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WEST BATON ROUGE PARISH SCHOOLS AND PRINCIPALS

Brusly Elementary School
Catherine Hope Supple, Principal
400 South LaBauve Avenue
Brusly, LA 70719

School Phone: 749-2125
Cafeteria: 749-2537

Fax: 749-0510

Brusly High School

Walter E. Lemoine, Principal

630 Frontage Road

Brusly, LA 70719

School Phone: 749-2818/749-2816
Cafeteria: 749-2051

Fax: 749-8563

Athletic Dept: 749-2401

Brusly Middle School

Callie Kershaw, Principal

601 North Kirkland

Brusly, LA 70719

School Phone: 749-3123/749-3124

Cafeteria; 749-2219
Fax: 749-8570
Guidance: 749-3629

Chamberlin Elementary School
Charlotte Blanchard, Principal
6024 Section Road

Port Allen, LA 70767

School Phone: 627-6691
Cafeteria: 627-4061

Fax: 627-9306

Devall Middle School
John Currigndiyal
11851 North River Road
Port Allen, LA 70767
School Phone: 627-4268

627-4269
Cafeteria: 627-9252
Fax: 627-4278

Lukeville Upper Elementary School
Christina AndersBnincipal
6123 Hwy 1 South
Brusly, LA 70719
School Phone:-8388
Cafeteria: 749-9240
Fax: 749-9965

Port Allen Elementary Schob
Michelle Kauffman, fipal
609 Rosedale Road
Port Allen, LA 70767
School Phone:-7388
Cafeteria: 343-4607
Fax: 387-2621

Port Allen High Schol
Warren A. LeJeulne Principal
3553 Rosedale Road
Port Allen, LA 70767
School Phone: 383-11871330
Cafeteria: 383-9825
Fax: 344-6312
Athletic Dept: 344-5606
Athletic Fax: 344-0008



Cohn Elementary School Port Allen Middle School

Cassy Brou, Principal Jonathon Sayski, Principal

805 North 14th Street 610 Rosedale Road

Port Allen, LA 70767 Port Allen, LA 70767

School Phone: 343-7164/344-8779 School Phone:-5383/383-5778
Cafeteria: 343-1228 Cafeteria: 383-8811

Fax: 383-8587 Fax: 346-5030

Changes in the Handbook for 2009-2010 School Year

Page 14 — added information in second paragrapgkcof©52 and Act 342 under Immunization Records
Page 19 — changed wording in the Truancy Policil}#®) (i) to reflect the change in R.S. §17:23B(B
Page 27 & 28 — added info about the Interim AltéueaEducational Setting for Expelled Students
Page 29 & 30-deleted the words “television” in #5 and “beepeggrd in #13 changed #33 to

“battery and/or conduchabits injurious to others”
Page 30 — added tiNOTE before Mandatory Expulsions
Page 39 — added info about Option IlI Eligibility
Page 52 — added Universal Precautions
Page 59 — added #18 to Student Acceptable Useabinbéogy Policy

RULES THAT AFFECT PARENTAL RIGHTS AND OBLIGATIONS
PARENTAL VISITS TO THE SCHOOL

Any parent or visitor wishing to visit a school musport to the Principal’s Office upon his/herivzat.
Nonconformance with school policy will be considgteespassing and trespassers shall be subjecesi.aAll
visitations shall be governed by time (fifteen mésiunless more time is requested and approvelaeyrincipal
of the school), manner, and place guidelines tfeatelated to the school's educational purpose.

Parent volunteers must complete the volunteer progr

SPECIAL EDUCATION AND RELATED SERVICE OBSERVATIONS

When a parent or other approved person requestesii observe in a Special Education classroomitbrav
related service provider during an instructionalqug the observer must sign and date a statenierm
disclosure based on current confidentiality lawmsodder to avoid disruption, please limit visitsl® minutes or
less.



A GUIDE FOR THE PARENT WITH QUESTIONS & GRIEVANCES

If it is about yourchild, call the school and make an appointment withteheher or person directly involved
with the specific concern.

If it is about theschool call the school secretary who will either ansy@ur questions or direct you to the
principal for a direct answer or an appointment.

If it is about theschool systemin general, or, if you feel that one of the depentts listed is closely related to
your problem, call the school board office. Thempdnumber is (225) 343-8309. Voice mail extersiame
listed by each name.

Associate Superintendent for INStrUCtioN ...........ccoiii it e Sharon Lair...208
Associate Superintendent for Human Resources aiftilBtvelopment ..................... Annette Mire...220
Associate Superintendent for Information Systents an

Technology/Career and Technical EJUCAtION.............ociiiitii e e ee e e aenee s Ed Storey...223
Supervisor of Pre K Programs. ... .. ..o it e e e e e eaanaens Crystal Leon...248
Supervisor of Elementary Education..............cooooiii i e Cynthia L. Ourso...218
Supervisor of Secondary EQUCAtION........ ...t e e e e e Dawn Henry...209
Supervisor of Instruction, Child Welfare and Attande and Liaison to Transportation... Larry Gilbe228
Supervisor of Special EduCation............ccovii i David Strauss Ed. D...230
Supervisor of Information Systems and Educatiomahhology.................... Tammy Seneca Ph. D....229
SUPEervisSor Of BUSINESS SEIVICES. .. ...t ittt et e e e e e e Joshua Langlois...210
Child NULHtion Programs ..........cccooeiiiiiiie e e e e e, Vigin Landry or Mary Couty ...252
First Student, Inc. (Bus Transportation)..............ccovivevieienine e cennn. Dianne Hall, Contract Manager

(225)389-1345 or (225)389-1319

PUpPil APPraisal OffiCE .....coiiiiiiiieiieie et eernr e e s e e e e e aes (225)343-8405
670 Rosedale Road
Port Allen, LA 70767

ADA/Section 504 CoordiNator...........couuuveiiiiieie et e e Wilim (Bill) Wright
Parish SChool NUISE........o i e, PgoGouedy, R.N.
Parish SChOOI NUISE.......o i e Sharbupont, R.N.
Parish SChOOI NUISE.......o i e Deséw Andrews, R.N.
School PSYChOIOQISt.......ovive i e Fred&ik, PhD
School PSYChOIOQISt.......cvie i e e, Wendy Btanc, SSP/NCSP
Educational DiagnoStiCian.............ou e oo e e figia Canfield
Educational DiagnostiCian.............cc.ooeeiiiiiiiii e e e Mss$a Latino

Pupil Appraisal Preschool Coordinator................coovoviiiiiiiie v Anna Wilkinson
IEP/RTI FaCIlitator. .. .....oov e e e e Joni Bbors
Instructional Strategist Elementary School...................ccocooiiinn. Sylvia Trabona
Instructional Strategist Middle and High School.....cc.....ccooooinie. Nancy Stuart

If there is still an unanswered complaint, you ment to contact the Superintendent. In case gdengons, the
Superintendent or designee’s decision is final.



SCHOOL BOARD STAFF
DISCIPLINE COMMITTEE MEMBERS

Larry R. Gilbert — Chairman
Cynthia L. Ourso — Co-Chair
David Strauss — Co-Chair

SCHOOL DISCIPLINE COMMITTEE
Membership

The School Principal

One member of the Student Assistance Team (S.A.T)

One faculty member chosen by the faculty

One member of the School's Parent Advisory Committe

At the high school level, the Student Council Rtest will serve. In grades 6-8, the Principal will
invite a student to serve as may be deemed helpful.

arwpdE

LAWS GOVERNING DISCIPLINE IN LOUISIANA

Civil Code Article 220, Delegation of Parental Autlority
This code article states in pertinent part:
“Fathers and Mothers may, during their life, deléga part of their authority to teachers, schoolires,
and others to whom they entrust their childrentfair education, such as the power of restraint and
correction, so far as may be necessary to answepthposes for which they employ them.”

Application/Benefit to the School System:

Unless the parents specifically request and amgteggparticularized exceptions, the Student Hankllseoves as
the formal instrument wherelifathers and mothers delegate part of their autiyto teachers, schoolmasters,
and others to whom they entrust their childrentfmir education...”

L.R.S. 17:416. Discipline of pupils; suspensionsxpulsions;

This statute gives public school systems the aityhio hold every pupil to a strict accountability fany
disorderly conduct in school or on the playgrounfishe school, on the street or road while goingteeturning
from school, or during intermission or recessThis statute also gives public school systemstikority to
suspend or expel students from school who vioteetles or regulations of the system or schoolangho
commit minor-serious offenses.

WEST BATON ROUGE PARISH SCHOOL SYSTEM



MISSION STATEMENT

It is the mission of the West Baton Rouge Schoalt&y to assure that all students will have the
opportunity to learn in all academic areas withsideration given to individual student needs.

We are dedicated to assisting students in devajagiitudes of responsible citizenship and to emajé
and motivate each student to attain his/her higleest of achievement.

We will assist with staff development to assureuhkzation of current technology, innovative tbaw
methods and motivational activities to provide siutd with skills necessary to become productive,
contributing adults and life long learners.

We are dedicated to form partnerships at the sdewel with parents and community leaders to prepar
our students to live and work in the changing fetur

WEST BATON ROUGE PARISH SCHOOL CALENDAR
2009-2010 SCHOOL YEAR

August
August 12, 13 Teacher Inservice
August 14 First day of School for Students
September
September 7 Labor Day Holiday
September 11 Nine Weeks Progress Report
September 16 Teacher In-service

(Early Dismissal: All Schools)
October
October 15 End of 1st Nine Weeks
October 20 Teacher Inservice (All Dalp School for Students
October 21 Parent Teacher Conferences

(Early Dismissal: Elementary & Middle Scl®@nly)
November
November 17 " Nine Weeks Progress Reports
November 23-27 Thanksgiving Holidays
December
December 15-18 "$Nine-Weeks Exams
December 17 Early Dismissal: High SchoolsyOnl
December 18 Early Dismissal: All Schools

December 21-January 1 Christmas Holiday: WiBteak



January

January 4 S flay back in January

January 8 End of9Nine Weeks: End of*iSemester
January 11 Beginning of 8Nine Weeks

January 18 Martin Luther King, Jr. Holiday

January 20 Teacher Inservice (Early DismissialSchools)
February

February 11 "4 Nine Weeks Progress Reports

February 15-16 Mardi Gras Holiday

February 24 Parent/Teacher Conferences

(Early Dismissal: Elementary & Middle Sc®@nly)

March

March 19 End of'3Nine Weeks

March 24 Teacher Inservice (Early DismissdllSchools)
March 29 — April 5 Spring Break

April

April 12-16 State Testing

April 22 4" Nine Weeks Progress Reports
May

May 13, 14 Senior Exams

May 20 Port Allen High School Graduation
May 21 Brusly High School Graduation
May 24 - 26 Final Exams

May 25, 26 Early Dismissal: All Schools

May 27 Teacher Workday: NO STUDENTS

REPORT CARDS WILL BE MAILED

WEST BATON ROUGE PARISH SCHOOL SYSTEMS

David Corona, Superintendent
3761 Rosedale Road
Port Allen, LA 70767
Phone (225) 343-8309, Facsimile (225) 387-2101

ADMINISTRATIVE OFFICES
Dear Parent:

Please remove this page and return it to your ¢histhool.

DATE

This is to certify that my child and | have recelyeead, discussed and understand this copy of the
“West Baton Rouge Parish Handbook on Attendance, Btipline, and Student Records.”"We agree to fully
and faithfully comply with these rules and reguias.




NAME OF SCHOOL:

NAME OF STUDENT:

GRADE: SOCIAL SECURITY NUMBE

High School Student’s Signature Parent’s Sigmatur

My signature denotes that | am giving my permissmrthe West Baton Rouge School Board to release
personally identifiable information in my child (fuas name, address, grade, school, age, eteglidcagencies
(such as State Department of Education, Title ¢i@&ecurity, etc.). | also give permission timtchild’s
picture, still or video, taken at a school evenyrna made public, if the West Baton Rouge Parigto8icBoard
deems it useful for the school’s mission of educati

Any disagreement with these stated permissions lsealommunicated to the Principal in writing, Iy tend of
the first week of school.

Parent’s Signature Date

Acceptable Use of Technology Systems (AUP) Signature Page
For Students with Permission to Use the WBR Technology Systems:

Name of Student (Please Print):
Grade

I have read the Acceptable Use of Technology Systems Policy (AUP). If I did not understand the meaning of parts of it, I
asked an adult to explain it to me. I agree to follow these rules at all times when I use the West Baton Rouge School Board’s
technology systems and networks, including but not limited to the Internet, at school.

Signature of Student Date

My son or daughter, who has signed this agreement, understands the rules that she or he is to follow in using the West Baton Rouge Parish
School Board'’s technology systems and networks, including but not limited to the Internet, at school. I have talked to him/her to make sure
that the rules are understood.

I understand that the use of the School Board’s technology systems and Internet has opened up vast resources for school entities throughout
the United States. I understand that students now have opportunities to access research databases that heretofore were unavailable to
schools.

I understand that the West Baton Rouge School Board’s technology systems and networks, including but not limited to the Internet, opens up
the possibility of students having access to defamatory, inaccurate, abusive, obscene, profane, sexually-oriented, threatening, racially
offensive or illegal material by surfing through the Internet. The School Board and its staff will use their best efforts including software filters
and other monitoring systems in order to limit such access and to restrict it to only those areas of educational value. However, I understand
that no matter how much supervision and monitoring the School Board staff can utilize, there will always be the possibility of my child coming
into contact with possible defamatory, inaccurate, abusive, obscene, profane, sexually-oriented, threatening, racially offensive, or illegal
material.



I understand that because of First Amendment concerns, it is difficult to implement any form of monitoring system to filter through these
kinds of materials. Notwithstanding this fact, I recognize the importance of my child becoming technologically aware in an increasingly
technological society, and I consent to my child’s use of the School Board’s technology systems and networks, including but not limited to the
Internet. When my child uses the School Board’s technology systems and networks, including but not limited to the Internet, while on school
property, I accept full responsibility my child’s actions if and when my child uses the Internet at school or at home. (Note: Students will be
monitored at all times when using WBR Technology Systems by the teacher or appropriate staff.)

Signature of Parent/Guardian Date

For Students who DO NOT have Permission to Use the WBR Technology Systems:

Name of Student (Please Print):
Grade

Name of Parent/Guardian (Please Print):
Parent’s phone number at home: at work:

I have spoken to my parent/guardian and understand that I am not to access the West Baton Rouge Parish School Board’s
access to the Internet.

Signature of Student Date

No, I will not permit my child to use Internet services and have explained to my child that he/she should not
attempt to do so.
Signature of Parent/Guardian Date

OFFICIAL OPERATING HOURS FOR WEST BATON ROUGE PARIS H SCHOOLS

No student shall enter upon a school board facilitgxcept during the official operating hours of saidacility
or except in conjunction with a duly authorized curicular, co-curricular, or extracurricular activity .
School facilities include all property owned by theSchool Board including schools, playgrounds, cerat
office, gymnasiums, etc. All schools shall post emating hours and will notify parents of the drop df time
which will include time that school staff is on duy to supervise students. It shall be presumed thail
facilities at a particular school (i.e., gymnasiumsplaygrounds, practice fields, locker rooms, etc3hall have
the same operating hours as the school itself.

SCHOOL CAR DROP OFF TIME TAKE IN TIME DISMISSAL TIME
Brusly Elementary 7:30 AM 8:30 AM 3:10 PM
Brusly High 7:30 AM 8:30 AM 3:30 PM
Brusly Middle 7:30 AM 8:30 AM 3:35 PM
Chamberlin Elementary 7:00 AM 7:45 AM 225 PM
Cohn Elementary 7:00 AM 7:45 AM 2:25 PM
Devall Middle 7:00 AM 7:45 AM 3:00 PM
Lukeville Upper Elementary 7:30 AM 8:30 AM 3:10 PM
Port Allen Elementary 7:00 AM 7:45 AM 25 PM
Port Allen High 7:00 AM 7:45 AM 2:45 PM

Port Allen Middle 7:00 AM 7:45 AM 2:45 M



SCHOOL REGISTRATION REQUIREMENTS

(1) GENERAL REQUIREMENTS

In West Baton Rouge Parish, a child must be fiyey€ars old by September 30 of the current scheat in
order to register for kindergarten.

The Board requires evenew pupil entering the schools of the parish for thstfiime, regardless of grade level,
to present the following:

» Birth certificate

» Social security card

» Verification of residency

» State of Louisiana Universal Certificate of Immuatians
In addition:

» The State requires every child, as a prerequisientollment in any first grade of a public schaolhave
attended a full day public or private kindergartena full year or to have satisfactorily passed an
academic readiness screening administered by bo®ksystem prior to the time of enroliment for the
first grade.

» The parents or legal guardians must be bona feldarts of West Baton Rouge Parish.

» A student must have a completed withdrawal forrmflas/her previous school showing that all
obligations have been satisfied (books turnediimghes paid, etc.) before he/she will be enroletthé
new school.

» If parents are divorced or separated, custody papest be presented to the enrolling school for
documentation.

(2) BIRTH CERTIFICATES
If a birth certificate is not immediately availapieparent or legal guardian of the student sbkalbrt to the
School Board Office to swear out an affidavit. Hmer, parents must obtain a birth certificate far ¢hild

within one month after enrollment. Upon failuresecure same, the child shall not be allowed tahem
school unless a birth certificate is obtained.

(3) SOCIAL SECURITY CARDS
You may secure a social security card from the@@&=curity Office nearest you.

(4) VERIFICATION OF RESIDENCE



The board shall require verification of residentalbstudents attending West Baton Rouge Paristo&s. The
West Baton Rouge Parish School Board, under this aébouisiana Revised Statute 17:1@&Xercises its full
and final authority relative to school attendaresidency by adopting the following governing rudesl
procedures:

* Beginning September 13, 1996, each student’s dienfprincipal residence), which shall be limitexd t
that of his/her father, mother, or court-authoriagidr/tutrix, shall determine the school that he/s
attends. No other court document shall be accaemiedhall any grant of provisional custody by meted
pursuant td_.R.S. 9:951-954.

» Parents/Legal Guardians are responsible for keepiatpdy papers updated. Failure to do so maytresu
in the child not being allowed to remain in school.

* One’s domicile (one’s principal residence) mussagsfactorily proven to the Board of Education by
having a Driver’s License, gas, water, and eleityriaills; bank checks and statements; phone hilld
voter registration cardll exhibiting the same domiciliary address or othpprapriate documents deemed
appropriate by the Supervisor of Child Welfare atigndance.

* The West Baton Rouge Parish School Board will af@sents of tutor/tutrix to address hardship cases
cases that may merit an exception because of eatiegwircumstances.

(5) ATTENDANCE ELIGIBILITY

At the regular board meeting held April 16, 200% West Baton Rouge Parish School Board votedpmap
the following policy, beginning the 2008-09 schgehr.

The West Baton Rouge Parish Public Schools aretbeserve the children of the residents of WesbB#&ouge
Parish. If a resident of West Baton Rouge Parashlégal custody of a child, then that child cao attend
school in West Baton Rouge under certain conditions

In order for a child to attend the WBR Public Sdspthat child shall be domiciled within West Batenuge
Parish and in the zone within the parish of the@etthat he/she attendf. a child is the custodial child of a
resident of WBR, then that child shall be domicieith the legal guardian.

The West Baton Rouge Parish School System williveammplaints regarding people who are in violaid
this policy. Upon receiving a complaint, a membkthe WBR School System staff wiflvestigate the
complaint, which may include making unannounced eisits. If the system determines that the ctidds not
actually reside in WBR, and/or in the zone withie parish of the school that he/she attends, tregrchild will
be dropped from the school where he/she is entolléed decision by the school system will be fimald the
burden of proof to re-enroll the child will be pétupon the parent and/or legal guardian.

When a school official attempts to make a home wisd is denied entilyy the resident of that home, that will be
evidence that the child does not reside there lamahild will be dropped.

Definition of Domicile:
Each student shall have only one domicile, whidtteermined to be the place where he/she predotiynan
sleeps, takes meals, and maintains personal belgsgi

Definition of Legal Custody:




Legal custody is defined as the legal status cidayea court order which establishes in a custotliarright to
have physical custody of the child. Custody for &ational Purposes Only and/or Provisional Custody b
Mandate will not be accepted.

(6) IMMUNIZATION RECORDS

L.R.S. 17: 17@pecifies that all children entering any schodhimi the state for the first time, including
Headstart, preschool and kindergarten, at the dimegistration or entry shall present satisfacewrdence of
immunity to or immunization against preventable cwmicable diseases according to a schedule applyed
the Louisiana Office of Public Health, DepartmehHealth and Hospitals.

Effective July 1, 2008, Act 152 and Act 342 regsiitieat beginning with the 2009-2010 school year and
continuing thereafter, a student shall provides§atiory evidence of current immunizations against
meningococcal disease and any other age appropdaatine as a condition of entry into the sixth
grade. Further, any student who has attainedgbegeleven years or who is entering a grade other
than grade six shall provide satisfactory evidesfoeurrent immunizations against meningococcal
disease and any other age appropriate vaccine@sdéion of entry into that grade.

A “State of Louisiana Universal Certificate of Imnimations” is required for student proof of immuatinn.
Parents of students with shot records from pripatgsicians, military, foreign countries, etc. mizte the
records to a Louisiana parish health unit and reigaidealth unit record. Immunizations may beiokthfrom a
private physician, clinic, or a parish health unihe school nurse shall be responsible for revigwtudent’s
records and ensuring compliance with Louisiana imization laws.

Exceptions: A student may attend school witholiat secord or with an incomplete immunization recibithe
parent provides the school with either a writtessent or a doctor’s note stating that immunizatemesnot to be
given due to medical reasons.

In the event of an outbreak of a vaccine-prevestdidease at the location of an educational institwor facility,
the administrators of that institutions or faciléye empowered, upon the recommendation of thegialth , to
exclude from attendance non-immunized studentshets until the appropriate disease incubatianopenas
expired or the non-immunized person presents eggehimmunization.

(7) ASSIGNMENT OF STUDENTS

The School Board shall have authority for the assignt, placement, transfer, and continued educafiafi
students attending schools within its jurisdictidrhe School Board shall require a student to dttba
appropriate school as determined by the residatamiile) of the student, parent, or legal guardiaif he/she
is eighteen years old or has been emancipatedccbyraorder, by the student’s own domicile.

PRE KINDERGARTEN PROGRAM

Who is Eligible?
Any child who is 4 years old on or before Septengisr2008.

What do you need to register your child?
» Valid Birth Certificate



e Social Security Card
* Immunization Records (obtained from the health)unit
* Your last two pay check stubs, W-2's, and/or otheome verification
» Five(5) proofs of residency with your name and entaddress:;
s Driver’s License
o Gas, water, or electricity bills
s Bank checks and statements
s Phone bills
= Voter registration card
All exhibiting the same domiciliary (physical) agds will be accepted.

Attendance Requirements

Students are required to attend school 90 % of gawith in order to remain in the program. Excuses
required for all absences.

HEADSTART PROGRAM

Who is Eligible?
Any child who is 3 years old on or before Septengfisr2008.

What do you need to register your child?
» Valid Birth Certificate
e Social Security Card
* Immunization Records (obtained from the health)unit
* Your last two pay check stubs, W-2's, and/or otheome verification
» Five(5) proofs of residency with your name and entaddress:;
s Driver’s License
= Gas, water, or electricity bills
s Bank checks and statements
s Phone bills
= Voter registration card
All exhibiting the same domiciliary (physical) agds will be accepted.

Attendance Requirements
Students are required to attend school 85 % of samith. Excuses are required for all absences.

GENERAL ATTENDANCE POLICIES

(1) COMPULSORY ATTENDANCE AGES

Except as provided by law, every child in the stateequired by state law to attend public or piévechool from
the child’s seventh{ birthday until his/her eighteenth ()@birthday, unless the child graduates prior tehes
eighteenth (19 birthday. Any child below the age of seven (Howegally enrolls in school shall also be
required to attend school. If a child in these bigekets was a residence of this parish when $dpemed and
enters school late without having attended anqgihbtic, private school, or approved home study mogduring



the current school session within or without thegta a statement should be secured from the maoerguardian
giving the reasons why the child has not beenoskc If these reasons are not satisfactory, tagenshould be
referred to the Supervisor of Child Welfare andeAttance, who may find it necessary to refer iheogroper
court.

A child between the ages of seventeen (17) andexgh(18) may withdraw from school prior to gradvatvith
the written consent of his/her parent or guardi@nch consent must be submitted to the Superinté¢de
designee. The parent, tutor, or other person resspie for the school attendance of a child betwberages of
sixteen (16) and eighteen (18) who is enrollecchosl may request that the student be allowedtémdtan
alternative education program or a vocational-tesgireducation program. Compulsory attendance does
apply to any child who is under the age of sevan{é&) and is attending or seeking admission t@@oNal
Guard Youth Program in Louisiana.

A student who exhibits disruptive behavior, an migible attitude, or any other discipline problemgyeneral,
may be recommended by the principal for expulsi@sjgnment to an appropriate alternative educatiogram,
or transfer to adult education if such student is:

(1) Seventeen years of age or older with less thpfive units of credit towards graduation

(2) Eighteen years of age or older with less tH&) {en units of credit toward graduation

(3) Nineteen years of age or older with less tHdy) {ifteen units of credit toward graduation.

(R.S. 17:224)

State law provides for the school system, spedifithe Supervisor of Child Welfare and Attendanitenotify
the appropriate family court judge in the paristtity of any student that is habitually absentawdy from
school. Prior to natification of the court, thepuwvisor of Child Welfare and Attendance will sendritten
notice to the parent or tutor or make a persorsit 10 the parents regarding the student’s atterelan

(2) STUDENT ATTENDANCE REQUIREMENTS

The board believes regular attendance in the sa@emampanied by the responsibility to study andigipate in
school activities is essential to the learning pssc Once a pupil arrives at school, he/she svakin and attend
each class throughout the day.

Elementary

All students in West Baton Rouge Parish Public 8him grades Pre K"8nust attend a minimum of 160 days
per school term to be eligible to receive creditth® course taken. Exceptions can only be matieeievent of
extended personal iliness as verified by a physiai@d/or other extenuating circumstances as apgroy¢he
Supervisor of Child Welfare and Attendance, in cdtagion with the principal.

High School

All students in West Baton Rouge Parish Public 8thim grades'9— 12", where one half (1/2) unit is earned in
a term, are required to meet the minimum attendesmpgirements of being present a minimum of 41 geeys
term. All secondary students who are taking fuit gredits per term are required to meet the mimm
classroom attendance requirements of at least 3 b semester. All exceptions will be treatethexmanner
as outlined for elementary students. Attendangeirements apply on a class period basis.

(3) PROCEDURES FOR RETURNING TO SCHOOL AFTER AN ABSENCE

If a student is absent from school, he/she shatlyre upon his/her return to school a note frothbigparents or
physician that includes the following:
1. The day(s) the student was out



2. The reason(s) for the absence
3. The student's name
4. Signature of parent or guardian

This note from parent or physician must be turmedithin three (3) days of the student's returadiool, in
order to have these days considered as excuseacalgseJpon returning from an excused absencettigent
will arrange with the teacher (s) to make-up alfkvand test missed. All work and test must be maawithin a
three (3) day period or the student will receivé'@h Work assigned before the absence must etlin the
day the student returns. Students with prolondgpseéraces may be given special consideration by the
teacher/principal. When a student above the cosopykttendance age accumulates nine (9) unexealxsemces
per semester in high school, he/she may be drdippetthe school rolls of that school after beingaded due
process. This student may be allowed to re - atadhe beginning of the next school year. Thieddpal and

the Supervisor of Child Welfare and Attendance gile extenuating circumstances.

Note: Only medical excuses/approved extenuating cdumstances will clear absences from a student’s
attendance record.

Note: ALL absences, including, doctor and parent/gardian excuses, will count against the school in
reference to the School Performance Score.

(4) ATTENDANCE DEFINED

In a plan for addressing the deep concerns abodiest attendance in the West Baton Rouge ParislicPub
Schools, the following parish - wide definitionaifsenteeism and explanation of the coding procedure used
in recording student absences has been established.

Parish-wide Definition:
All schools in West Baton Rouge Parish shall usefdfiowing definition of absenteeism:

A. Excused Absences (Code A) - Absence from schadl sk considered excused under the
following conditions:

1. Death in the immediate family as verified by a paterough a phone call or written
statement to the principal.*

2. lliness of the student — if the student is tredtg@ physician, dentist, or nurse practitioner,
a physician’s, dentist’s, or nurse practitionet&ament must be submitted within three (3)
school days to the principal or designee. Theesitisl absences will be excused.

3. If the student does not see a physician, dentisturse practitioner, a note will be required
by the parent of the child verifying that the chids sick but did not see a physician,
dentist, or nurse practitioner. This note will matuse the absences, but will allow the child
to make up work missed. This note must be turnedthin three (3) days after the day the
student returns to school.

4. Serious iliness in the immediate family as verifigda phone call or written statement to the
principal or designee.

5. The Principal may require written evidence fromrchuauthorities relative to extraordinary
observances.

6. Other special reasons authorized by the principak principal or designee, after
considering the extenuating circumstances, malefrhl determination on the
validly of any and all reasons presented.



B. Excused by Medical Excuses/Extenuating Circumstfmade A). Absences from school shall
be excused by medical excuses/extenuating circmeessaunder the following conditions.

1. Personal physical or emotional illness as verifigd physician, dentist, or nurse
practitioner.

2. Hospital stays as verified by a physician, dentisfjurse practitioner.
3. Recuperation from an accident as verified by a ighgrs, dentist, or nurse practitioner.
4. Contagious disease within a family as verified lphgisician, dentist, or nurse practitioner.
5. Prior school system approved travel for education.
6. Death in the immediate family.*
7. Natural catastrophe and/or disease.
8. For any other extenuating circumstances, an appesil be made to the Supervisor of Child
Welfare and Attendance at the West Baton RougsiP&chool Board Office
C. Unexcused absences shall be reported to the SapeofiChild Welfare and Attendance (Code

A). Examples of unexcused absence are:

1. No written explanation from the parent

2. Uncertified illness of student

3. lllegal employment — Employment not within the gelides of the Louisiana Minor Labor
Laws (without work permits)

4. Truancy (Being out of school without parental pession)

5. Parental permission with inexcusable reasons I{ asdaby-sitting, running an errand, and
missing the school bus).

*Immediate Family” shall be defined as includingrpnt, grandparent, great grandparent, sisterbaoter
(including those in the group who are step, hadiebl, or foster relations.) — Maximum days of alsgeis five (5)
days.

(5) ATTENDANCE GUIDELINES

“A student is considered to be in attendance wieeartshe (1) is physically present at a schoolaiie
participating in an authorized school activity §8)lis under the supervision of authorized persbhne

This definition for attendance would extend to stuid who are homebound, assigned to and particgpatidrug
rehabilitation programs that contain a state-apgilaeducation component, or participating in sclaahorized
field trips.

A. If a student’s instructional day is equal to 36@&umés (4 blocks), then: 25% or less (93 minutes or
less) of a student’s instructional day is equd ttay attendance;
More than 25% but not more than 50% (26% to 50%){986 minutes) of a student’s instructional
day is equal to 0.5 — day attendance;
More than 50% (51% to 100%) (187-371 minutes) stiuglent’s instructional day is equal to 1-day
attendance;
Attendance for 1 block or less is equal to 0 dégratance;
Attendance for 2 blocks is equal to 0.5 day attendaand
Attendance for 3 to 4 blocks is equal to 1-dayratéace.



NOTE: Middle and High schools will count attendanceby periods; a student shall be present for more #n
50% of a periodto be counted as being in attendance for that pexd.

B.

If a student’s instructional day is equal to 36&mtes (7 periods), then 25% or less (92 minutes or
less) of a student’s instructional day is equdl ttay attendance;

More than 25% but not more than 50% (93-184 mijuwiéa student’s instructional day is equal to
0.5 day attendance;

More than 50% (185-368 minutes) of a student’sutestonal day is equal to 1 day attendance;
Attendance for 1 period or less is equal to 0 degndance;

Attendance for 2-3 periods is equal to 0.5 daynatt@ce; and

Attendance for 4 -7 periods is equal to 1 day dtiece.

NOTE: Middle and High schools will count attendanceby periods; a student shall be present for more #n
50% of a periodto be counted as being in attendance for that perib

C.

If a student’s instructional day is equal to 36&meés (6 periods), then: 25% or less (92 minutes or
less) of a student’s instructional day is equd ttay attendance;

More than 25% but not more than 50% (26% to 50%)1®84 minutes) of a student’s instructional
day is equal to 0.5 day attendance;

More than 50% (51% to 100%) (185-368 minutes) siiualent’s instructional day is equal to 1 day
attendance;

Attendance for 1 period or less is equal to 0 degndance;

Attendance for 2-3 periods is equal to 0.5 daynatt@ce; and

Attendance for 4-6 periods is equal to 1 day atiend.

All absences whether excused or unexcused shallcmunted as an absence for attendance reporting
purposes to the State Department. Students who afé&) physically present at a school site or partipating
in an authorized school activity and (2) are undethe supervision of authorized personnel for 25% otess
of the school day shall be deemed absent for attegmce reporting purposes.

The examples given are not exclusive but are giwexssist the teachers in determining whether aarate is @,
a, or a. The letter codes are to be recordedlibooks. Children with an unexcused absence stwlbe
allowed to make-up any schoolwork.

(6) TRUANCY POLICY

DEFINITIONS:

a. Unexcused Absences
i. Any absence for which a student fails to producealid doctor's excuse or obituary

evidencing the death of a family member.

b. Habitually absent:
i. Pursuantto La. R.S. 817:233(C), B. (1)
(a) a student shall be considetabitually absent or habitually tardy when
either condition continues to exist after all resdde efforts by any school
personnel, truancy officer, or other law enforcetnmrsonnel have failed to correct




the condition after the fifth unexcused absencdiftr unexcused occurrence of
being tardy within any school semester.

(b) The parentegal guardian of a student shall enforce ttendance of the
studahthe school to which the student is assigned.

(c) The pripal of the school, or his designee, shall notify plarent or legal
guardiarwriting upon a student's third unexcused absemainexcused
occurcerof being tardy, and shall hold a conference sutth student's
pareniegal guardian. The student's parent or legatdjaa shall sign a
recefipt such notification.

(d) The parentegal guardian of any student in kindergarteough grade
eightevis considered habitually absent or habituallgygyursuant to the
provisgof this Section shall be in violation of the \pstons of
Subpaeqah (b) of this Paragraph and shall be punishddliasvs:

()A first offense shall barpshable by a fine of not more than fifty dollars
or the performance of lests than twenty-five hours of community service.
(iln& subsequent offense shall be punishable in aancedwith
R.S.17:221(A) (2).

For purposes of this #ettduring the school day the term "tardy" shadlude but not
be limited to leavingarecking out of school unexcused prior to the radyl
scheduled dismissal tahéhe end of the school day but shall not inclegerting late
to class when transfayifirom one class to another.

c. Administrative Hearing:
i. Hearing to be held at the West Baton Rouge Paristrt@ouse in Courtroom A on
Tuesdays at 5:30 p.m. These meetings are condhgtdte District Attorney and/or his
Assistant District Attorneys for the 48udicial District in order to educate and warn
parents and students of habitual absences.

d. Judicial Hearing:

i. Hearing to be held at the West Baton Rouge Parairt@ouse in Courtroom A at a day
and time designated by the Court in order for Jubgee and/or Judge Kleinpeter to
address truancy issues with parents and studérite. main objective of these Judicial
Hearing(s) is to hold parents accountable for tfelure to comply with the laws of the
State of Louisiana relating to school attendance.

Il. SCHOOL ATTENDANCE REQUIREMENTS:
a. Elementary School
i. After eighteen (18) unexcused absences, a studifaifor the school year.
b. Middle School
i. After eighteen (18) unexcused absences, a studifawfor the school year.
c. High School
i. After eight (8) unexcused absences, a studentfailfor the term where one half (¥2)
unit is earned. After sixteen (16) unexcused alesne student will fail for the school
year.

M. ADMINISRATIVE & JUDICIAL HEARINGS:




a. Elementary School

b. Middle School
Administrative Hearing:
1. After a student has accumulated five (5) unexcuadesbnces or tardys within a

c. High School
Administrative Hearing
1. After a student has accumulated five (5) unexcuadesbnces or tardys within a

Administrative Hearing:
1. After a student has accumulated five (5) unexcugesbnces or tardys within a

semester, the student and his/her parents wiluber®ned to an Administrative
Hearing to be held at the West Baton Rouge ParishirtBouse. The
Administrative Proceeding will be conducted by istrict Attorney and/or his
Assistant District Attorneys for the ¥8udicial District to warn parents of their
child’s pattern of absences.

First Judicial Hearing:

If the student misses or is tardy five (5) more glayf school after the
Administrative Hearing is conducted, the studend &is/her parents shall be
summoned to a Judicial Proceeding before Judgedféf®r Judge Kleinpeter at
a date and time designated by the Court.

Second Judicial Hearing:

If the student misses or is tardy five (5) more sl@§ school after the First

Judicial Hearing is conducted, the student andhérgdarents shall be summoned
to a Second Judicial Proceeding before Judge Fré®raludge Kleinpeter at a
date and time designated by the Court.

semester, the student and his/her parents wiluber®ned to an Administrative
Hearing to be held at the West Baton Rouge ParishirtBouse. The
Administrative Proceeding will be conducted by District Attorney and/or his
Assistant District Attorneys for the ¥8udicial District to warn parents of their
child’'s pattern of absences.

First Judicial Hearing:

If the student misses or is tardy five (5) more gdayf school after the
Administrative Hearing is conducted, the studend &is/her parents shall be
summoned to a Judicial Proceeding before Judgedfa®r Judge Kleinpeter at
a date and time designated by the Court.

Second Judicial Hearing

If the student misses or is tardy five (5) more sl@ school after the First

Judicial Hearing is conducted, the student andhéigdarents shall be summoned
to a Second Judicial Proceeding before Judge Fré®raludge Kleinpeter at a
date and time designated by the Court.

semester, the student and his/her parents wiluber®ned to an Administrative
Hearing to be held at the West Baton Rouge Parislurtiouse. The
Administrative Proceeding will be conducted by District Attorney and/or his
Assistant District Attorneys for the ¥8udicial District to warn parents of their
child’'s pattern of absences.



ii. First Judicial Hearing:

1. If the student misses or is tardy three (3) morgsdaf school after the
Administrative Hearing is conducted, the studend &is/her parents shall be
summoned to a Judicial Proceeding before Judgedfa®r Judge Kleinpeter at
a date and time designated by the Court.

iii. Second Judicial Hearing:

1. If the student misses or is tardy three (3) moresdd school after the First
Judicial Hearing is conducted, the student anthéigparents shall be
summoned to a Second Judicial Proceeding befogeJacke and/or Judge
Kleinpeter at a date and time designated by thetCou

(7) PROHIBITED ATTENDANCE (MAXIMUM AGE)

Student attaining the following birthdays shallgsehibited from attending school of the schoolritit

1. Seniors 21 Birthday
2. Juniors 28 Birthday
3. Sophomores 19Birthday
4. Freshmen 18Birthday

Students who are not allowed to continue in theleegday school program because of the above at@lions
may be permitted to enroll in Adult Education ckss The principal, at the beginning of the sclyealr, shall
notify students affected by the above qualification

(STATEMENT OF COMPLIANCE: STUDENTS AND PARENTS; REQ UIRED)
R.S. 17:235.2/TITLE 1

A. Each city and parish school board shall requird stedent in grades one through twelve in each
school under the control of the board annuallyigo a statement of compliance committing to do at
least all of the following:

1. Attend school daily, except when absent for reasloasto illness or other excused absence.
2. Arrive at school on time each day.

3. Demonstrate significant effort toward completingratjuired homework assignments.

4. Follow school and classroom rules.

B. Each parent or guardian of each student in gradeshvough twelve in any public school in the state
annually shall sign a statement of compliance tatdeast all of the following:
1. Ensure that his or her child attends school daibept for reasons as specified in Paragraph A (1)
of this Section.
2. Ensure that his or her child arrives at schoolime teach day.
3. Ensure that his or her child completes all requirechework assignments.
4. Attend all required parent and teacher or princgmsiferences.

C. Prior to the signing by any student of the statdméoompliance as required in this section, each
homeroom teacher of students in grades one thriwugllie shall, on the first day of school each
school year, provide information to and answer gugstions from such students relative to the
statement of compliance.

D. Each city and parish school board shall adopt rahekregulations necessary for the implementation
of this section. Such rules and regulations shealude the following:



1.

Appropriate action to be taken against any stugerent, or guardian who fails to comply with
the signed statement as required in this section.

“Yes, Ma’am” and “No Ma’am” or: “Yes, Sir” and “No, Sir"'— R.S. 17:416.12

A. Each city and parish school board shall requiré stiedent in each public school in kindergarten
through twelfth grade under the jurisdiction if theard to exhibit appropriate conduct as requined i
subsection B of this section.

B. When any public school student is speaking with@uylic school system employee while on school
property or at a school sponsored event, suchststh@ll address and respond to such public school
system employee by using respectful terms (“Yesamaand “No, Ma’am” or “Yes, Sir” and “No,
Sir"), as appropriate, or “Yes, Miss, Mrs., or MSurname)” and “No, Miss, Mrs., or Ms.

(Surname)” or “Yes, Mr.(Surname)” and “No, Mr. (Bame)”, as appropriate, each such title to be
followed by the appropriate surname.

ADMISSION OF INTERNATIONAL EXCHANGE STUDENTS

This policy applies to international exchange paogistudents from other countries that are spondayred
approved foreign exchange agencies.

A. Agency Requirements.

1.

Foreign exchange agencies must be registered atAgsociate Superintendent for Instruction
Services, must be listed by the Council for Stadslan International Education Travel, and must
be approved by the U.S. Information Agency to dudtr J-1 visa.

The contract used by the sponsoring agency betgmamsor and student must be on file and
approved by the Associate Superintendent for Ingtm.

The sponsoring agency must have a local represantalho resides within 50 miles of West
Baton Rouge Parish and who is available to medt sdhool personnel, the student, and the host
family.

B. Student requirements.

1.

2.
3.
4

o

The exchange student must reside with a legaleatsof West Baton Rouge Parish.

The student must possess a J-1 visa.

As of September 1 of the program year, the stucheist meet junior or senior placement status.
The student must not have received a high schp@dma or its equivalent from his/her home
school.

The student must have a cumulative grade pointgeeof 2.0 or above for the previous two
years of study.

As required by the International Exchange Agencles student must have sufficient knowledge
of the English language to produce effective onal aritten communication, to use instructional
materials and textbooks printed in English, anflitaction in the regular education program
without special services such as Special Educatidinglish as a Second Language (ESL). A
letter of recommendation from an English languageher endorsing the student’s proficiency in
English must be included in the application matsria

An official transcript from the student’'s home sohmust be sent to and received by the assigned
West Baton Rouge Parish High School by August thefstudent’s attendance year in order to
determine placement.



a. Students will be placed in grades according to €gimunit totals as indicated in West Baton
Rouge Parish Pupil Progression Plan.

b. No student will be classified as a™grader for the purpose of receiving a diploma sskl
Carnegie unit requirements for Louisiana high sthyoaduation can be met by spring
graduation date.

c. Students must meet all state and local requirenfentgaduation.

8. All exchange students must schedule English llictviincludes the study of American

Literature, as well as American History, Civicsddfree Enterprise.

9. By August 1 of the attending year, the student mpussent the following documents to the
attending school with a request to attend scho@/ st Baton Rouge Parish:

a. J-lvisa

b. Health and immunization records.

c. Evidence of health and accident insurance for thrattbn of the student’s stay.

d. The name, address, and phone numbers of the sgidem parents/guardians, the host
family, and the local exchange program represesmtati

e. Two character references from the home school

f. A notarized temporary custody agreement betweenxbleange student’s parent/guardian
and the host family.

C. Suspension, Revocation, or dismissal

Exchange organizations, host families, and/or exgbatudents found in non-compliance with the
above policy of the West Baton Rouge Parish ScBoald are subject to having their relationship
with the district terminated. Exchange studengssatbject to the same policies to which regular
students must adhere.

STUDENT DRESS CODE AND GROOMING REGULATIONS

At the regular board meeting held March 17, 1988, West Baton Rouge Parish School Board voted i@ma
school uniforms mandatoffgr students in grades K-12, starting 2000-2001.

West Baton Rouge Parish School Board
Mandatory School Uniform Policy
2009-2010

Philosophy

The West Baton Rouge Parish School Board holdspiréon that mandatory school uniforms will makk al
school campuses safe and will provide studentaraileg environment free from distraction and pressthat
are created by different styles and types of chgtlir accessories.

Grade levels involved 2009-2010
Students in grades Pre K — 12 will be required égamuniforms. Uniforms are optional for Headstartients.

Uniform Colors




Grades Pre K — 12 will wear tan uniform khaki bottowith navy blue tops.

Boy’s Uniforms

Long pants Tan Uniform Khaki — Cargo Pants, Overalls, Bell Bottoms, Carpentett® Jean Khakis, Low

Rise Pants, or Hip Hugger Pants are not allowed.

Shorts —Tan Uniform Khaki — (3" above the Knee) — No Cargo Shorts

Navy blue oxford shirts—long or short sleeve (mhestong enough to be tucked in at all timis)Logos

Navy blue polo style shirts with a collar-long twost sleeve (must be long enough to be tucked atl etmes)No

Logos

Navy blue turtlenecks-long or short sleeve (mudbbg enough to be tucked in at all timék) Logos

Navy blue sweatshirt§ioods are allowed but not to be worn insidenust be worn as an outer garment over the
uniform shirt

Navy blue sweaters-must be worn as an outer garaventthe uniform shirt

Hats-stocking cap only — navy blueavern outside only

Socks(must be worn)— white, navy blue, or tan khaki(smust cover the ankles-no footie’s-except for Pre K

& K)

Belts — black, brown, or navy blug(buckles may not exceed 1” in width and/or length)

Shoes or sneakersBackless and open toe shoes are not allowed (no dals or flip flops) and shoes with

laces/Velcro, must be laced and tied/Velcroed atlalmes

Coats Hackets/coats must zip or button down all the wayd be considered a jacket no color restrictionfno

hoods are allowed to be worn indoorsiNote: Coats must be worn as an outer garment ovehé

uniform shirt.

Undershirts — solid navy blue or white (short skeenly)

Note: If shorts or pants have belt loops, a belt mat be worn and buckled snugly in grades 1-12 ,

shirttails must be tucked in at all times and pantishorts must fit on the waist properly.

No undergarments are to be seen.

Girl's Uniforms

Long pants Tan Uniform Khaki — Cargo Pants, Overalls, Bell Bottoms, Carpentett$ Jean Khakis, Low

Rise Pants, or Hip Hugger Pants are not allow@apri pants are allowed.

Shorts —Tan Uniform Khaki — (3" above the Knee) — No Cargo Shorts

Navy blue oxford shirts—long or short sleeve (rmhestong enough to be tucked in at all timis)Logos

Navy blue polo style shirts with a collar-long twost sleeve (must be long enough to be tucked atl etmes)No

Logos

Navy blue turtlenecks-long or short sleeve (mudbbg enough to be tucked in at all timék) Logos

Jumpers Tan Uniform Khaki

Skorts —Tan Uniform Khaki — (3’ above the knee)

Skirts -Tan Uniform Khaki — (3” above the knee)

Navy blue sweatshirt§ioods are allowed but not to be worn insidenust be worn as an outer garment over the
uniform shirt

Navy blue sweaters-must be worn as an outer garaventthe uniform shirt

Hats-stocking cap only — navy blueavern outside only

Socks(must be worn)— white, navy blue, or tan khaki(smust cover the ankles-no footie’s-except for Pre K

& K)

Tights — white or navy blue

Belts — black, brown, or navy blug(buckles may not exceed 1" in width and/or length)

Shoes or sneakersBackless and open toe shoes are not allowed (no dals or flip flops) and shoes with

laces/Velcro, must be laced and tied/Velcroed atldaimes



Coats Hackets/coats must zip or button down all the wayd be considered a jacket no color restrictionfno
hoods are allowed to be worn indoorsiNote: Coats must be worn as an outer garment ovehé
uniform shirt.

Undershirts — solid navy blue or white (short skzenly)

Note: If shorts or pants have belt loops, a belt mat be worn and buckled snugly in grades 1-12 ,
shirttails must be tucked in at all times and pantfshorts must fit on the waist properly.

No undergarments are to be seen.

For All Students:

Patches, symbols, writing, etc., which border olgarity or which advertise alcohol, cigarettes dndgs are
prohibited. Any apparel or other accessories, Wwindhe opinion of the administrator, negativehpiacts the
school’s educational environment, will be prohiditgIncluding gang symbols)

No ornate or cumbersome jewelry will be allowed.

Dark glasses will not be worn in the school buitdin

No headdress (such as hats, caps, scarves, isdisadbands) will be allowed.
Hair should be clean and well groomed. Hair oterslis not permitted at school.
No sweatbands are allowed.

Visible body piercing shall be limited to ears only

Students are not allowed to wear teeth grills.

Vendors List — Suggestive List for Uniforms

In Parish
Addis Athletics
Wal Mart

Out of Parish
Don’s Sportsman
Young Fashions
School Time
J.C. Penney

Hand Made Uniforms

Parents may obtain patterns for approved unifoythe iems and hand make such items. Patternsearerglly
available at most fabric stores.

New and Transfer Students

Parents of students, who transfer from out of pasisout of state, will be given two (2) weeks frime date of
enrollment to obtain the required uniform.

Spirit Days

Spirit days — Students are not required to wedoums, if permitted by the principal.



Extremely Tight Fitting or Oversized, Sagqging Unifams

The wearing of uniforms that are extremely tigktirfg or oversized, sagging uniforms are prohibit@tie
principal of each school will determine if this pision has been violated.

Consequences of Violations

Offenses will result in disciplinary options 1 ar 2

Effective Date of this Policy

In accordance with Louisiana Revised Statue 174 I&rents are hereby notified that this policy d
effective upon the opening of the 1999-2000 sclyeal scheduled to begin on August 19, 1999.

THE PRINCIPAL OR DESIGNEE WILL EXERCISE DISCRETION®Y AUTHORITY IN THE
INTERPRETATION OF THE AFOREMENTIONED RULES. ANYTHIG ELSE, WHICH
NECESSITATES JUDGMENT AS TO PROPER DRESS, IS THENRPAL'S RESPONSIBILITY,
BASED UPON THE ABOVE-NAMED CRITERIA, AND HIS/HER JDGMENT SHALL BE BASED
ON THE IMPACT OF THE SCHOOL’S LEARNING ENVIRONMEN®DOR THE SITUATION.

BOOK BAG REGULATIONS
The West Baton Rouge Parish School Board has aditipefollowing policy for book bags or facsimiteeteof
in grades Pre K —12. Because of the recurringlémts of contraband brought on school campuse3Mést
Baton Rouge Parish School Board is mandating thhbak bags or facsimile thereof must be of atbeeugh
nature or mesh material.

The principal or assistant principal shall makestedmination of whether the book bag conforms i® th
regulation.

A student who breaches this regulation will be serthe office where the book bag will be confischtintil that
afternoon.

NOTE: NO ROLLING BOOK BAGS ARE ALLOWED AT SCHOOL OR ON THE BUS.

STUDENT TRANSPORTATION

Middle School students are prohibited from drivihgir personal and/or family vehicles to and frarhaol.
High School students may drive their own vehictesahool in a safe and prudent manner as longegsctimply
with the regulations of the school they attend emhply with the laws of the state.

DISCIPLINE POLICIES AND PROCEDURES

General Overview



It is the goal of the School Board to maintain egar learning environment, and the disciplinaryceaures for
the West Baton Rouge School Board have been fotatiiaith this mandate in mind.

It is also the daily responsibility of school pereel to see that no single person interferes wghtotal learning
environment of other students.

As prescribed by law, every teacher is authorineabld every pupil accountable for any disordedpduct on
school property, at the bus stop, on any schoobbirgg to or returning from school. It is the fimasponsibility
of the Principal to maintain discipline at eachadhor at any school function.

The teachermay take disciplinary action including:

Oral or written reprimands.

Referral to counseling.

Written notification of parents (copy to PrincipglLE) (USE C — 13).

Other measures approved by the Principal and Bagade instruction for Faculty concurrence).
Remove the student from the classroom and serktBrincipal’s Office if the student prevents otger
instruction, poses a threat or is disrespectfiéliow students or faculty.

The teacher may require a conference with the stugarents, and Principal.

Any other option that the school faculty and adstiaitors approve. (These options must be in vg)itin
The Principal shall meet with the Faculty to esshball discipline alternatives available for tleat¢hers
use in the classroom.

arwNPRE

No

NOTE: Once a child has been removed from the classom, he/she shall not be returned to that
classroom that period.

The Principal or his/her designee shall providerappate due process to the student_but nmaptement onef
the following:

Detention

Clinic

Suspension

Expulsion

Any measure authorized by the Principal with theoatwrence or the teacher, faculty, or Building Leve
Discipline Committee When the Principal and the teacher cannot concungtBuilding Level
Discipline Committee will resolve the matter

arwpdPE

Corporal Punishment Policy

The West Baton Rouge Parish School board doesutimbigze the use of corporal punishment in its stho

VANDALISM
PAYMENT OF DAMAGES

In addition to disciplinary action, a student is responsible for cost of repair to school property redting
from any acts of vandalism.

Damage to Buses




Remuneration to bus operators for damages to lmasesed by students shall be made in the followiagmear:

1. It shall be the responsibility of First Student.lto obtain three (3) written estimates on the obsepair
for bus damages.

2. First Student, Inc. shall submit three (3) estimatethe principal responsible for the studentistusl
involved.

3. First Student, Inc. shall use the lowest estimate.

4. If the lowest estimate is not chosen, First Studet shall explain to the Principal the reasans f
selecting the higher estimate.

5. If the Principal disagrees with First Student, fchoice of the estimate to be used, the Liaison t
Transportation shall determine which estimate isgaused.

6. The student/students shall bring payment to thecixal. The principal shall deliver the paymenFirst
Student, Inc. Copies of the estimate and finahpayt shall be documented by the Principal.

7. First Student, Inc. shall inform the Principal wheork is completed and present a receipt for said
repairs.

8. Students will reimburse First Student, Inc. for thi&l amount of repairs for damage done.

9. The above procedures shall not go into effect atithppeals have been heard.

Once efforts to recover any damage to a bus hase éehausted by the Principal or First Student, the
Liaison of Transportation shall attempt to resdhve matter within five (5) days of notificationf unsuccessful,
a formal written complaint shall be filed with tB&eriff's Department.

The West Baton Rouge Parish School Board shab@wesponsible for theft of or damage to persorapgrty
of students or others while on any school campysaperty, while on any school bus, or while attegdany
school-related activity. The Board will take apgiate disciplinary and/or criminal action agaiasy person
involved in theft of or damage to personal propertgler such circumstances.

DISCIPLINE FOR CHILDREN WITH DISABILITIES

The provisions of this Handbook shall be applicablehildren with disabilities who are provided siaé
education and related services pursuant to fedeadhktate laws (Individuals with Disabilities Ediica Act,
Section 504 of the Rehabilitation act of 1973, badisiana’s Exceptional Children’s Act) and attenda
regulations and guidelines only to the extent thatprovisions are not in conflict with such lanegulations, and
guidelines with the Individualized Education Plamd &ection 504 Plan for a particular student, @h\ai
Behavior Intervention Plan contained within an k&FSection 504 Plan. A free appropriate publicoadion is
made available to all children with disabilitiesead-21 residing within the jurisdiction of Westt&aRouge
Parish, in accordance with applicable provisionEaaf

SOCIAL SKILLS MANAGEMENT CLINIC
Procedures

1. Clinics shall be used by the Principal or his/hesignee to remove a pupil from his/her normal ctass
setting while maintaining the student under supgow within the school. The assignment of a sttuten
the Clinic will be made by the Principal or his/liesignee. Student’s assigned Option 2 may be
assigned to the Clinic for 1 to 3 days.



2. The time, place, supervision, appropriate studehabior, and specific task of the student assigoed
clinic will be the responsibility of the principal his/her designee.

3. Should a student fail to participate or complyyuilith the rules for a Clinic, he/she will be judiyas
insubordinate and will be subject to more seveseigiinary procedures.

4. When a student is assigned to the Clinic, teacttsal place in the school’'s mailbox the requireaksl
work and homework no later than the morning ofdtigeduled Clinic.

5. Test taking in the Clinic is at the discretion loé tclassroom teacher.

6. Homework is not permitted to be worked on whileadting the Clinic. Upon arriving on the school
campus, the student shall immediately report taCl@c.

7. The student assigned to Clinic for one hour mayrreto his/her next period.

8. Clinic students are to eat meals after all othedestts have finished and left the cafeteria orl galin
the Clinic.

9. Clinic students are not permitted recess, butagestrbreaks will be available before and after reces

10. Each Clinic shall have a daily schedule of actgtposted for all to see in addition to the rubed shall
be followed while attending the Clinic. Violatiari the above rules may result in further disciptina
action.

11. Students attending the Clinic are counted on sciudisl as being present.

12. Ordinarily the student will receive credit for awprk assigned to the student during clinic if ssstelly
completed.

DETENTION — ALL SCHOOLS

1. Detention shall be activities and assignmentsr aftbefore the normal school say, assigned by the
Principal or his/her designee.

2. The time, place, supervision, appropriate studehabior, and the specific tasks of the studengassi
to detention will be the responsibility of the Riipal and his/her designee.

3. Ordinarily, the student will receive credit for awprk assigned to the student during detention and
successfully completed.

4. Should a student fail to participate in or complihf with the rules for detention, he/she will helged as
insubordinate and will be subject to more seveseigiinary procedures.

5. Detention should be considered only for short-teuspendable offenses.

6. The amount of time a student is assigned to detestiall be determined by the Principal, his/her
designee, or building level committee.

7. Detention will be held one day a week for one haitlrer after school or before school.

8. All students must provide their own transportatiometention.

Interim Alternative Educational Setting for Expelled Students

Those students Pre-K through 5, assigned by thenigeafficer following a due process hearing, vioé
sent to the Clinic Room on campus with students hdnege been assigned a short-term suspension.
Transportation to and from school for regular etiocastudents will not be provided. The parentd wil
be responsible for transporting their child. Traorsgtion for special education students will be
provided.

Exit Criteria: Students return to their regular classroom setipan the completion of the long-term
suspension or expulsion.



Those students in grades 6 through 12 that thertgeafficer has assigned after a due process hgarin
will be sent to the Alternative Room at either Palien High School or Brusly High School campus.
Transportation to and from school for regular etiocastudents will not be provided. The parentd wil
be responsible for transporting their child. Studeare not eligible to participate in any extrarmudar
activities when in attendance at the Alternativegtam. Students will be initially placed at theirent
grade level status of their home-based school.i8lpsducation students are eligible for the program
and bus transportation will be provided for them.

Exit Criteria: Students return to their regular classroom setipan the completion of the long-term
suspension or expulsion. Their grade level wilbdleéermined by iILEAP, LEAP, GEE scores and/or
Plato post assessment tests. A SBLC meeting witidbe prior to their return to their home-based
school.

Attendance and Discipline at all siteslf the student does not attend the Alternative Rrog the
parent will be referred to court for Compulsoryeékttiance violation and the student will be expelled
from the program for the time warranted. If thed&tot causes disruptions and gets

suspended while in the Alternative Program, heyglidoe expelled from the program for the time
warranted. This would result in the student nohgeiligible for possible promotion to the next grad
level or receive Carnegie credit for the semestevhich the student was enrolled in the Alternative
Program.

SUSPENSION — DISCIPLINARY OPTIONS

When a pupil exhibits disruptive or inappropriaghavior, the pupil shall not be readmitted un#@ grincipal or
designee has implemented one or more of the fafigdisciplinary options after the student receives his/her
due process

Option 1 Administrative conference. The pupil’s parentégjal guardians shall be notified of the results
of the conference.
Option 2 One or more of the following interventions:

a. Recess detention
b. Clinic — 1 to 3 day(s), student will be denied dpgortunity to participate in or attend any
extra-curricular activities sponsored by the scHopthe duration of his/her clinic.

c. Detention
d. Require completion of assigned school and homework.
e. Referral to counseling.
f. Require an administrative conference with the paseguardian.
g. Referral to the School Building Level Committee.
h. Refer to Office of Child Welfare and AttendanceNB).
i. Referral to Pupil Appraisal.
j- Any other disciplinary measure authorized by theddpal with the concurrence of the
teacher or the Building Level Committee in accomawith law and board policy.
Option 3 Assign two (2) consecutive school days in theaalills management cliniclsuspension.
See below
Option 4 Assign three (3) consecutive school days in tléasskills management clinic®suspension.
See below

Option 5 Assign five (5) consecutive school days in théaakills management clinic*3suspension.



See below

Option 6 Recommendation for expulsion (assigned to theasekills clinic until a hearing is held).

See below

For Options 3-6, the Principal, with collaborationand permission from the superintendent, shall havéhe
authority to extend the suspension not to exceedmne (9) consecutive school days.

SUSPENSION PROCEDURES FOR DISCIPLINARY OPTIONS 3, 45, or 6

Prior to any suspension, the school Principal designee shall advise the student in questioneof th
particular misconduct of which he or she is accuasdvell as, the specific reasons for such acicusat
The student shall be asked at that time to expiigitor her version of the facts to the school ppialcor
designee. The student may be requested to redwaeting his or her version. When the principal o
designee determines that a suspension from schapbiropriate, the student will be given notice in
writing of the specific charge for which he or sedeing suspended. A copy of the notice will kedled
to the parent or guardian of the student and t&thervisor of Child Welfare and Attendance.

If the presence of a student poses a danger torneos property or is considered likely to disrtie
orderly processes of school, or commits an assauliny school employee or makes statements
threatening physical harm to any school employeestudent may be immediately removed from the
premises. In such a case, the student will beigedwvith the requisite level of due process a$nsoo
thereafter as reasonably possible.

Principals shall not suspend a student more thaa (9) days without a hearing before the Superddan
or designee.

A student suspended for damages to any propertydielg to or contracted by the school system,
including school buses, textbooks, library books,, shall remain in the clinic until payment inl fior
the damage has been made or until directed byuperBitendent.

A suspended student will be denied the opportunityarticipate in or attend any extra-curricular
activities sponsored by the school for the duratibhis/her suspension.

A student suspended for a third time must havendecence with the Superintendent of Schools, or
designee, with the Principal, the student, angtrents.

When a student refuses to follow the instructioithe school administrator, the parent may be ddtbe
remove the student from campus immediately. Wherptarent or emergency adult cannot be reached,
the student may be placed into police custody timtilparent can assume charge of the student.

A suspended student and his/her parent(s) musténavaference with the principal/assistant prindipa
order to return to school.

STUDENT OFFENSES AND DISCIPLINE REGULATIONS

The following offenses will result in disciplinaryoptions 1 or 2:

arLNOE

No

Minor disturbance classroom/campus

Profanity — Minor

Disobedience

Eating in class/chewing gum

Possession and/or use of radios, tape recordet®ragiectronic games (Not being used as instrnatio
aides under the supervision of a teacher)

Running in building

Failure to return required forms/report cards



8.
9

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

Note:

Not participating in class

Playing hooky

Dishonesty — forging signatures or grades, cheapilagjiarism, etc.

Aiding and abetting another student in committiffgreses under options 1 or 2
Horseplay (pushing, tripping, etc.)

Possession and/or use of telephone, or any othemcaicative instrument product

Not wearing mandatory school I.D. cards (requirgadxtain schools, while on the school campus)
Vandalism — Minor

Throwing objects

Refusing to sit in assigned seat

Gambling on a school bus or on school property

Students threatening students(Assault) — Minor

Stealing and/or possession of stolen property tituien required — minor ($1.00 or less)
Other offenses considered by the principal orlns flesignee to be minor

Separate school policies will address excessivedaress, dress code infractions, and dressing out lmy for

PE.

22.
23.
24.

Excessive tardiness
Dress code infraction
Not having the proper materials, supplies, equigr(erorts for PE, etc.) needed for participation

The following offenses will result in disciplinaryoptions 3, 4, 5, or 6.

25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.

43.
44,
45,
46.
47.
48.

Major disturbances classroom/campus

Fighting

Vandalism — Major

Disrespect for authority

Willful disobedience

Profanity — Major

Arson

Students threatening students (Assault) — Major

Battery and/or conduct or habits injurious to osher

Cursing faculty or school personnel

Cutting class/leaving class, campus or other looatrithout permission

Inciting/participating in a riot or major disturbaa

Extortion

Tampering with or setting off a false alarm.

Assault of any school employee or making statemnésitening physical harm to a school employee
Possession, smoking, or other use of tobacco/liginteschool grounds or school activity

Sexual Harassment

Coming to school under the influence of alcohaligdror any other substance. Students are forbigden
use, possess, or be under the influence of alcdhags or any other substance before school, during
school hours, or when riding buses or automobdesd from school or school activities.

Stealing and/or possession of stolen property tituten required — major (more than $1.00)

Aiding and abetting another student in committifigreses under options 3, 4, 5, or 6

Gang fighting

Possession and/or use of super glue

Bullying

Improper access or use of the internet



49. Other offenses considered by the Principal or bistélesignee to be serious.

NOTE: The School Board reserves the authority $gidline students for behavior that may constitute
material disruption of the educational process @ghudio, video, or other materials/informatioat th
may appear on the Internet or be transferred deetrenic devices. (See Student Acceptable Use of
Technology Systems Policy)

Mandatory Expulsions
The Principal shall recommend expulsion for the fdbwing offenses:

50. Use or possession of a dangerous weapon

51. Use of an object as a weapon

52. Possession/use of live ammunition, fireworksyther explosive or other incendiary devices tteate
potential to do bodily harm or great phykatzanage

53. Possession of a starter gun, fake, or toy gpearing real

54. Transfer and/or distribution of prescriptiondivation

55. Possession of an imitation dangerous contrslliddtance

56. Possession of alcohol with intent to distribute

57. Making bomb threats

58. Possession of a firearm on school property school bus, or in actual possession at a scpoakssred

event.

A. 16 Years of Age or Older
Any student sixteen years of age or older foguitty pursuant to a hearing as provided
for by RS. 17:416C (2a) (i & iishall be expelled from school for a minimum perdddour complete
semesters. The Superintendent may modify theHerfgtuch minimum expulsion requirement on a case-b
case basis, provided such modification is in wgitin

B. Under 16 Years of Age and in Grades 6-12
Any student under 16 years of age and in gréek, found guilty of possession of a
firearm pursuant to a hearing as provided foRIS; 17:416 C (2b) (i & iizhall be expelled for a minimum
period of four complete semesters. The Superietnichay modify the length of such minimum expulsion
requirement on a case-by-case basis, providedraadification is in writing.

C. GradesK -5
Any student in grades K - 5, found guilty of pession of a firearm pursuant to a hearing
as provided for byRS. 17:416 C (2c) (i & iishall be expelled for a minimum period of two coete
semesters. The Superintendent may modify theherfgtuch minimum expulsion requirements on a case-
by-case basis, provided such modification is irtingi

59. Possessions of knives - Suspension (Grades-Prelid less than eleven (11) years old) - 5 dalys
hearing to determine if an expulsion will be recoemded. (Grades 6-12) - Recommended Expulsion.
60. Use or possessions of chemical sprays or adrenful dangerous substances.

61. Dangerous instrumentalities.

62. Committing an immoral or vicious act, molestsigdents, and/or indecent behavior.



63. Possession of, or knowledge of and intentidisdtibution of, or possession with intent to dimite any
illegal narcotic, drug, or other controlled subs&in school property, on a school bus, or at adch
sponsored event.

A. 16 Years of Age or Older
Any student sixteen years of age or older foguitty pursuant to a hearing as provided
for by RS. 17:416C (2a) (i & iishall be expelled from school for a minimum perdddour complete
semesters.

B. Under 16 Years of age and in Grades 6-12
Any student under 16 years of age and in grade alind guilty of possession of, or
knowledge of and intentional distribution of, orsgession with intent to distribute any
illegal narcotics, drugs, or other controlled sabse on school property, on a school bus,
or at a school-sponsored event, pursuant to artgeasi provided for bRS. 17:416 C
(2b) (i & ii) shall be expelled for a minimum period of two coete semesters.

C. Grades K -5
Any student in grades K - 5, found guilty of pession of, or knowledge of and
intentional distribution of, or possession witheint to distribute any illegal narcotics, drugsptirer
controlled substance on school property, on a ddhex) or at a school sponsored event, the stigthetitbe
referred to the School Board with a recommendaticappropriate action from the Superintendent.

No pupil who has been expelled from any public stiathin or outside the state of Louisiana for pessing
on school property or on a school bus a firearrifekor other dangerous weapon or instrumentadityfor
possessing, possessing with the intent to distjlartdistributing, selling, giving, or loaning vdion school
property or on a school bus any controlled dangesoibstance as governed by the Uniform Controlled
Dangerous Substance Law shall be admitted to abljcpeiementary or secondary school in the state, o
readmitted to any such school on a probationarig r to the completion of the minimum period of
expulsion, until the pupil produces written docutagion that he/she has enrolled and participatethin
appropriate rehabilitation or counseling prografatesl to the reason for the pupil's expulsion.

The Board declines to exercise the option granyeld®. 17:416 (C) (2) (d) (df readmitting an expelled
student.

If a student is charged with a felony, wherebydharge would impact the health and safety of stisgidimat
is, a charge of aggravated battery, dangerousalmursubstance, firearms or other weapons, the
Superintendent or designee shall make a determimas to recommended expulsion or the student's
placement.

VERBAL/ NON VERBAL THREATS (To Kill or Cause Harm) and FOR WEAPONS AND
BOMBS

(Grades PreK - 3) will receive an option 1, 2, @l if an option 5 is given, a hearing will beched
determine if an expulsion will be recommended.

(Grades 4-12) will receive an option 5 and a hegawill be held to determine if an expulsion will be
recommended.



EXPULSION PROCEDURES

1. By action of the Principal, any student may &@mmended for expulsion for any enumerated offense
that merits serious disciplinary action.

2. The Superintendent or designee shall conduatlgigm hearings.

3. Atthe expulsion hearing, the student may bempanied by the parent or guardian. Failure teappt
the expulsion hearing will be considered as a @ranf the student's rights and does not intertupiprocess.
4. Expulsion means removal from the parish schystiesn for the prescribed period of time as deteghin
by the Superintendent and may carry over to thé¢ sehool year depending on the time of the viotatiod
starting date of the expulsion. The term of anyutsion, except mandatory expulsion for firearmd drug
offenses, shall run on consecutive school daysasekends, exclusive of semester breaks and summer
holidays.

5. The student and/or his/her parents have thé taglequest a review of the findings of the Suptendent
or designee by the School Board within five (5)slafreceipt (the first day of receipt shall notdeeinted
nor will holidays or weekends be counted) of thmea Otherwise, the Superintendent's decisioma.fi

DEFINITIONS RELATIVE TO DISCIPLINE POLICIES

Dangerous Weapon/Instrumentality

A dangerous weapon/instrumentality is defined gsaoject, which a student possesses, uses, attempts
threatens to use, which could cause great bodilyyiror death. Objects designed or constructetlyding
altered) to be used to inflict harm or death shisib be included. By way of illustration only, tteem
"dangerous weapon" includes firearms, knives, bkagskles, blackjacks, and razor blades.

Use, Possession, or Under the Influence of Alcohml any Other Substance (Also - Influence of Drugs)
A student must meet the following requirements teefieing accepted back in school. Option 3, 4r B,
parent conference with Principal, Supervisor ofi€kVelfare and Attendance, and Drug Free School and
Communities (DFSC) Coordinator, referral to thedgnt Assistance Team (SAT), referral to a substance
abuse clinic for an assessment and participati@mimsight Group.

Prescription/Non Prescription (Over the Counter) Malicines

Students shall not be permitted to use possesstabdte to other students any prescription orrdkie
counter medications, such as aspirin, cough mealigitamins, etc., or to ingest any kind of prgsiion or
non prescription, over the counter medicine orsttit@ol campus before school, during school hours, o
when riding school buses, or automobiles to anehfschool;. Possession of prescription or non-pigtsen
medication shall be a violation or this section ahdll call for an option 3, 4, 5, or 6, dependimgthe
severity of the offense in the judgment of the €lpal. Distribution of over the counter medicatsimall call
for an option 6, with a hearing to return to scho@lstudent found guilty of distribution of pregition
medication, which is not controlled by A R.S. 40:964hall be recommended for expulsion for a period of
one year. Students are not allowed to possessrjpt®sn or nonprescription medication on schoalparty.
The only exception to this rule occurs when a ptigisi or dentist and the school nurse concur, itingrithat
is a medical necessity for a specific student tth@ssession of a medication (As documented ersthte
of Louisiana Medication Order Form).

Possession of Tobacco Products

Students shall not be permitted to have tobactiodin possession or to smoke, chew, or dip on dchoo
grounds, or at school activities, on or off campekl after school hours, or when riding school buseand
from school or school activities.




First Offense Option 3 - Confiscation of tobacco and/or tobaaitts (such as cigarette lighter, etc.) and
session with the Drug Free School and Communib€sSC) Coordinator of his/her designee.

Possession (Generally)

Possession of a thing prohibited in this handbadbycstatute, (e.g., firearms, controlled substanee.) is
defined as being on the person of the student adoofsa violation or within his/her dominion or ¢t
(e.g., the student's automobile, locker, book bag).

Expulsion shall be defined as a removal from all regulaostiettings for a period of not less than one
school semester unless otherwise defined as a pennhaxpulsion and except as otherwise provided by
R.S.17:416(b) & (c).

Suspension of a Driver's License as Allowed bR.S. 17:416.1 (D)
"Any student between the ages of 14 and 18 whrpelked or suspended from school for ten (10) oreno
consecutive school days, or assigned to an alteeneducation setting for ten (10) or more consgeut
school days for infractions involving the sale osgession of drugs, alcohol, or any illegal sulestatine
possession of a firearm, or an infraction involvasgault or battery on a member of a school faculstaff
may have his or her driver's license for the op@nadf a motor vehicle suspended for a period om @)
year, in accordance with the provisiond08. 32:431 The term "license" or "driver's license" shaltlude
Class "E" learner's License and intermediate lieexssprovided for iR.S.32:407 The Principal of the
school that the student attended at the time obttemse shall notify the Department of Public $atind
Correction of any student expelled or suspendetefof10) consecutive school days for the infranstior
offenses stated above after the period for an &mpeasuspension or the period for requestingvéere of an
expulsion has expired. The Notice shall includ®py of the student's disciplinary determinatiod tre
student's full name, address, state of birth, $eeieurity number, and if available, driver's lisemumber
and the name, address, and telephone number siuthent's parent, guardian, or custodial parenforé is
available from the Department of Motor Vehiclesritiiteed as Student Disciplinary Action (SDA) Form."
FIELD TRIPS

West Baton Rouge Parish has a required field gipnssion form that must be completely filled aigned,
and returned to the school by a student's pardegat guardian before the student can participagefield
trip. This is the only permission form that candaeepted by the schools.

Transportation of Students - School Board polieyest that the transportation of school childreceekin
emergency situations, shall at all times be intdcle that meets school bus requirements. Thiglagign
not only applies to the transportation of studémtand from school, but also includes field trighletic trips,
cheerleader camps, etc... Students will not lmevalll to be transported in anything other than addbus
except for transportation by the parents of th&dhitheir personal vehicle. Parents may notdpant
children other than their own in a personal vehicle

GENERAL RULES FOR STUDENT CONDUCT ON BUSES

1. Students shall be at their assigned bus stdf05minutes early. The bus will not wait.
2. Students shall enter and leave the bus in arlgrthshion and in accordance with instructiomsrfrthe
bus
driver, bus driver aide or their designees.
3. Students shall sit in their assigned seats emain seated while the bus is in motion.
4. Students shall remain quiet enough not to disttee driver.



5. Students shall cross the road in accordanceimgthuctions and the provisions of state law. tgStd
Louisiana - Department of Education School Transpion Handbook - Bulletin 1191 - Revised 1998)
6. Students shall not destroy property.

7. Students shall not extend arms or other bodg art through windows.

8. Students shall not throw objects about in therdmr out through windows.

9. Students shall not be permitted to board theflihey have any of the following items in their
possession: tobacco, matches, cigarette light&@pons, alcohol, obscene or vulgar literaturegsirand
animals (cats, dogs, etc.) except Seeing Eye dogs.

10. Students, while aboard a school bus, shabeagiermitted to eat, drink, or smoke.

11. Students will be required to have written pesiun from a parent or guardian to get on/off different
stop. (This will be permitted only in case of aneggency or extenuating circumstances approveddy th
Principal.)

12. Students shall bring no glass objects or atbggcts on the bus if prohibited by state, fedknal or local
school board policies.

13. Students shall bring no band instruments, ptej®r other objects too large or too hazardoumretbeld
by the passenger or stored safely under the seat.

14. Fighting on the school bus will result in susgen from the school bus and from school.

BUS SUSPENSION/EXPULSIONS
Bus suspensions and expulsions shall follow thdejuies explained in "Suspension/Expulsion Reguati.
SEARCH/SEIZURE GENERAL POLICY AND PROCEDURE

Prior to conducting a search of a student, theestughall be first requested to produce the susgect
contraband item.

Refusal to comply with this request may give risat'pat down" search conducted by a staff membtreo
same sex as the student and a search of the coofeaht student's carry-all receptacles, locker, o
automobile. If in the judgment of the administragmn involuntary search of the student may resuit
physical confrontation, the refusal of the studertooperate peacefully may be viewed as an aetlifdl
disobedience on the part of the student.

Searches shall only be implemented with the peranisand under the supervision of the principal or
designee of the same sex of the student, excejpisies of extreme emergency when the delay in aftgin
such permission and/or supervision would imposeraaasonable risk for the student or others.

The parish school system is the exclusive owneatlgfublic school buildings in West Baton Rougeistar
and all desks and lockers within the buildings@ssi to any student and any other area of anygatkiool
building or grounds set aside specifically for gegsonal use of the students. Any teacher, prhcgehool
security guard, or administrator in the schoolaysmay search any building, desk, locker, aregrainds
for weapons, illegal drugs, alcohol, stolen goaidsyther materials or objects the possession ofhwisi a
violation of the School Board's policy, either lpnducting a random search with a metal detectarhen
he/she has a reasonable belief that the items saiigbe found.

The teacher, principal, school security guard,dmiaistrator may search the person of a studemeeity
conducting a random search with a metal detectarth@n he/she has reasonable belief that the sthdsrin



his/her possession any of the items mentioned abNw¢hing herein shall be construed to affordualstt an
expectation pf privacy, which would not otherwisgse

DRUG DETECTION PROGRAM

A. Drug Detection Team
There shall be a Drug Detection Team at eachasct®uch teams shall be composed of the
following members: Supervisor of Child Welfare ahitendance, School Principal, and Law Enforcement.

B. Searches
1.Unannounced periodic checks of the schoolfiéyorug Detection Team shall be conducted.
2.Searches of school campuses shall be scheloyling School Board Central Office to insure
minimum interruption of scheduled activities la school.
3.The times and locations of the searches shalbb@announced to any person to insure
effectiveness of the program.
4.Searches may be requested by any member BirtlieDetection Team with the exception of
the commissioned law enforcement officer.
5.Searches utilizing drug detection dogs shalirbiged to the unoccupied halls, unoccupied
restrooms, lockers, other unoccupied areas, aadcupied vehicles parked on the campus.
6.Under no circumstances shall a drug detectimnla: allowed to search any room or vehicle

that is occupied by students.

7.Searches of students by a drug detection dalglshspecifically prohibited. Searches of
student's persons shall be conducted in accoedaitic provisions provided elsewhere within
this policy.

If a drug detection dog "alerts" to a desk, loclkeea, or vehicle, then the Principal or desigied fave
reasonable belief that illegal drugs are contathedein. On the basis of such belief, the Priradpa
designee shall conduct a physical search of tHeelparea, or vehicle. Any suspected illegal drugs
discovered during the search shall be confiscatddwrned over to the commissioned law enforcement
officer for custody. A receipt for the suspectedgs, signed by the law enforcement officer, shalgiven to
the student and a copy of the receipt shall bengioghe Principal. The report shall contain astehe
following information:

* The name of the student(s).

* The name of all members of the Drug Detection Team

* The identification and quantities of the items ¢ecdted.

* The location from which confiscated.

* The time and date of the search.

C. Parental Notification
Whenever suspected illegal drugs are confiscatdabod officials shall immediately notify the
parent(s) or guardian(s) of the student from whaesk, locker, area, or vehicle the suspected
illegal drugs were seized.

D. Recommended Expulsion
Any student found to be in possession of illegalbdron school property, or on a school bus, or
at a school sponsored event shall be recommendedalsion in accordance with the
procedures described above.



School Food Service Program Guidelines

Application for Free and Reduced Price Meals

Free and Reduced Applications are given to studbatfirst day of school and/or at school regisbrat
Applications are to be completed ONE PER HOUSEHQIND returned to school by the oldest school age
child in the household. In order to insure thathestudent in the household receives the correat me
benefits, each student must be listed on the holgs@lpplication. The application must be correctly
completed and signed by the adult household men®enefit notification letters will be mailed toaa
household; therefore, you must correctly print yaddress on the application. Failure to returoraectly
completed application can result in the deniakeéfor reduced price meals to the student. Stsd@eatonly
allowed to eat on the previous year’s approvalstédr the first thirty (30) days of the new schgedr. If a
new application is not submitted and approvedstbdent will pay full price for school meals. As a
reminder, Free and Reduced Applications may be gtdzhanytime during the year when the household
experiences a change in size and/or income.

School Meal Payment Policies

ALL SCHOOL MEALS MUST BE PAID IN ADVANCE — NO CHARG\G IS ALLOWED. This policy is
for everyone — students, teachers, staff, andovssitNo charging will be allowed. Prepaymentrfegals by
the day, week, month, or year is required. Ihesparent’s responsibility to provide money for iaed
school or a bag lunch or to seek free or reducieg jpenefits. Parent’s seeking free or reduceskprieals
are responsible for all meal payments until thdiegtion is approved. If a student has no monethéir
meal account, a reimbursable meal will not be sktodhe student. The cafeteria manager may bectenl
regarding the student’s account balance.

NSF Checks

If one (1) non-sufficient fund check is received éme household, only cash or money order will deepted
for payment of meals thereafter. To insure thatiedcks for meal payments clear the bank pridhéoend of
school, no checks will be accepted after Fridatheffirst week in May.

Refunds

The computer software used by school food sentieaeh school tracks meal payments and meal pugshas
Cash payments, check amounts, and check numbemscareled. At the end of the school year, account
balances will automatically carry forward to thexnschool year. If a student is moving out of sicdool
system or a refund check is desired at the enldeo$thool year, a written request including nantecanrect
mailing address must be given to the manager.fuadecheck will be mailed within 30 days.

Special Diet Request

The school secretary, the cafeteria manager, andree may be contacted to receive a DIET
PRESCRIPTION REQUEST for MEALS at SCHOOL form. Wltae form is returned correctly completed
by the physician, the diet request will be forwaktie the Child Nutrition Department for evaluatioA.
determination will be made as to whether or nosstuitions will be made. Until such determinatisrmade,
parents may be required to send their child’s measshools. Diet prescription request must bearesth
school year.




TEXTBOOK AND LIBRARY BOOK POLICY

All students will be issued a set of textbooks grool year.

Within three (3) days following the loss or destroie of a textbook or library book, the studenha/her
parent(s) or guardian(s) must make arrangemenitstiagt Principal for paying the replacement coghef
book.

3. Replacement cost is prorated by the Principal @hbkr designee based on the age and conditiorndof sa
textbook or library book.

The following is the scale:

N

a. 0-1years 100%
b. 2 years 90%
c. 3 years 70%
d. 4 vyears 50%
e. 5 years 40%
f. 6+ years 20%

4. After the Principal and parent have determinedng timit for the debt to be paid and it has notrbee
paid, the student may be suspended accordingterstat #5 under “Suspension Procedures.”

5. If the lost library or textbook is found, refunddiviee made at the end of the month with the copthe
receipt.

THE STUDENT OF THE YEAR AWARDS PROGRAM

General Information

Each year West Baton Rouge Parish participateténStudents of the Year Program sponsored by thisiama
State Superintendent through the State Departni¢tducation and the State Board of Elementary and
Secondary Education. This program is designeddognize those students who have demonstratedencel
academic achievement, leadership ability, andegighip in the following categories:

1. Elementary Student of the Year Only grade students are eligible
2. Middle School Student of the Year Only §rade students are eligible
3. High School Student of the Year Only™grade students are eligible

Selection Process

Candidates for Students of the Year must have amaim cumulative grade point average of 3.5 on a-fmint
scale.

The grade point average is calculated on semestdeg in the core subjects including English/Lagguarts,
Math, Science, and Social Studies in the followimgnner:

1. Grade 5 candidates: GPA from grades 3, 4, and 5
2. Grade 8 candidates: GPA from grades 6, 7, and 8
3. Grade 12 candidates: GPA from grades 9, 10, 1112nd

A school level committee composed of a minimumhoéé (3) faculty members chosen by the Principhl wi
select the school’'s candidate(s). The selectiomnaittee will consider all students who meet thedacaic
requirements. Using the rating scale providedhigystate department, the committee will also evaltre
student’s leadership ability, citizenship, writiagd verbal skills. Once selected the school cateidfor Student
of the Year will be required to prepare an appiaaportfolio and participate in the interview pess at the
parish level. The school selection committee asist the students in this preparation.



A committee chosen by the Superintendent or higibsignee will review the candidate’s academicnas;o
application portfolio and conduct interviews toefatine the parish Student of the Year. Those talegill then
participate in the regional and if chosen, theestaimpetition.

Grievance Process

Anyone who is dissatisfied with the selection & #thool candidates should first seek an appoirttwigim the
principal of the school. The Principal will invitee selection committee to the meeting if he/stedsfthat this is
necessary. The Principal will send a written repbthe complaint and meeting to the Superintehdead the
parish coordinator of the program. If the issuesret resolved at the school level, the Princgwal person filing
the complaint will meet with the Superintendent #melparish coordinator to address the expressatboos
further.

PROMOTION, ACHIEVEMENT AND GRADUATION REQUIREMENTS

GRADING

The West Baton Rouge Parish School Board direatsaivaluation of student progress be based onusrio
aspects of performance as measured against starfdattie respective grade or subject. The remerds for
evaluation shall take into consideration the ahibifptitude, cultural background, and other charéstics of the
student. Grading shall be based on (1) achieverasrit reflects a reasonable and conscientiowstefh the part
of the pupil to fulfill in quantity and quality theequirements of the course; (2) the ability of plupil as it relates
to the pupil’'s demonstrated effort; and (3) othdteda as may be developed.

Grading and reporting shall serve to show those@ared how a pupil is doing in his/her work. Gadkall not
be used with the intent of rewarding or punishirguail.

No school employee, including administrative angesuisory personnel, shall attempt, directly ornectly to
influence, alter or otherwise affect the grade inexkby a student from his/her teacher without gastse. Grades
shall be determined and reported as set forthaVflest Baton Rouge Parish Pupil Progression Platatex
below.

Grades shall be determined and reported in accoedaith the following established procedures:

A. In the Primary Schools
1. In Grades 1-5, the letter grades A, B, C, D, asth&l be used in all subjects except the first 48
‘Success for All' reading lessons.
The elementary school grading scale is aevi@] 93-100 =A, 85-92 = B, 78-84 = C, 70-77 = D5 69
below = F
Students in those lessons of ‘Success forwfilI'receive an S (Satisfactory), N (Needs Impnoent),
or
U (Unsatisfactory) based upon quarterly asseasand class performance.

2. Grading and reporting periods shall be governethbyfollowing:
a. HeadStart —Bshall be on a nine week reporting period.
b. The one half point will be given provided the ayganust equal 1.0 = (D) Examples 1.5=C, 2.5
=B,and 3.5=A



3. Grade averages for the year shall be determinevésaging the following four (4) grades!, 2
3" and 4' nine weeks period grades.

4. Failure for the last semester constitutes failorettie year. The average of tHé@hd 4" nine weeks
grade will constitute the second semester average.

B. In the Middle Schools: Nine Weeks and Final Average

1. Grade averages for the year shatldiermined by averaging the following six (6)ding periods:
1 nine weeks. ¥ nine weeks, Mid-Term Exam!“hine weeks, % nine weeks, and Final Exam.

2. Failure of the second semester sloal$titute failure for the entire year becausthefstudent’s
inability to grasp the required subject knowledgés entirety. To determine the second semestategithe
3% nine weeks, @ nine weeks, and final exam shall be averaged tegetine three grades must equal three
(3) full quality points to constitute a passingdgdor the semester.
[Two points must be acquired ie §econd semester for reading at Port Allen Migldle.
Failure for thé™hine weeks and the final exam test shall alsotitatesfailure for the second
semester.

3. Students must acquire at least&ixull quality points to pass for year. Three leése points must
be acquired in the second semester. [pots for the year in reading at Port Allen Migldinly due to
the Reading Edge Program. Two points rbasicquired in the second semester.]

4. Grading and reporting periods shalgoverned by the following:

a. In grades 6-8, the letter grades of BAC, D, and F shall be used. The middle schoaligta
scale is as follows: 93-100 =A 859B 78-84=C 70-77 =D 69-Below =F

b. In grades 6-8, final exams shall be raséoy in all subject areas.
(except Reading at Port Allen Middle &ahonly)

c. The one-half point shalldieen provided the average must equal 1.0 (D)
Examples: 1.5=C 25=B 3A

C. In the High Schools

1. The first term grade shall be the average of tts¢ fivo (2) grading periods and the first term exam
The average must equal one full point (D) to passhfe term. Failures of the second grading period
and the term exam shall constitute failure forftrst term.

2. The second term grade shall be the average oftaa@4' grading periods and the final exam. The
average must equal one full point (D) in orderassfor the term. Failure of th8 grading period
and the final exam shall constitute failure for seeond term.

3. The final grade for the course shall be determimedveraging the®1and 2° term grades.

a. The average must equal at least 1.0 (D) for theestito receive a passing grade for the course.

b. The one-half point shall be given provided the sederm grade is higher than the first term
grade.

c. If a student fails the first term, he/she must maikkeast a “C” the second term to receive a
passing grade for the course.

d. A student who fails the second term shall receifalang grade for the course.



4. Students who fail the second term of a requiregestinust repeat the whole unit (both terms) the
following semester.

5. When a student passes the first term and fails¢hend term of an elective subject, he/she shall be
awarded %2 unit should he/she elect not to repeadubject. If the student wishes to receive full
credit, he/she must repeat both terms.

a. A student must average at least one full pointt@ass the course.
6. Grading and reporting periods shall be governethbyfollowing:

a. Grades 9-12 shall be on a nine-week reportiagesy (seven period schedules).

b. First term test at the end of the first termlid mandatory in high school (9-12) on material
covered during the first term. Second term tethaend of the second term shall be mandatory
in grades 9-12 on material covered during the sttt®m. Any other grading policies shall be
determined by the Principal and faculty.

7. The high school grading scale is as follows: 93-208 85-92 =B, 78-84 = C, 77-70 = D,
69-below = F.

8. Official grade point averages shall be baseterm grades.

The Board of Elementary and Secondary Educationimeg|that, in order to receive a high school dipa
student must successfully complete a minimum of 8&negie units. The student shall also be requiv pass
the components of the Graduation Exit Examinat®BE) required by the State Board of Elementary and
Secondary Education as stated in the West BatogdrBarish Pupil Progression Plan.

Beginning with the 2008-2009 school year, the Boaaf Elementary and Secondary Education requires
that, in order to receive a high school diploma, iooming freshmen must successfully complete a mininu
of (24) Carnegie units from either the LA Core 4 Curiculum or the opt out of LA Core 4 Curriculum. Th e
student shall also be required to pass the componaof the Graduation Exit Examination (GEE) required
by the State Board of Elementary and Secondary Edation as stated in the West Baton Rouge Parish
Pupil Progression Plan.

D. Special Education

The provisions stated in the Promotion, Achievemant Graduation Requirements are applicable tepianal
children only to the extent that the provisionsein conflict with federal and state laws.



OPTION Il ELIGIBILITY

Definition: A Pre-GED/Skills Option Program/Schaslby definition a program/school that is an aléive to regular education.
student who pursues this Option will, if successfeteive a Louisiana Equivalency Diploma and/8kals Certificate, not a
standard Louisiana High School Diploma. In indiadistudents, either regular or special educati@ay, be considered on a cast
case basis to re-enter the regular program.
Student Eligibility: To enter the Pre-GED Skills/Option program, a stidaust be 16 years of age and meet one or more of t
following criteria:

« Failed & grade LEAP English language arts or math for@mmore years;

» Failed English language arts, math, science, daksitidies portion of GEE 21;

» Participated in out-of-level testing or alternassessment

» Earned not more than 5 Carnegie units by age X#noce than 10 Carnegie units by age 18, and no¢ than 15 Carne

units by age 19.
» Students with Limited English Proficiency shalldmnsidered eligible for the Pre-GED/Skills Optiamdgram.

Circle “Agree” or “Disagree” for each item below.

1. Agree Disagree This student is 16 years ofoagdder.

2. Agree Disagree This student faildtigBade LEAP 21 English language arts or mathemétdiosne
or more years.

3. Agree Disagree This student failed Englislylaage arts, mathematics, science, or social studies
portion of GEE 21.

4. Agree Disagree This student has earned na¢ than 5 Carnegie units by age 17, not more than 10
Carnegie units by age 18, and not more tha@drBegie units by age 19.

5. Agree Disagree This student participated tradtievel testing or alternate assessment.

Note: For the student to be eligible for entranaetd the Pre-GED Skills/Option Program, the respongeStatement 1 must be
“Agree.” For the student to be eligible for entraxe into the Pre-GED Skills/Option Program, at leaste of the responses to
statements 2, 3, 4, or 5 must be “Agree.”

Parental Understanding: If my child is eligible for and participates inetPre-GED/Skills Option Program, my initials indied
understand the statements below.
Caution: A student who enters the Pre-GED/Skills Opon Program and remains in that Program is not woking toward a
regular high school diploma. If he/she is successdfon the GED Examination, this student will earn aLouisiana Equivalency
Diploma.
If my child enters the Pre-GED/Skills Option Pragy, he or she will not be assessed with the GEBH&Lor she will be
assessed with the lowa Test of Educational Devedop every year that he/she is enrolled in the lARrago determine
growth.
If my child enters the Pre-GED/Skills Option Pragrand remains in the Program, he or she will aot a regular high
school diploma. If successful bea GED Examination, he or she will earn a LouisiBqaivalency Diploma.
If my child enters the Pre-GED/Skills Option Pragr, he or she will take GED preparation coursessidbe enrolled in
Career Skills courses either onHigln school campus, a community and technical geller other appropriate wolbase
setting.
If my child enters the Pr&ED/Skills Option Program, he or she may returthtoregular high school program of studi
he or she has shown evidence difyatm earn the Carnegie credits necessary tougredwith a regular high school
diploma and within a period of timensidered reasonable by the district, the pasgntthe student. He/she must take
pass the GEE 21 examination.



CLASS RANKING

SENIOR CLASS RANKING
Senior class ranking in the high schools of WedbB&ouge Parish will be based upon the following:

Valedictorian, salutatorian, and class rank willdeteermined by the grade point average of coresesuonly.
Core courses will be those defined by the Louisi@ffece of Student Financial Assistance for thetibu
Opportunity Program for Students (TOPS).

First and second term grades will be averaged matheally, including summer school and corresporden
grades (including co curricular courses, e.g. disveducation), by the appropriate number termgergcourse
taken for Carnegie unit credit will be used, inéhgdthose failed (Maximum 4.0 scales will be usatyp Grade
point average (GPA) will be calculated to threed8imal places. In the case of a tie for the &rssecond place
in the class, co — valedictorians or co — salutatowill be named. In order to be considered fledictorian or
salutatorian, a student must have resided in WattrBRouge Parish and attended the public schook feast
160 days of the student’s junior year and 160 ddyke student’s senior year. Foreign exchanggesits will

not be eligible for the valedictorian and salut@ompositions. Honor Roll for all high school séundis will be
based on core courses only. Core courses withdmetdefined by the Louisiana Office of StudentRial
Assistance for the Tuition Opportunity Program $udents (TOPS).

8" GRADE AWARDS/RECOGNITION PROGRAM
And ELIGIBILITY FOR HONOR STUDENTS

All eighth grade students will have the opportundtyparticipate in an eighth grade awards/recagmitirogram.

HONOR STUDENTS

Any student whose final grades (Reading, EnglisathyiScience, Social Studies, and P.E.) for thar@l 7"
grades, and an average of three nine weeks irf'theale, average 3.0 or higher, from any accreditdols for
the above mentioned grades, will be consideredanrstudent.

GRADUATION PROCEDURES

Full participation in the graduation ceremony indBaton Rouge Schools is a privilege and notlat figy the
individual student and his/her parents.

The privilege of graduating with one’s class frdme stage on Graduation Day is governed by theviiatig
principles:

1. Only students who have satisfactorily completed a#itate high school requirements for graduation,
as stipulated by the Board of Elementary and Secomdy Education (BESE) requirements,
including requirements for the Graduation Exit Exam (GEE), shall be allowed to participate in
graduation exercises.

2. Successful completion of the course of studiegagsired by the West Baton Rouge Parish School Board



3. Certification by the West Baton Rouge Parish Schamministrators that the student has followed the
rules and regulations of the school to such a @etipat the student is worthy of the privilege oilgean
active participant in the graduation ceremony. yAmaduating senior who receives an option 3, 4r5,

6 suspension after April 3awill not be allowed to participate in the gradoatceremonies.” Principals
will send a reminder to parents of graduating sanice week of April ¥ and shall meet with the seniors
the week of April 1.

4. Exceptional students who have met federal and statelates for receiving a Certificate of Achievetnen
may (as long as no local rules or laws have beaateid) participate in graduation ceremonies Witkirt
class.

The student must meet all four requirements bdiershe is allowed to participate in the graduatier@mony.

A graduating student is held accountable for viokabf any of the disciplinary policies of the Sch&oard until
the completion of the graduation ceremony. A \iolaof Board disciplinary policies before, durirag,
immediately after the graduation ceremony will loéexdl on your permanent transcript records andplisary
actions or sanctions including, but not limitedfioes and delays in processing transcripts, whiely affect your
timely entrance into the workforce, military sewjor institutions of higher education may result.

CREDIT RECOVERY SUMMER SCHOOL

The Parish Pupil Progression Plan outlines the ¢etepolicy for promotion and retention in the soheystem.
The plan also sets policy for summer school credlit.summer school credit requires the writtenrpisssion of
the Principal before summer school is attendeadi€for grades below the fourth grade cannot beezhin
summer school.

LEAP AND GEE SUMMER REMEDIATION PROGRAM

The parish will offer LEAP and GEE Summer Remediafior students in grades 4, 8, 10, and 11 whecescor
Approaching Basic or Unsatisfactory on LEAP or GEEudents are not required to attend summer rextiedi
in order to be eligible for the retest; howeveteatlance is encouraged. A Summer Remediation $tude
Handbook outlining program criteria will be disttied to all eligible students in May.

PARISH TESTING PROGRAM

Primary Screening

Students entering kindergarten for the first tirhallsbe screened using the locally adopted devesopah
readiness-screening instrument as per R.S. 17:B9E&reening shall occur upon entry into kinddegar The
results of this screening shall be used in plachilgiren within a regular kindergarten classrootttirsg and in
planning their instructional programs to meet tidentified needs.

LEAP/GEE Test (Criterion Referenced Test) Grades 438, 10, and 11

LEAP/GEE tests will be administered to studentgredes 4, 8, 10, and 11. A criterion referenceises test
designed for the diagnosis of specific skills.tHis kind of test, the student either achievegtirformance
specified by the criterion or he/she does nothleiséuccess or failure does not depend on howangtine else
taking the test does. Results of the tests wilided for graduation, promotion and retention psegofor
certifying students for remediation, for improvernehthe instructional program, and as an indicatomeasure
of school effectiveness.

iLEAP (NRT /CRT Combination) Grades 3, 5, 6, 7, an®
The iLEAP (integrated LEAP) will be administeredstoidents in grades 3, 5, 6, 7, and 9 designateldeosost
current state accountability policy. Results @ tbst will be used to identify strengths and weakes of the




instructional program, for program improvement msgs, as an indicator or measure of school effaotiss, and
as partial criteria for promotion or grading. ThBAP combines both norm — referenced and criterion
referenced test items.

Exceptional Students
Exceptional students will participate in testingnased on their IEP.

NOTICE FOR DIRECTORY INFORMATION

The Family Educational Rights and Privacy Act (FBRRR Federal law, requires that West Baton RougesPari
School System, with certain exceptions (See Natifoa I11), obtain your written consent prior tcetdisclosure
of personally identifiable information from youritths education records. However, the West Batoude
Parish School Board may disclose appropriatelygtheded “directory information” without written ccoeTst,
unless you have advised the School System to thieacy in accordance with the School System proaediihe
primary purpose of directory information is to allthe West Baton Rouge Parish School System todlecthis
type of information from your child’s education ceds in certain school publications. Examplestidet

A playbill, showing your student’s role in a drapr@duction;

The annual yearbook;

Honor roll or other recognition lists;

Graduation programs; and

Sports activity sheets, such as for football, Wirggt etc., showing weight and height of team mersbe

Directory information, which is information thatgenerally not considered harmful or an invasioprofacy if
released, can also be disclosed to outside orgamigavithout a parent’s prior written consent. t€he
organizations include, but are not limited to, camips that manufacture class rings or publish yeskd In
addition two federal laws require local educaticegéncies (LEAS) receiving assistance undeEthmentary
and Secondary Education Act of 1965 (ESBUgh as the West Baton Rouge School System todeaonilitary
recruiters, upon request, with three directory iinfation categories — hames, addresses and telefisimgs —
unless parents have advised the School Systerthéhatlo not want their student’s information diseld without
their prior written consent.

If you do not want West Baton Rouge Parish Schooldard to disclose directory information from your
child’s education records without your prior writte n consent or you wish to “opt out” of providing
directory information to military recruiters, you m ust notify the School System in writing by Septemtbrel*
of the current school year. The West Baton Rouge Parish School System hagnaelsthe following
information as directory information:

» Student’'s name — Participation in officially recognized activities and sports
» Address — Weight and height of members of athletiteams

» Telephone listing — Degrees, honors, and awards iged

» Photograph — The most resent educational agency orstitution attended

» Dates of attendance — Date and place of birth

* Grade level



NOTIFICATION OF RIGHTS UNDER FERPA FOR ELEMENTARY A ND SECONDARY
SCHOOLS

The Family Educational Rights and Privacy Act (FBRI20 U.S.C. 1232g; 34 C.F.R. part $jords parents
and students over 18 years of age (“eligible sttgi¥nertain rights with respect to the studentseational
records.  These rights are:

1. The right to inspect and review the student’s rdsavithin 45 days of the day the school receives a
request for access. Parents or eligible studémtisid submit to the School principal or appropriate
School System official a written request that iff@¥ the record(s) they wish to inspect. The stho
official will make arrangements for access andfgdtie parent or eligible student of the time atatp
where the records may be inspected.

2. The right to request the amendment of the studedtgation records that the parent or eligibleesttid
believes are inaccurate. Parents or eligible stisdmay ask the School to amend a record that they
believe is inaccurate. They should write the Stpaacipal or appropriate School System officials,
clearly identify the part of the record they wahanged, and specify why it is inaccurate. If tead®l
decides not to amend the record as requested Ipathat or eligible students, the School will nottie
parent or eligible students of the decision andsadthem of their right to a hearing regardingrénguest
for amendment. Additional information regarding tiearing procedures will be provided to the parent
or eligible students when notified of the rightethiearing.

3. The right to consent to disclosures of personaintifiable information contained in the student’s
educational records, except to the extent that FE&Rhorizes disclosure without consent. As an
exception to the requirement for consent, the Basbn Rouge Parish School System will disclose
without consent records to school officials withitenate educational interests as allowed as an
exception to FERPA. A school official is a persmployed by the West Baton Rouge Parish School
System as an administrator, supervisor, instructosppport staff member including health or meldica
staff and law enforcement unit personnel; a pessmming on the School Board; a person or company
with whom the School has contracted to performegigihtask (such as an attorney, auditor, medical
consultant, nurse, or therapist); or a parentudesit serving on an official committee, such as
disciplinary or grievance committee, or assistingther school official in performing his or herkas A
school official has a legitimate educational instiéthe official needs to review an educationorecin
order to fulfill his or her professional responsti

Upon request, the School System discloses eduaatimmds, including disciplinary records, without
consent to officials of another school districtvhich a student seeks or intends to enroll. Intaud the
law allows release of educational records withbatdonsent of the parent or student to an authwbrize
representative of the Comptroller General or Attgrseneral of the United States; to an authorized
official of the financial institution to which th&udent applied to receive financial aid; to arharized
official of an accrediting organization; to an awilaed representative of the Secretary of the U. S.
Department of Education; to an authorized repregietof the Louisiana Department of Education; to
comply with a judicial order or lawfully issued fdena; in connection with a health or safety emarge
or as authorized by law or regulation. The abaeesamples of possible disclosures and not a caenple
list.

4. Further, two federal laws require local educatiaggncies such as the West Baton Rouge Parish ISchoo
Board to provide military recruiters, upon requesth three information categories — name, addrasg,
telephone listings — unless parents have advisge&thool and School System that they do not wat th
student’s information disclosed without their prwaritten consent.



5. The right to file a complaint with the U.S. Depagimh of Education concerning alleged failures by the
West Baton Rouge Parish School System to comply thi¢ requirements of FERPA. The name and
address of the Office that administers FERPAS are:

Family Policy Committee
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605

Other federal laws may require release of certdutational records or student information, sucfitas National
School Lunch AandThe Patriot Act

NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF PUPI L RIGHTS
AMENDMENTS (PPRA)

PPRA affords parents and students who are 18 on@psted minors (“eligible students”) certain right
regarding the School System’s administration o¥eys, collection and use of information for markgti
purposes, and certain physical exams. These ia¢halright to:

A. Consent before students are required to submistonaey that concerns one or more of the following
areas (“protected information survey”) if the sy funded in whole or in part by a program of th&.
Department of Education (ED).

Political affiliations or beliefs of the studentstudent’s parents

Mental or psychological problems of the studergtadent’s family

Sex behavior or attitudes

lllegal, anti-social, self incriminating , or denmiag behavior

Critical appraisals of others with whom responddaige close family relationships
Legally recognized privileged relationships, sustwéth lawyers, doctors, or ministers
Religious practices, affiliations, or beliefs oéthtudent or parents

Income, other than as required by law to deterrmpinogram eligibility
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B. Receive notice and an opportunity to opt a studahof the following:

1. Any other protected information survey, regardigstinding

2. Any non-emergency, invasive physical exam or séngerequired as a condition of attendance,
administered by the school or its agent, or noessary to protect the immediate health and safety o
a student, except for hearing, vision, or scoligsi®enings, or any physical exam or screening
permitted or required under State law

3. Activities involving collection, disclosure, or usépersonal information obtained from students for
marketing or to sell or otherwise distribute thisimation to others

C. Inspect, upon request and before administratiarserof the following
1. Protected information surveys of student

2. Instruments used to collect personal informati@mfistudents for any of the above marketing, sales,
or other distribution purposes



3. Instructional material used as part of the edupatiourriculum

These rights transfer from the parents to the siimiBo is 18 years old or an emancipated minor uhdeisiana
law.

The West Baton Rouge Parish School Board Systerdéngdoped and adopted policies, in consultatidh wi
parents, regarding these rights as well as arraegento protect student privacy in the administratf
protected information surveys and the collectids¢ldsure, or use of personal information for méirig sales,
or other distribution purposes. The West Batondeo®arish School System will directly notify paseand
eligible students of these policies at least aripadlthe start of each school year and after aipgtsintive
changes. The West Baton Rouge Parish School Batgm will also directly notify, such as througtsUMail
or e-mail, parents of students who are schedulgétiicipate in the specific activities or surveyged below and
will provide an opportunity for the parent to og lor her child out of participation of the speciéictivity or
survey. The West Baton Rouge Parish School Systidrmake this notification to parents at the beaging of
the school year if the School System has identifiedspecific or approximate dates of the actisitbe surveys at
that time. For surveys and activities scheduléer afie school year starts, parents will be pravigsasonable
notification of the planned activities and survégted below and be provided an opportunity totbpir child out
of such activities and surveys. Parents will #lsprovided an opportunity to review any pertinrantveys.

GALLUP Student Poll (Grades 5-12) — during the morth of October

Following is a list of the specific activities aadrveys covered under this requirement:

» Collection, disclosure, or use of personal infoliorafor marketing, sales, or other distribution
» Administration of any protected information sunregt funded in whole or in part by ED
* Any non-emergency, invasive physical examinatiosaseening as described above

Parents/eligible students who believe their righdse been violated may file a complaint with:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605

COLLECTION OF FEES AND OTHER DEBTS OWED SCHOOLS OF
WEST BATON ROUGE PARISH

The following procedures, based on Attorney Gen@mhion Nos. 80-302 and 79-962, is to be usedby t
schools of West Baton Rouge Parish to collect dekemt fees for items such as school lunch, shodpaker,
and instrument fees AS WELL AS RESTITUTION FOR VANDISM OF SCHOOL PROPERTY, etc. The
procedure will also be used to collect unpaid Bdlslost items such as textbooks, library booled
instruments, and uniforms.

» If restitution is not made by the date stated arbtice, the Principal shall notify the parengoardian
that the school will hold the student's report carttl that he/she will not be allowed to participatco-
curricular, extra-curricular, or graduation aciest until payment is made. In addition, transeriptll not
be forwarded in the event that the student traggteanother school. Extenuating circumstancdswil
handled on a case-by-case basis, initiated byrihtaa form from the principal's office.



POLICY OF NON-DISCRIMINATION
AMERICANS WITH DISABILITIES ACT OF 1990

The West Baton Rouge Parish School Board doesisaiminate based on race, color, national origax, age,
or disability in admission or access to, or treattred, employment in its programs and activitidde school
district pledges to protect qualified applicantd amployees with disabilities from discriminatieanhiring,
promotion, discharge, pay, job training, fringe &i@s, classification, referral, and other aspeftsmployment
based on disability. The school district will afg@vide qualified applications and employees wligabilities
with reasonable accommodations that do not impadee hardship. Any person having inquiries conogrthe
West Baton Rouge Parish School District's compbanith the regulations implementing Title VI, TitD€,
Gender Equity, The Americans with Disabilities AEt1990, or Section 504 may contact, during regsitdool
hours, the Coordinators designated by the WestrBRtage Parish School Board:

Larry R. Gilbert, Gender Equity Coordinator William R Wright, ADA/Section 504 Coordinator
School Board Office Pupil Appraisal Office

3761 Rosedale Road 670 Rosedale Road

Port Allen, LA 70767 Port Allen, LA 70767

(225) 343-0809 or (225)343-8309 (225) 343-8405

STUDENT SEXUAL HARASSMENT POLICY

In view of the West Baton Rouge Parish School Bearission to provide a valuable learning environnier
the students of the parish and of the mandatesreglhjunder Title VII of the Civil Rights Act and flé IX of the
Education Amendments of 1972, all students ar@pdbrmal notice that sexual harassment involvingient
versus student will not be tolerated.

Sexual harassment shall include, but not be lintibettie following:

» concrete sexual statements to fellow students:

» sexual jokes that embarrass and/or harass fellodests:

» sexual pranks that would demean a person's imalgenself or herself:
* any overt sexual remarks made to another student:

» seeking sexual favors by intimidation, duress audk.

» bringing pornographic literature to school andrdistting to students.

Furthermore, it is strictly forbidden for any statléo use any form of retaliation against a felstwdent who has
complained of sexual harassment. Retaliation wimdldide fighting, remarks, vandalism, or any bteat
conduct enumerated in the handbook that would hasteong suspicion of having a retaliatory purpoStidents
found guilty of retaliation, after a hearing, shadl subject to suspension and/or expulsion.



Any person having inquires with the regulations lienpenting Title VII of the Civil Rights Act and Té IX of
the Education Amendments of 1972 is directed tdamriLarry R Gilbert, Gender Equity Coordinatoridgr
regular school hours at the West Baton Rouge P&gkbol Board 3761 Rosedale Road, Port Allen, LOY67,
or phone (225)343-8309.

DISABILITY HARASSMENT POLICY

Disability harassment is a form of discriminatiaoipibited by Section 504 of the Rehabilitation A€t1973
(Section 504) and Title Il of the Americans withsBbilities Act of 1990 (ADA). In keeping with tip®licy of
the West Baton Rouge Parish School Board whichipitstdiscrimination on the basis of race, colational
origin, sex, age, or disability, all students ané gn formal notice that disability harassment wik be tolerated
in educational programs and activities conductethbyWest Baton Rouge Parish School Board. Disgbil
harassment is defined as intimidation, demeanintarks, or abusive behavior toward students, facstaff, or
other individuals with disabilities. Disability ressment includes, but is not limited to, verba$ and name-
calling, non-verbal acts such as graphic and wrgtatements, or conduct that is physically threate harmful,
or humiliating to individuals with disabilities. My person having inquiries relative to implememtatf the
disability harassment policy of the West Baton RoRarish School Board should direct inquiries tdlisvin R
Wright, ADA/Section 504 Coordinator during regusghool hours at the Pupil Appraisal Office 670 Riase
Road, Port Allen, LA 70767 or phone (225) 343-8405

EQUAL OPPORTUNITY ACT

The West Baton Rouge Parish School System adlethe equal opportunity provisions of federal ciights
laws and regulations that are applicable to themay. Therefore, no one will be discriminated aggon the
basis of race, color, national origin (Title Vitbie Civil Rights Act of 1964), sex (Title IX of tHeducation
Amendments of 1972), or disability (Section 504thé Rehabilitation Act of 1973) in attaining ediicaal goals
and objectives and in the administration of persbpolicies and procedures. Anyone with questiegsrding
this policy may contact Dr. David Strauss, Sup@nvedf Special Education at the West Baton Rouge&ich
Board Office, 3761 Rosedale Road, Port Allen, LA&.767, or phone (225)343-8309.

SERVICES TO IDENTIFY STUDENTS WITH DISABILITIES UND ER
THE INDIVIDUALS WITH DISABILITIES EDUCATION ACT

Federal and state laws and regulations providestifiee appropriate public education be made aaika all
identified children with disabilities, ages 3-2f¢luding children who have been suspended or esgh&ibm
school.

West Baton Rouge Parish Pupil Appraisal personhedugh observation and testing, will identify stats who
are eligible for special education programs anateel services. Parents are an integral part ¢f &aitd’s
education and have the opportunity to participateducational decisions including the identificatievaluation,
and educational placement of the child with diséed. The West Baton Rouge Parish School Boasdras that
policies and procedures are in effect to addressitique educational needs of each child with antiied
disability and to ensure the child’s access togdngeral curriculum and other appropriate programassarvices.

REGULATIONS GOVERNING THE TEACHING OF HOMEBOUND/HOS PITALIZED
CHILDREN



Children whose physicians recommend that they netai of school for reasons of health shall recbivme
instruction if they meet the following criteria:

The child must be of school age.

The child must be a bona fide student in the pudallmols of West Baton Rouge Parish.

Eligibility of the child must be determined by adinsed medical examiner.

A physician must certify that the child is expectede homebound for at least a three-week permd f
the time of the application.

5. Complete the application for Homebound-Teacherucsion.
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The application for homebound teacher instructiarstnbe completed by the parent and physician apobaged
by the Supervisor of Special Education Servicese dpplication for homebound instruction can beioled
from the student’s school or the School Board @ffi®regnant girls are eligible for three weekbarhebound
instruction unless the doctor specifies extenuatimgumstances. Request for information concerning
homebound or hospital services shall be directdart®avid Strauss, Supervisor of Special Educating225)
343-8309. All pregnant students shall be refetoeithe School Nurse for counseling and prenatat&ion.

Regardless of whether or not the student is ebidiblreceive homebound instruction, the West BRounge
Parish School System encourages parents to cattieol for classroom assignments. All parentehawo is
contact the child’s school to work out the arrangets.

POLICY GOVERNING CHILD ABUSE IN ACCORDANCE WITH
TITLE 6 OF THE CHILDREN’S CODE

The Louisiana laws governing child abuse founditfe® of the Children’s Code mandate that all sasfe
suspected child abuse and neglect be reportedrtaircpersons having reasonable cause to belieeatbhild’'s
physical or mental health or welfare is endangetedpecifically designates principals, teacheajnselors,
nurses, psychologists, social workers, educatiomasultants, speech and hearing consultants, teaiches,
instructional aides, foster home parent and angrgihofessional school employees as professionatsnaust
report(failure to do so may result in a fine or impnment).

STUDENT HEALTH POLICIES

GUIDELINES FOR ADMINISTRATION OF MEDICATION TO STUD ENTS

The administration of medication to students mestrbcompliance with the requirements of La. Reat.SAnn.
' 17:436.1 and the policy established by the LoussiBoard of Elementary and Secondary Education (BESE
shall be the policy of the West Baton Rouge Pd8ishool Board that no school employee other thaygestered
nurse or licensed medical physician shall be reguio administer medication until all the followingnditions



have been met. As used in this policy, the temadicationmust include all prescription and non-prescription
drugs.

The parent or guardian who request that a pregmmipf non-prescription medication be taken by iweg to
their child at school must meet with a school niR&l.) to review the medication, forms, and p@gbefore the
medication will be given at school by a trainediecathsed school employee. A school nurse will lable by
phone each school day to meet with parents or guado review medications. To arrange a medinatwiew
with a school nurse, call the pupil appraisal @fat (225) 344-8017. Parents and guardians aneedl to come
to school and give medication(s) to their childyath written signed consent designate anotheraesiple adult
to give their child’s medication(s).

Parents and guardians only have to meet with acbchwse at the beginning of the school year wétiesvals of
medication(s) from the last school year and whaeva medication is begun at school. Whenever psuamet
refilling their child’s supply of medication at smbl, they (or a designated responsible adult) take the
medication directly to their child’s school. Ifenthere is a change in dosage or times givenntsmaad
guardians can take the new medication forms direéattheir child’s schoolParents should call the school
nurse office at (225) 344-8017 to schedule a tima fmedication review or if they have any questionabout
the medication policy.

I WRITTEN ORDERS, APPROPRIATE CONTAINERS, LABELAND INFORMATION

A. Medication shall not be administered to anydstut without a completeldledication Orderfrom
a physician or dentist licensed to practice medignLouisiana or an adjacent state, or any other
authorized prescriber authorized in the state afisiana to prescribe medication or devicay]
a letter of request and authorization from the emtid parent or guardian. The following
information shall be included:

1. the student's name

2. the name and signature of the physician/déottier authorized prescriber

3 physician's/dentist's/other authorized préstis business address, office phone number,
and emergency phone numbers

4, student's diagnosis
5. name, amount of each school dose, time ofddmministration, route of medication,
and reason for use of medication
6. a written statement of the desired effectsthadchild specific potential adverse effects
B. Medication shall be provided to the school bg parent/legal guardian in the container that

meets acceptable pharmaceutical standards andratiatle the following information:

name of pharmacy

address and telephone number of pharmacy

prescription number

date dispensed

name of student

clear directions for use, including the rofitequency, and other as indicated
drug name and strength

last name and initial of pharmacist

cautionary auxiliary labels, if applicable

physician's/dentist's/other authorized prescis name
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Labels of prepackaged medications, when disperstedl, contain the following information in additio
to the regular pharmacy label:

drug name

dosage form

strength

guantity

name of manufacturer and/or distributor
manufacturer's lot or batch number
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ADMINISTRATION OF MEDICATION: GENERAL PROVISONS

A.

Once trained, the school employee who admirgsigedication may not decline to perform such
service at the time indicated, unless exemptediting by the MD or RN.

During the period when the medication is adsiared the person administering medication must
be relieved of all other duties. This requiremgogs not include the observation period required
in Il.-F.

Except in life-threatening situations, unlicethdut trained, school personnel may not administer
injectable medications.

All medications must be stored in a securedkddcarea or locked drawer with limited access
except by authorized school personnel. Medicatmration will be unlocked only when
receiving or returning medication to a responsitiilt or when administering medications.
Personnel authorized to have access to the locledtication are the school principal, school
nurse, and the trained unlicensed school employees.

Only oral, inhalant, topical ointment for diapesh, and emergency medications must be
administered at school by unlicensed, but traisedool personnel.

Each student must be observed by a school gewlfor a period of 45 minutes following the
administration of medication. This observation ne@gur during instruction time. All faculty
and staff will receive a list of common side effeof the medications given to students and will
report the presence of any signs or symptoms oé sffects to the school nurse and
parent/guardian as soon as possible after theylhese observed.

School medication orders must be limited to icwtbns which cannot be administered before or
after school hours. The school nurse will collaerwith the physician, dentist, or other
authorized prescriber to implement this policy.

PRINCIPAL

The principal must designate at least two (2) eygés to receive training and administer medication
each school.

TEACHER



The classroom teacher who is not otherwise prelyocontractually required shall not be assigned to
administer medications to students. A teacher memuest in writing to volunteer to administer
medications to his/her own students. The admirtistraof medications shall not be a condition of
employment of teachers employed subsequent to Duli994. A regular education teacher who is
assigned an exceptional child shall not be requveatiminister medications.

V. SCHOOL NURSE

A. The school nurse, in collaboration with thenpipal, shall supervise the implementation of the
school policies for the administration of medicatian schools to ensure the safety, health and
welfare of the students. The unlicensed trainédaicemployees will be evaluated bi-annually in
the performance of their duties related to medicaidministration to students.

B. The school nurse shall be responsible for thiming of non-medical personnel who have been
designated by each principal to administer medioatin each school. The training must be at
least six (6) hours and include but not be limit@the following provisions:
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Proper procedures for administration of metiica including controlled substances
Storage and disposal of medications

Appropriate and correct record keeping

Appropriate actions when unusual circumstancesedication reactions occur
Appropriate use of resources

VI. PARENT/LEGAL GUARDIAN

A. The parent/legal guardian who wishes medicasidoministered to his/her child shall provide the
following:
1. A letter of request and authorization thattaos the following information:
a. the student's name;
b. clear instructions for school administration;
C. RX number, if any;
d. current date;
e. student's diagnosis;
f. name, amount of each school dose, time obdacladministration, route of
medication, and reason for use of medication;
g. physician's/dentist's/other authorized pilbecs name;
h. the parent's/legal guardian's printed nandesagnature;
I. parent's/legal guardian's emergency phonebeum
j- statement granting or withholding releasenefdical information;
2. A written order for each medication to be giva school, including annual renewals at

the beginning of the school year. The new ordetedibefore July of that school year
shall not be accepted. No corrections shall beed on the physicianiedication
Order form. Alteration of this form in any way or falgiftion of the signature is
grounds for prosecution. Orders for multiple matians on the same form, an
incomplete form, or a form with a physician's/dstd¢fother authorized prescriber's
stamp shall not be accepted. Faxed orders maycdepted; original orders must be
received within five (5) business days.



VII.

3. A prescription for all medications to be adisiiered at school, including medications
that might ordinarily be available over-the-counte®nly the physician/dentist/other
authorized prescriber or his/her staff may writeleeMedication Orderform. This form
must be signed by the physician/dentist/other ai#bd prescriber.

4. A list of all medications that the studentisrently receiving at home and school, if that
listing is not a violation of confidentiality or otrary to the request of the parent/legal
guardian or student.

5. A list of names and telephone numbers of pers¢o be notified in case of medication
emergency in addition to the parent/legal guard@iad licensed physician/dentist/other
authorized prescriber.

6. Arrangements for the safe delivery of the moatibn to and from school in the properly
labeled container as dispensed by the pharmabkestnedication must be delivered by a
responsible adult. The parent/ legal guardian mekd to get two (2) containers for each
prescription from the pharmacist in order that plaeent/legal guardian, as well as the
school, will have a properly labeled container.thé medication is not properly labeled
and does not match the physician's order exatthillinot be given.

B. All aerosol medications must be delivered ®$bhool in pre-measured dosage.

C. Provide no more than a 35 school day supplynedication in a properly labeled container to be
kept at school.

D. The initial dose of a medication must be adstered by the student's parent/legal guardian
outside the school jurisdiction with sufficient grfor observation for adverse reactions.

E. The parent/legal guardian must work with thpsesonnel designated to administer medication as
follows:

1. Cooperate in counting the medication withdbsignated school personnel who receives
it and sign thérug Receipform.

2. Cooperate with school staff to provide foresappropriate administration of medications
to students, such as positioning, and suggestmmigtiids or foods to be given with the
medication.

3. Assist in the development of the emergency fida each student.

4, Comply with written and verbal communicati@garding school policies.

5. Grant permission for school nurse/physiciar@nti$t/other authorized prescriber

consultation.

6. Remove or give permission to destroy unusedtaminated, discontinued, or out-of-date
medications according to the school guidelines.

STUDENT SELF-MEDICATION



VIII.

Only those medical conditions which require imna¢eli access to medications to prevent a life
threatening or potentially debilitating situatioma#i be considered for self administration of matimn.
The most common medical conditions to meet thisewan are asthma and migraine headaches.
Compliance with the school policy for a drug freme shall also be met if possible.

Self-administration of medication by a student rbaypermitted provided that:

1. Medication Orderfrom the physician or authorized prescritamd authorization from the
student's parent or legal guardian shall be orafié communication with the prescriber has been
established.

2. The school nurse has evaluated the situation de'med it to be safe and appropriate;

documented this on the student's cumulative heattbrd; and has developed a plan for general
supervision. The plan may include observationhef procedure, student health counseling and
health instruction regarding the principles of seife.

3. The principal and appropriate staff are infedmnthat the student is self-administering the
prescribed medication.

4. The medication is handled in a safe, apprepnanner.

5. The medication is kept in its original packagicontainer which is clearly labeled with drug
name and strength.

6. The school principal and the school employajilstered nurse determine a safe place for storing
the medication.

The medication must be accessible if the stusldrdalth needs require it; this information is
included in the medication administration plan.

7. Some medication should have a backup supptlilyeavailable (such as an asthma inhaler).

8. The student records the medication adminisinalind reports unusual circumstances (as a
general rule the student must record all datestiames he/she is self-medicating during school
hours. The medication log shall be kept in thermadfice where the student shall record this
information unless otherwise noted on the studémdividual Administration Plaj

9. The school employed registered nurse, andéodéisignated employee monitors the student.

10. The medication is for the studemiy. It shall not to be given to any other student.

ACCEPTABLE SCHOOL MEDICATIONS

School medication orders shall be limited to matioms which must be administered during the school

day. Parents may come to school and administeicatémh to their children at any time during the

school day following submission of proper physitsaauthorization for medications and arrangements

with the school principal.

Medications which may be considered as acceptataer this policy:



XI.

a. Medication to modify behavior (e.g., Ritalin, evhthe sustained action form of this medication is
not effective.)

b. Severe allergic reactions - must have specifittem instructions from a physician.

C. Anticonvulsive medication.

d. Medication for asthma.

e. Medication given in extenuating circumstances.

f. Non-prescription (over-the-counter) drugs wilhlp be given if medical certification of

extenuating circumstances and prescription is pethi

g. Antibiotics and other short-term medicationsl widt be given at school, unless so ordered by a
physician, dentist, or authorized prescriber.

h. Other specific ilinesses that require medication
FIELD TRIPS

If the parent/legal guardian of a student normally medication does not request in writing that
medication be administered on a pending field then no School Board employee shall be responsible
for administering medication to the student onftblg trip. If the parent/legal guardian does patvide

the required paperwork and medication (whetherntakeschool/home or both) to the school prior ® th
field trip, then the student cannot attend thedftebp.

If the parent/legal guardian of a student requiestgriting that medication be administered on agieg
field trip then:

1. a person certified to administer medication thgason the field trip; and

2. a nurse must be on call while the field trippésng taken.

In the event that a certified School Board emplogeeot available, the parent/ legal guardian ooa-
School Board employee designee (designated inngrlty the parent/legal guardian) should attend the
field trip to administer medication.

In the event that a certified School Board emplagesot available, and neither the parent/legaldjaa

nor their designee can attend the field trip to iadster medication, then the child may not attehd t
field trip.

EXTENDED DAY CARE
In the event that a student attends extended at@yand requires medication outside school howf®i®
or after school), medication orders that include tosage(s), time(s), and medication(s), must be

obtained from the physician/dentist/other authafigeescriber.

STUDENT CONFIDENTIALITY



All student information shall be kept confidentidlhe parent/legal guardian shall be requiredda the
Authorization for Release of Confidential Infornoatiform, so that health information can be shared
between the School Board and health care providac) as hospitals, physician, service agency,oécho
nurse, and/or other health provider.

Xll.  WEST BATON ROUGE PARISH SCHOOL BOARD PROVISICSN

A. No employee other than unlicensed trained sclkomployees, a school nurse, or a licensed
medical physician shall be required to administedications.

B. If the WBRPSB is ever unable to employ a firtt¢ registered nurse, a registered nurse shall be
employed part-time as necessary to provide thecervequired by these guidelines. In such a
case, the nurse shall be compensated on an hoaslg lm an amount which is equal to the
average amount paid hourly for a nurse with similgperience in hospitals located within the
region of the school district.

MEDICAL PROCEDURES AT SCHOOL

Parents who request a medical procedure be pertbioméheir child or be done to their child at schoost
schedule an appointment with the school nurse JR.Noctor's orders, parent consent forms, and an
individualized health care plan must be reviewedl @mpleted by the school nurse before healthmareedures
will be performed by school board employees. EXaspf medical procedures covered under this paticjude
blood glucose testing, insulin administration, imspumps, intravenous care or treatments, bregthin
treatments(except inhalers), tube feedings, caihat®ns, suctions, etc. If parents of studerith Wwealth
conditions are unsure it their child's medical dbad(s) or procedures apply to this policy, cather the
Supervisor of Special Education at (225) 343-830the school nurse office at (225) 344-8017. Parewho
have difficulty arranging transportation, pleask @25) 344-8017.

COMMUNICABLE DISEASE CONTROL POLICY

The West Baton Rouge Parish School Board recogttieeinportance of protecting the health and welfar
students, teachers, and other employees of thexgdio@l system from the spread of communicableadise.
The following policy statements, patterned aftesée approved by the Board of Elementary and Secgnd
Education on September 27, 1988, will be reviewatiravised regularly to reflect current medicakagsh and
legal opinion.

The School Board will work cooperatively with theuisiana Department of Health and Hospitals andCireter
for Disease Control for the prevention, controld @ontainment of communicable diseases in schools.

In the event of an outbreak of a communicable dise@d an educational institution or facility, tltBranistrators
of that institution or facility are empowered, upbe recommendation of the Office of Public Healthexclude
from attendance un-immunized students and cliemisthe appropriate disease incubation periodexgsred or
the un-immunized person presents evidence of imzation.

A. Student Louisiana Revised Statute 17:170 thuebe children from school attendance that has not
obtained the immunizations required by law. Sclp@wsonnel will cooperate with public health perssnn
completing and coordinating all immunization datajvers, and exclusions, including the necessary



Communicable Disease Section's School Immunizd&igmort forms to provide for preventable communlieab
disease control.

B. The Superintendent may exclude a student gtarmae from school or work when a reliable evidence
or information from a public health officer or igian confirms him/her of having a vaccine-preabid disease
or infection that is known to be spread by any fafiesasual contact and is considered a healthtthrea
to the school population, Such a student or eng@shall be excluded until sufficient medical enickeis
presented that his/her condition is no longer agintzs.

C. When reliable medical evidence or informafiam a public health officer or physician confiriit
a student or employee is known to have a commuldatibease or infection that is not to be spreaddsyal
contact, (i.e. Human Immunodeficiency Virus andeotiike diseases), the decision as to whetherfteetad
person will remain in the school or employmentisgttvill be made on a short-term basis by the
Superintendent following a recommendation fromtteating physician. A review panel formed pursuant
policy approved be BESE shall ultimately decidefleement status of the student/employee.

For more information on the Communicable Disead&yon the West Baton Rouge Parish School Board,
contact Dr. David Strauss (225) 343-8309.

UNIVERSAL PRECAUTIONS

“Universal Precautions” is an approach to infectwontrol. All body fluids such as blood, salivaine,
etc. are known to contain disease-causing gernisstidlents and staff shall routinely observe the
following Universal Precautions to prevent and ithe spread of infectious disease.

1. Wash your hands and any other contacted skin fsgfath* running water and soap for 20
seconds. Thoroughly dry with disposable paper tew8lome examples of times when hands
should be washed include the following:

» Before and after giving first aid

* Immediately after any accidental contact with bla@odody fluids

* Immediately after removing gloves or other protezgquipment or clothing

» Before eating/drinking or assisting others withregor drinking

» Before handling food, cleaning utensils or kitcleguipment

» Before and after diapering and assisting with twige

» After using the restroom

» Before and after giving medication

» After touching nose, eyes, or mouth

» After playing outside or playing with animals

* Whenever hands are visibly soiled
* If running water and soap is not readily availagteu may use hand sanitizers. You should
use proper hand washing as soon as possible afttswhland sanitizers do not take the place of
proper hand washing. Hand sanitizers should bedapdf reach of children. Their use should
be closely supervised to avoid ingestion.

2. Wear gloves whenever there is a possibility of egggmin contact with blood and body fluids.



3. Cough or sneeze into your upper sleeve, not yood$alf a tissue is used, throw it into the
trash immediately. Do not reuse.
Try to avoid close contact with sick people. Usepar hand washing if you do.
Do not touch your eyes or mouth before washing y@unds.
Clean surfaces and equipment contaminated withdbhath soap and water and disinfect them
promptly.
7. Disinfect surfaces that are frequently touchedydailwhenever visibly soiled.
Properly dispose of contaminated makeri

o gk

CONTROL OF NON-VACCINE PREVENTABLE PROBLEMS
HEAD LICE

Policy
Students with head lice or nits (eggs) are exclddwed school. Students with head lice or nits matreturn to

school until they are seen by a school nurse atelve a letter stating they are free of head liceits.

Procedure

When a student is found to have head lice or niselaool, school personnel will notify a parensaen as
possible. The student will need to be picked omfschool. An information letter will be giventtoe parent
that outlines the procedure parents should followveat the head lice and how to contact a scharslen School
personnel will contact the school nurse as sogroasible and request that the parent talk to theaaurse by
telephone when picking up their child. A schootseuwill schedule appointments for head lice chedkis the
parent in the Pupil Appraisal office, a schoolabthe student's home on an as needed békere will not be a
school nurse at Pupil Appraisal every school day &m 8:00 AM - 8:30 AM to check heads for lice.

Parent Responsibilities

Parents of children under the age of two or who haasthma or allergies should consult with their
physician before starting any treatments.Parents are expected to complete the written ictsbns for treating
head lice as quickly as possible. Parents ar@nssigle for learning how to identify head lice anpdckly
treating their child's hair, head, and house. Rarare responsible for continuing to check thiildés head for
lice every day for the rest of the school yeaud8hts can receive up to three medically excusgsl fda the first
case of head lice, two medically excused days f®cand occurrence of head lice, and one medieatlysed
day for a third case. No additional medically esexidays will be given for any additional casekesd lice.

IMPETIGO (Indian Fire), SCABIES, RINGWORM

Students with the contagious conditimismpetigo (Indian Fire), scabies, and ringworm ofthe scalp, or
multiple areas of ringworm of the body will be senthome from school. To return to school, students must
have a note from a health care provider that stitediagnosis, treatment that was prescribedwdih the
child can return to school.

Students with symptoms ahgworm of the body and just a few lesionswhich can be covered with a band-aid,
will be sent home at the end of the school day wistructions not to return until under treatmeB&and-aids
should only be used to cover the ringworm at schoethen it is first seen. Do not cover the ringwornwith a
band-aid after treatment is started. Students with just a few lesions can return twstwith a note from a
parent that says the parent has begun treatinchibe with an antifungal cream. Parents shouwdsss consult a
health care provider if they are unsure what isicautheir child to have a rash or feel ill.

CONJUCTIVITIS (Pink Eye)




Students with symptoms of infectious conjunctivipink eye) will be sent home from school. Studesill be
allowed to return to school when: (1) they havetefirom a health care provider (doctor) that salysn they
can return to school, and (2) if medication hasj@escribed, it has been taken for at least 24shand (3) the
signs and symptoms of pink eye are improving.

CHICKEN POX

Students with chicken pox will be excluded fromamfor five school days from the time symptomsstpare
first seen. Anyone with chicken pox should bedsed at home for seven days from the time sympt{oast) are
first seen. Students can return to school aftergdeome for five school days even if they stil/aa few lesions
or scabs. Even though your child can return t@skéfter being out five days, your child may deeél sick or
have some lesions which have become infected agdl medical care. Make sure your child is feelirgdl and
has no infected lesions before sending your chaltklio school. Consult your health care providector or
nurse) if you are unsure.

METHICILLIN RESISTANT STAPHYLOCOCCUS AUREUS (MRSA)

The emergence of antibiotic resistant bacteriableg®me a significant public health concern. Dudhéoextensive use of
antibiotics, the sharing of antibiotics, and/or thidure to complete a course of antibiotics, ounrent arsenal of antibiotics is
becoming ineffective against common bacterial itifes. Staphylococcus aureus (commonly referreabsttstaph”) is a
bacteria that can live on human skin of even thargst individuals. It can cause boils, wound tides, abscesses,
cellulitis, impetigo, pneumonia and even bloodstréafections.

Staph is not found in dirt or mud or carried throdke air. Staph, including MRSA, may be passedendtiaking hands,
wrestling, or other direct contact with the skinambther person. Staph are also spread by coniticitems that have been
touched by people with staph, for example towetseth after bathing and drying off, or shared aithkequipment in the
gym or on the field.

MRSA skin infections can occur anywhere.

The following factors make it easier for MRSA to th@nsmitted:
1. Crowding

2. Frequent skin-to-ski@ontact

3. Compromised skin (i.e., cuts or abrasions)

4. Contaminated items and surfaces

5. Lack ofCleanliness

SYMPTOMS:

MRSA is a type of staph, so the symptoms of a MRS8@&ction and the symptoms of an infection duetteeostaph are
often the same. Pimples, rashes, pus-filled bedpgecially when warm, painful, red or swollen, oaticate a staph skin
infection. These skin infections commonly occusiggs of visible skin trauma, such as cuts andsitima and areas of the
body covered by hair (e.g., back of neck, groirttduk, armpit, beard area of men). Impetigo is example of a skin
infection that can be caused by staph, including®R Almost all MRSA skin infections can be effeetiy treated by
drainage of pus with or without antibiotics.

MRSA can ONLY be diagnosed by a physician after ctiire and laboratory testing.

SCHOOL MANAGEMENT
If you observe children with open draining woundsndections, cover the wound using the followingps and refer the
child to the school nurse or parent:

WOUND CARE:

» Handle all wounds as potential MRSA infectiond @mcourage parent to take child to his/her phgsici
* Ask the parent to keep you informed of the clsildondition and culture results.

» Keep the wound covered.



* Dressing changes should be done at home, butqegmay cover a wound or replace a dressinghdmbecome
saturated.

« Do not allow other children or employees to conhthe infected person’s wound or objects with white infected person
may have contaminated unknowingly (bedding, togsspnal care items, etc.)

» Always wear clean gloves right before touching site.

» Remove gloves and throw them away before touchimgnon-contaminated object or other person.

» Wash hands after removal of gloves and when ngpfrimm one site or patient to the next.

 Put contaminated items used for wound changesgparate plastic bag that has been tied befocenglan lined waste
basket.

* Only use reusable items, such as scissors arezéng on items that have not been contaminated.

PREVENTION OF SPREAD

Regular hand washing is the best way to prevent gatg and spreading staph, including MRSA.

» When MRSA skin infections occur, cleaning andrdection should be performed on surfaces thatikedy to contact
uncovered or poorly covered infections.

» Cleaning surfaces, such as mats and exercispragut, with detergent-based cleaners, freshly pegpph 10 bleach and
water solution, or Environmental Protection AgeEPA)-registered disinfectants is effective at reing MRSA from the
environment.

* It is important to read the instruction labelsadincleaners to make sure they are used safelypprbpriately.

» Environmental cleaners and disinfectants shoatce used to treat infections.

* The EPA provides a list of EPA-registered produedtective against MRSAttp://epa.gov/oppad001/chemregindex.htm

SCHOOL ATTENDANCE :

Students and staff with a MRSA infection can attendchool regularly as long as the wound is coveread they are
receiving proper treatment Students and staff do not need to be isolatesgiorhome in the middle of the day if a
suspected staph or MRSA infection is noticed. Thewd should be kept lightly covered until it hagdrcompletely. If the
wound does not heal or show signs of improvemeatfew days, consult school nurse and parent tifyribe physician.

SCHOOL CLOSURE AND NOTIFICATION OF OTHER PARENTS:
In most cases, it is not necessary to close schemisuse of an MRSA infection in a student. Impadrtant to note that
MRSA transmission can be prevented by simple measuch as hand hygiene and covering infections.

Typically, it is not necessary to inform the eatachool community about a MRSA infection. When MR&curs within
the school population, the school nurse and thaesiils physician should determine, based on thedtical judgment,
whether some or all parents and staff should biéieabt

EXCLUSION FROM SCHOOL:

* Unless directed by a physician, students with MR8ections should not be excluded from attendingool.

* Exclusion from school should be reserved for ¢haith wound drainage ("pus") that cannot be cadensd contained with
a clean, dry bandage and for those who cannot aiaigbod personal hygiene.

* Students with active infections should be exctuffem activities where skin-to-skin contact isgliik to occur (e.qg., sports)
until their infections are healed.

Additional Resources:
Http://infectiousdisease.dhh.louisiana.gov
Http://cdc.gov/drugresistance/community
Http://mrsaresources.com/

FIRST AID & EMERGENCY PROCEDURES
1. When minor abrasions and cuts occur, schoobpeed shall clean the wound with soap and water,
antiseptic towelette, and may cover with a bandage.




2.In the event of a more serious injury or ilinesa student at the school site during school hahesPrincipal
or other educational person in charge of the scabtle time will be responsible for deciding idanhen to
access the 911 community telephone emergencynsyste

3.Each year every student enrolled in school mage lan Emergency Information Form completed anukesidpy
the parent/guardian. These forms state that thiglted school has permission from the parentiardign to
seek emergency medical treatment for that studethiel event the parent or guardian cannot be relachlee
child may be taken to the nearest medical fadtlityase of an emergency and the parent or guavdibbe
responsible for any expenses incurred in seek@ajrrent.

PARENTS ARE RESPONSIBLE FOR KEEPING ALL OF THEIR TE LEPHONE NUMBERS,
ADDRESSES, AND THE STUDENT'S MEDICAL INFORMATION UP DATED WITH THE SCHOOL.
CUSTODY ISSUES SHOULD BE DISCUSSED IN PERSON WITH HE SCHOOL ADMINISTRATOR.

NOTIFICATION OF A CHANGE IN HEALTH STATUS OF STUDEN TS

It is the parent's responsibility to notify the sohadministrator of medical conditions that mafeef a student's
performance in all aspects of the school day atcexrricular activities. Examples of medical cibioths
covered under this policy include pregnancy, brakenes, seizure disorders, etc. A written docgtdtement
must be provided identifying what physical actedithe student can and cannot participate in din@gourse
of a school day when a student has a change ithtstatus that may affect his/her participatioschool
activities.

lliness Policy

Parent/Guardian will be required to pick up their student from school if he/she is not feeling well ahshould develop
complaints such as the following:

Vomiting Not related to coughing
Not related to feeding problems (reflux)
ASSOCIATED with fever or diarrhea

Diarrhea: ANY mucus, blood or pus in stools

ANY “pea soup” green or foul smelling stools
ANY loose stools associated with fever or rash
ANY signs of dehydration

3 or more watery clear or yellow stools

Purulent Nasal Discharge ANY green or yellow nasal discharge for more

than 3 days
Persistent Cough Cough of more than 2-3 days if associated withrfeveapid breathing
Rashes ANY rash with fever or behavior changes

ANY bumps and blisters (chicken pox) or unknown rashes

ANY pink, red or Bluish-purple rashes (EMERGENCY!)

Pink Eye: ANY redness of lower eyelids or white of eyes with pugellow-green
discharge.NOTE: Redness of lower eyelids or white of eyes witdac
or no discharge and itching is usually due to giiiSpring and Summer)
This is not contagious conjunctivitis.

Fever: Students with an oral temperature above 190 99.8 axillary should




remain out of school until they are free of fevar 24 hours.

Oozing Wounds ANY sores that are oozing, red, swollen, with incrdasarmth to touch
draining (pus) that cannot be covered and contawitida clean, dry
bandage, and for those who cannot maintain goasbpal hygiene

Out of Sorts ANY complaints voiced by your child or obvious sympsoof possible
illness and being unable to participate in schativdies, such as,
unusual sluggishness, irritability, persistent egyidifficult breathing,
wheezing, or other unusual signs.

GLOSSARY
1. Aiding and Abetting - suggesting, encouraging, directing, or partitigawith another student in
committing an offense
2. Arson - deliberately setting a fire in a school buildiceyhpus/property or on a school bus
3. Assault- an attempt to commit on a school employee a fyattethe intentional placing of the school

employee in reasonable apprehension of receivivajtary or making statements threatening physiaah to a
school employee.

4, Battery - the use of force or violence upon a persontifi@acontact is made

5. Bullying - an intentional gesture by a student that isitem; verbal, or physical act that intimidates or
harasses another student

6. Disrespect for Authority - any act that demonstrates a disregard or im@rée with authority or
supervising personnel

7. Disturbance
A. Minor Disturbance - an act of misconduct tistrupts the orderly process of educational
activities in that area thatdmfined to a limited area, and/or which jeopagdigafety of children
C. Major Disturbance - a serious act of misconduct itht@rrupts the orderly process of educational
activities that is not confined to a limited araad/or which jeopardizes safety if children

8. Emergency- an unexpected situation that requires prompbRct
9. Extortion - the taking of goods or services by threats timiidation
10. Fighting - two or more students involved in an exchangel@ivs

11. Gambling - to play a game of chance where a reward is éggdec
12. Gang Fighting - three or more people involved in an exchanga@is
13. Habitual Offender - one who has committed several offenses, notssecdy of the same type

14, Indecent Behavior- socially unacceptable behavior that is moraffersive



15. Molestation - to make indecent advances in which physicalaming made
16. NSF Checks- non-sufficient funds in a checking account tearxathe amount of the check

17. Plagiarism - the act of claiming to be the author of matettat someone else actually wrote
(I.e. research papers, book reportayssprojects, etc.)

18. Pornography - material (such as books, writing, or photographat show erotic behavior and is
intendeccauise sexual excitement

19. Profanity
A. Minor - vulgar or irreverent speech or actibattis relatively mild
B. Major - vulgar or irreverent speech or actibattis relatively severe
(i.e. "f" or "mf" words and/or similar meanings)

20. Stealing
A. Minor - taking other's property without perm@sthat is valued for less than $1.00
B. Major - taking other's property without perniissthat is valued for more than $1.00

21. Threat - communication in person, in writing, or throutje use of the Internet to injure a person or to
kill a person, whaaiseacher, employee of the school system, or @&stud the school.

22. Trespassing- unauthorized entry on a school campus otherti@aione a student normally attends
23. Truant/Hooky - one who is absent from school without permission
24, Vandalism - the defacing, damaging, and/or breaking of sthoaperty through willful misconduct

25. Willful Disobedience - refusal to follow a reasonable request of aegadministrator, or an adult
authority figure on campus.

Acceptable Use of Technology Systems Policy (AUP
Students:
The West Baton Rouge Parish School Board is pleased to offer students access to the School Board’s technology systems and
networks, including but not limited to the Internet. To use the School Board's technology systems and networks, including
but not limited to the Internet, the attached permission form must be read and signed by the student and parent or
guardian and returned to the appropriate school.

Use of the School Board'’s technology systems and networks, including but not limited to the Internet, will allow students to
explore thousands of libraries, databases, and bulletin boards. Families should be warned that some material accessible via
the Internet may contain items that are illegal, defamatory, inaccurate, inappropriate or potentially offensive to some people.
While the intent is to make the School Board’s technology systems and networks, including but not limited to the Internet,
available to further technology educational goals and objectives, students may find ways to access other materials as well.
Filtering software is in use to block access to materials that are inappropriate, offensive, obscene, or pornographic. However,
no filtering system is capable of blocking 100% of the inappropriate material available on the Internet.

The School Board and its staff believe that the benefits to students from use of the School Board'’s technology systems and
networks, including but not limited to the Internet, in the form of information resources and opportunities for sharing, exceed
any disadvantages. Ultimately, parents and guardians of students are responsible for setting and conveying the standards



that their children should follow when using media and information sources. To that end, the School Board supports and
respects each family’s right to decide whether or not to give permission for the use of the School Board’s technology systems
and networks, including but not limited to the Internet.

I have read the rules of the School Board’s technology systems and networks, including but not limited to the
Internet, which are stated below and I will ask my parent/guardian or an adult at my school if I do not
understand what any of them mean.

1.

2.

ouh

0 ®© N

10.
11.
12.
13.
14.
15.
16.
17.

18.

19.

Users must demonstrate honesty, integrity, and respect for others at all times. Appropriate manners and language
are required.

No photographs, personal addresses, personal phone numbers, or last names will be permitted in student use of the
Internet.

Illegal activities, including copyright or contract violations, shall not be permitted. The Internet may not be used for
financial or commercial gain. Do not make copies of any copyrighted materials, programs or software.
Threatening, profane, or abusive messages are forbidden.

No activities are allowed which may damage or interrupt equipment usage or any networking system.

Any attempt to alter, harm or destroy the data of another user of the Internet, or any network on the Internet is
forbidden.

No user is permitted to upload, or create a computer virus on the Internet or any networking system.

Resources offered by the Internet and paid for by the Board may not be willfully wasted.

The network is provided for students to conduct research, complete assignments, and communicate with others.
Access is a privilege, not a right and entails responsibility.

Invading the privacy of another user, or using their account, is forbidden.

Posting personal messages without the author’s consent is forbidden.

Sending or posting anonymous messages is forbidden.

Perusing, or otherwise accessing, or viewing, obscene or pornographic material, or using profanity in messages is
expressly forbidden.

Product advertising, political lobbying, or sending messages involving illegal activities are not permitted. Any such
use shall be reported to the teacher when evidence of such is encountered on the Internet.

Any subscriptions to list servers, bulletin boards, or online services must be approved by the Superintendent or
his/her designee and the teacher prior to any such usage.

When a security problem is detected, it shall be reported immediately to the teacher. The problem shall not be
demonstrated to other users.

Suspension shall automatically result for a user who accesses, sends, receives or configures electronically any
profane or obscene language or pictures.

Use or posting of information related to the school, school staff, students, use images of the school, the school logo,
initials or seal, in any form on the Internet or in any form of electronic communication without specific written
permission of the Superintendent and/or his/her designee shall be prohibited. The posting of any such information
on any website, bulletin board, chat room, email, or other messaging system without permission, or the posting or
transmission of images or information in any format related to the school, staff, or students that are defamatory,
abusive, pornographic, or which could be construed as threatening or impugning the character of another person is
prohibited.

Students who violate this policy will face disciplinary action to include suspension and expulsion per the policies of
the WBRPSB.



TEACHER BILL OF RIGHTS

(LSA—R.S. 17:416.18)

Respecting the authority of teachers is essential to creating an environment conducive to
learning, effective instruction in the classroom, and proper administration of city, parish and
other local public schools. To maintain and protect that authority, it is important that
teachers, administrators, parents and students are fully informed of the various right
conferred upon teachers. Those rights, the Teacher Bill of Rights, are established as follows:

1. Ateacher has the right to teach free from fear of frivolous lawsuits, including the right to qualified immunity and
to a legal defense, and to indemnification by the employing school board, pursuant to R.S. 17:416.10©, 416.5 and
416.11, for actions taken in the performance of duties of teacher’s employment.

2. Ateacher has the right to appropriately discipline students in accordance with R.S. 17:223 and through 416.6 and
any city, parish, or other local public school board regulation.

3. Ateacher has the right to remove any persistently disruptive student from his classroom when the student’s
behavior presents the orderly instruction of other students or when the student displays impudent or defiant
behavior and to place the student in the custody of the principal or his designee pursuant to R.S. 17:416(A)(1)(c).

4. Ateacher has the right to have his or her professional judgment and discretion respected by school and district
administrators in any disciplinary action taken by the teacher in accordance with school and district policy and
with R.S.17:416(A)(1)(c).

5. Ateacher has the right to teach in a safe, secure, and orderly environment that is conducive to learning and free
from recognized dangers of hazards that are causing or likely to cause serious injury in accordance with R.S.
17:416.9 and 416.6

6. Ateacher has the right to be treated with civility and respect as provided in R.S. 17:416.12.

7. Ateacher has the right to communicate with and to request the participation of parents in appropriate student
disciplinary decisions pursuant to R.S. 17:235.1 and 416(A).

8. Ateacher has the right to be free from excessively burdensome disciplinary paperwork.
9. A beginning teacher has the right to receive leadership and support in accordance with R.S. 17:3881, including
the assignment of a qualified, experienced mentor who commits to helping him become a competent, confident

professional in the classroom and offers support and assistance as needed to meet performance standards and
professional expectations.

*No city, parish or other local public school board shall establish policies that prevent teachers from exercising the rights provided herein. The
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