West Baton Rouge School Board
School Activity Fund Financial Statement

School: ________________________________________   Month/Year: _____________________________

Date Prepared: ___________________________

This monthly financial statement is to be completed and sent to the Business Office for each month of the calendar year.  The school secretary is responsible for preparing the financial statement and submitting it to the principal for approval.  The deadline for submitting this report is on or before the 15th day on each month following the period covered.  Also accompanying this statement is a "Bank Reconciliation" and any "Request for Intra-School Fund Transfer" forms.
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I declare that this statement including any accompanying schedules and statements has been examined by me and to the best of my knowledge and belief is a true, correct, and complete statement.

____________________________________


____________________________________
Signature of Secretary/Bookkeeper




Signature of Principal

