________ Date _________________________






Principal's Signature
The following is to be completed after the Fund Raising Project has ended










            ACTUAL











# of Units
Sales Price
Dollar Value


G.
Total units received from the vendor.


________


H.
 
Less units returned to the vendor.

________


I.
Units Retained by the school. (G minus H)

________


J.

Less units still on hand. (inventory)

________


K.

Less units given away as prizes or awards 
________


L
Total Units Available for sale and their value
________ X  $__________ =  $_________ 


M.

Less funds not collected on units sold.




 $_________

N.

Less lost, stolen, damaged, or spoiled units.
________ X  $__________ =  $_________

O.
Net Sales (L minus M minus N)






 $_________


P.
Donations/Other adjustments







 $_________




Explain: ___________________________________________________


Q.
Actual Funds Collected. (O Plus or Minus P) 




 $_________



Was this turned in to the office? Y N



If No, Indicate amount turned in and explain. ________________________________________



_____________________________________________________________________________


R.
Cost of all items in I above including taxes, shipping, ect.



 $_________


S.
Profit or loss on this project. (Q minus R)





 $_________

Requested by ___________________________________
Date _____________________________________



                   Sponsor's Signature

Approved by __________________________________
Date _____________________________________



                   Principal's Signature
