West Baton Rouge School Board
Request for Intra-School Fund Transfer

Date Requested: ____________________________________

All funds transferred must be approved by the school sponsor(s) and the principal after completion and returning this form to the school secretary.   Use one form per transfer.  The total of all additions must equal the total of all subtractions.  The school secretary is required to submit one copy with the monthly financial statement in the month that the transfer occurred and one copy to each of the sponsor(s).

	Transfer To(Additions)
	Transfer From(Subtractions)
	Signature of Sponsor(s)
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	Total Additions
	
	Total Subtractions
	
	


Justification or reason for transfer: _____________________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Signature of Principal: ____________________________________

Date Approved: _________________________________________

