West Baton Rouge School Board
School Activity Fund Bank Reconciliation

School: ________________________________________
Date Prepared: _____________________________

This monthly bank reconciliation is to be completed and sent out with the School Activity Fund Financial Statement to the Business Office.  The Balance Per Books at the bottom of this form must agree with the Total Ending Fund Balance on the School Activity Fund Financial Statement.  Also remember to attach a copy of the bank statement.

Balance Per Bank Statement ------------------------------------------------------------------- ____________________

	Deposits in Transit(List Individually)

	
	Date
	Amount
	
	Date
	Amount

	1
	
	
	5
	
	

	2
	
	
	6
	
	

	3
	
	
	7
	
	

	4
	
	
	8
	
	


Total Deposits in Transit - Add to Balance per Bank Statement---------------------------_____________________

	Outstanding Checks(List Individually)

	
	Check #
	Amount
	
	Check #
	Amount

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Total Outstanding Checks-Subtract from Balance Per Bank Statement------------------______________________

	NSF Checks(List Individually)

	
	Name
	Amount
	
	Name
	Amount

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Total NSF Checks-Add to Balance Per Bank Statement-----------------------------------______________________

Balance Per Books ------------------------------------------------------------------------------______________________

