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To get to the Attendance area
double-click on the
Attendance button.
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HELP

& Principal's Administrative Management System 06.03.05.1
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PROGRAM NAME

LAST RUN USER

VERS

PROGRAM DESCRIPTION

HELFP

ATDASHBOARDCHOICE OVE..

06/04/2005 08:02:14 |[TSENECA

1003021510

Current Program: Contains all atdashboardchoice pro

HELP

Post Attendance

117292001 12:4454 |LL

1.01126

Fosting Attendance

HELP

EOD Absentes Motice

11728/2001 12:4454 |LL

1.01126

04 Posting Attendance

HELP

Daily Absentee List

11/29/2001 12:44:54 |LL

1.01126

10 Posting Aftendance

HELP

Excessive Abs by factor

117292001 12:4454 |LL

1.01126

12 Posting Attendance

HELP

Suspension Atendance Aud

117292001 12:4454 |LL

1.01126

13 Posting Aftendance

HELP

Period Attendance Repord

11/29/2001 12:44:54 |LL

1.01126

14 Posting Attendance

HELF

Ferfect Attendance Aud

117292001 12:4454 |LL

1.01126

20 Posting Aftendance

HELFP

Late ArriveiEarly Depart

117292001 12:4454 |LL

1.01126

33 Posting Attendance

HELP

Attendance Log-clshmrm

11729/2001 12:44:54 |GEG

1.01126

24 Posting Attendance

HELP

Tardy Analysis

11/29/2001 12:44:54

1.01126

31 Posting Attendance

HELFP

DOE aytd kevword update

1172972001 12:44:54

1.01126

34 Posting Aftendance

HELP

Excuse listing

101572002 07:00

1.01126

34 Posted excuse listing

HELP

Wanthly Attendance Report

11721/2002 13:00

11.21.021

Maonthly Atendance Report

HELP

Suspension Aftendance Aud All

12105/2002 13:.00

01.21.06

audit 05555 vs attendance

HELF

Attendance Duplication Audit

12107102 13:00

12.07.021

audit dup attendance records

HELP

Schoal Abzences Grid

0372503 12:00

03.25031

tea and school abs grid

HELP

Atind Parent Letters

HELF

Beauregard And CEV it

HELP

AYTD List Homeroomig

HELP

Aftnd Homeraom Week

HELP

Truaney RE17-233

HELP

Daily Attendance with E

HELP

RollCall Verification

HELP

Bell Schedule Maintena

HELP

(18/31/03 13:00

12 Please Confirm

Do you wish to use the new Att

13.25.03.1

{ance C

| Center?

Parent Letters
|§| eyardCay
==JLsT

ing Attendance

If not, click "HO" to load the Attendance Standard Dashboard. k
]

] ]

eek

all\erify
edule Maintenance

Aftendance By Course AR IS

T

TOMT12002 08 20.00

12200

AEYrU S

HELP

hississinpi Absentee Report

1072772004 120000 AR

10.27.04

athtissisipisbsenteeReport

HELP

Awerage Daily Aendance Detail

114 PM 2252006 [TA

02.25.05

attwiDailyAtndDetail

You can access ALL attendance information two

ways:

1. By the Attendance Command Center or

2. The Attendance Standard Dashboard.



When you click NO you will use the Standard Attendance
Dashboard. (See Below)

HELF PROGRAM NAME LAST RUN USER YERS PROGRAM DESCRIPTION
HELF [ATDASHBOARDCHOICE OVE.. |D6/0472005 08:0214 | TSEMECA 1003021510 Current Program: Contains all atdashhoardchoice proj
HELF |Fost Attendance 1102972001 12:44:54 1.01126 Fosting Attendance

HELF [EQD Ahsentee Motice 1102802001 12:44:54 1.01126 08 Posting Attendance

HELF |Daily Ahsentee List 1142852001 12:44:54 1.01126 10 Posting Attendance

HELF |Excessive Abs by factar 1102872001 12:44:54 1.01126 12 Posting Attendance

HELF |Suspension Attendance Aud 1102802001 12:44:54 1.01126 13 Posting Attendance
HELF |Period Attendance Report 1142852001 12:44:54 1.01126 14 Posting Attendance

HELF |Perfect Attendance Aud 1102872001 12:44:54 1.01126 20 Posting Attendance

HELF |Late ArrivelEarly Depart 1102802001 12:44:54 1.01126 23 Posting Attendance

HELF |Attendance Log-clsfhmirm 1142852001 12:44:54 1.01126 28 Posting Attendance

HELF [Tardy Analysis 1102872001 12:44:54 1.01126 31 Posting Attendance
HELF |DCE avtd kevword update 1102802001 12:44:54 1.01126 33 Posting Attendance

HELF |Excuse listing 1041562002 O7:00 1.01126 34 Posted excuse listing
HELF [Monthly Attendance Report 1162152002 13:00 11.21.02. Monthly Attendance Report
HELF |Suspension Attendance Aud All [12/05/2002 13:00 01.21.05 audit OS5185 vs attendance
HELF |Aftendance Duplication Audit 1207502 13:00 12.07.02. audit dup attendance records
HELF |School Absences Grid 03/26/03 13:00 03.25.03. tea and schoal ahs grid
HELF |Attnd Parent Letters 08131703 13:00 03.25.03. Parent Letters

HELF |Beauregard Atnd G5V 09252003 18:00:00 09.19.03 atBeauregardCEY

HELF |AYTD List Homeraomigrade 09/30/03 10:00 09¥30/03 atAYTOLIST

HELF |Atthd Homeroom Week Log 1172952001 12:44:54 1.01126 29 Posting Attendance

HELP [Truancy RS17-2332 12/09/2003 12:00:00 12.08.03 atFourfeek

HELF |Daily Attendance with Ermail 032452004 12:00:00 03.24.04 atDayAttend

HELF |RallCall Verification 07i20/2004 12:00:00 07.20.04 atRollCallVerify

HELF |Bell Schedule Maintenance 10/07/2002 04:20:00 12.20.02 Bell Schedule Maintenance
HELF |Attendance By Course And His...10/07/2002 04:20:00 122002 AtByPD3

HELF |Mizzissippi Absentee Report 1072752004 12:00:00 10.27.04 atMissisipisbhzenteeReport
HELF |Average Daily Attendance Detail [1:14 PM 25252005 02.25.05 attwgDailyAtndDetail

When you click YES you will use the Attendance Command
Center. (See Below)

n ATTENDANCE COMMAND CENTER Program: atDashboard 01.17.05 AR

atDashboardintra

‘ORK STATION FOR ATTI

Click on the menu to read all the programs included under that menu.

Quit Help Terms of Use Weh )




To Post Daily Attendance:

HELF FROGRAM MAME
HELP ATDASHBOARDCHOICE OVE...
HELF |Fost Attendance

HELF EQD Absentee Motice On the

HELP |Daily Ahsentee List
HELF |Excessive Ahs by factor Attendance

HELF |Suspension Attendance Aud Dashboard:
HELP |Feriod Attendance Report
HELF |FPerfect Attendance Aud
HELP |Late ArrivelEarly Depart g
HELP Attendance Log-clsihimrm Cth

HELP [Tardy Analysis on the
HELF |DOE aytd keyweard update

HELP |Extcuse listing RUN
HELF manthly Attendance Repart

HELP |Suspension Attendance Aud All by 02
HELP Attendance Duplication Aodit Post Attendance
HELF |School Ahsences Grid
HELF |Atthd Parent Letters

HELF |Beauregard Atnd CEY
HELP AYTD List Homeroomifgrade
HELP Atthd Haomeraam YWeek Log
HELF Truancy RS17-233

Adendance

ATTENDAMCE COMMAND CENTER Program: atDashboard 01.17.05
POST ATTENDANCE |\ Nel=ER = ATTENDANCE PLINE | S ABOUT
Post Attendance

In the
Attendance Command
Center

Click on Post Attendance




- Affandanrs Paething Hy Hactar 114 14 01 1A

v SetUp Instructions Box

700 West Bat.. ~ |

INACTIVE BACK TO 0RI04/200%
DR CODE DEFAULT nz

TRIF DATE 06/04/2005
TRIF REASON 10l Business/Ed Tri

TRIF OT

TRIF IN

You will first need to fix the SETUP
defaults for your computer.

NOTE: Every time you go to another
computer you will have to
set it up again....



v Setup Defaults

DISTRICT

SCHOOL

YEAR

GRADIMNG FD

15T FD CODE

AUTO ADMIT

START HR

LUNCH MIMUTES

NOM-IMSTR MINUTES

061

Setup Defaults:

1

f00 West Bat...

-

0404

1

0&

ki

Rl R 1]
30
30

END HR | AT L]

ATTEMDAMCE FERCEMTAGES:

FULL == HALF == Ji3]

IHACTIYE BACK TO
OR CODE DEFAULT

TRIF DATE
TRIF REASON

TRIF OT

TRIF IM

OBMO452005

02

OEMO452005

10l BusinesssEd Trip

kAN (]
rAIRE B0

Make sure that the district is 061.

Change the School to your
school.

Make sure the grading period is
correct.

The 15t PD Code defaults to 05
(If a child is put in absent at 1¢

period it marks them absent all
day.)

Auto Admit: If marked with a'Y
it will print out an admit slip for
late check-ins. If you change this
to N then there will be no
printout for check-ins.

Note: Make sure to change the start and end times to
reflect your changes for this school year.

Lunch Minutes: Total time for lunch

Non-Instr Minutes: Total amount of time for recess, locker
time, etc. for the entire day.

The Attendance Percentages are set by the state and CAN
NOT be changed.

All time should be entered in MILITARY TIME.



v Setup Defaults

DISTRICT 061

EeRoal 700 West Bat... O nce a l l

YEAR 0404

GRADING PO d efa u l t

15T FD CODE

AUTO ADMIT S etti ng a re
e ' done then
Er-_JEI- - I-;F: RO Cl iCk OK.

ATTEMDAMCE FERCEMTAGES:

FULL == HALF ==

INACTIVE BACK TO 060412005
OR CODE DEFAULT nz

-
.

LUNCH MIMUTES

|

|

|

TRIF DATE 060412005
TRIF REASOHN 10l Business/Ed Trip
TRIF OT rAIM [N

rAIM

TRIF IM

A
el

T
T

v Attendance Posting By Roster, - West Baton Rouge Central Office, 700 .04.14.05 TA
Attendance Posting By Roster

WS 060472005 GR PO CLS PO ROOM:

STUDENT O-REASON I-REASON

~/

T
\
\
\
.

)This screen appears

once OK is clicked.

—
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To begin posting Attendance use of the following
methods:

Click:
STV To obtain a Student Roster or list of students

HM To obtain a list of students by Homeroom
Teacher

CLS To obtain a list of students via a Master Schedule



Attendance Posting By Roster

i 060412005

r
povs |

STUDENT O-REASON I-REASON
ALBAREZ, BLAIR MARY YIRGIE 8110230
ALBERT, DUSTIN PAUL 3040024
ALLEMAN, DEVIN CLAY 8110332
ALLEN, CHANTRECIA 4020038
ALLEN, DEXTER OEE 21101248
ANDRE, BEN-JAMIN HUNTER 8110133
AHMORIES, LANDOM 5020011
ARMSTRONG, ERITTANY NICOLE 8110180
ARMSTRONG, LAUREN ASHLEY 8110278
ASKING, JAMEL JERMAINE 2110298
ASKING, KAYLA ALICY 110148
EABIN, KAITLYN MARIE 2110360
BADEAUX, CHASE JOSEFH 8110274
EADEAUY, JOSHUA JOSERH 8110018
EALTAZAR, REGINALD JULIUS 5020008
EARRETO, NORMA MARIE 4020043

EATISTE, JAMES JOHN C I iCk On ] st to pUt 8060345

BATISTE, JASMINE CHERALL 8 h b 8110033
EEGUE, MEGAN ELIZABETH ln t e a Sence' 8110309
BEHRNES, SFENCER MICHAEL 8110378
BELLD, OYLAN 5020008

BENNETT, BRANDON OAYID TO CheCk ln. 5023595

BERGER, EREANN MARIE 4020001

BERTHELOT, HALIE MARIE Click on IN 2110203

BIZETTE, IAN MICHAEL 8110019

BLANCHARD, SLADE PATRICK Give Time 8110212

ELANK, FALLON ANN 110337

BLINK, JAMEE EREANNE C“Ck on Reason g0012

EOLDS, TABITHA RENEE 2060024
.
BCONAYENTURE, TYLER JAMES WIII Popup 5029355
BOSWELL, KAYLA KRISTEN 0115084
EOURG, BLAKE NICHOLAS 4020002
ECURGEDIS, KODY THOMAS 5029938
EROUSSARD, TAYLOR NICOLE 2110314
BROWN, JASON DWAYNE 8110347
EROWHN, HOLAN RICARDO 8110037
ERUND, GAERIELLE LEIGH 2110147
EUTLER, DEMEISHA ARCOLA 2110234
EUTLER, GECN ENORRIS 2110042
BUTLER, SHANISE DEON 8110174
B HUM, JASMINE DAISY 8060268
E'fHUM, MALGUINCIA ANTOINETT 8110214
E''HUM, HIJIAH PEARL 110264
CALDWELL, LILLIONAC 4020008
CALLICOATTE, GEORGE CHRISTIAN 8110121
CANTRELLE, CHANDLER 1060021
CARLINE, O BRYANT ANTHONY 8110017
CARLINE, STEFHEN CODIE 9116024




STUDENT 15T/ OUT| coD| E | 0-REASON | 1N |copl| E | FREASON EED

Click in the DR Column:

Brings up every absence for a student

Post Doctor’s Excuses
Click DR
Find Date
DRCD Column — Defaults to 02
Any other excuse — pick the one you
want

To Delete:
Click on the D red cell
Deletes excuse only not absences

To Check Out:
Click on Out
Put in Reason

To get a history of Attendance:
Click on Student’s Name
Then will get an attendance by day
To delete a record you would go here.



Reports:
Click on the RPTS button:

03 EOD Admit Hotice ' 04 Daily bhsentee Listg

| 07 Period Attendance Report 05 Perfect Attendance

10 Actendance Log-cls/hmrm 11 Tardy inalysis

| 13 Excuse List I 15 Suspension Attendance aud

' 26 Attendance EvCourse ind History ' 32 ADA Feport

04 Daily Absentee List — just for one day or a
summary of entire year

07 Period Attendance Report — by class period

11 Tardy Analysis — The Bell Schedule must be set up
for this report.



Notes about Attendance:

Suspensions that are placed into the Discipline section will
be posted in Attendance at night. If this is not happening
then we need to call Shreveport and find out why this
program is not running.

DO NOT put
excuses into the
YELLOW cells-

this will cause

the student to be
CHECKED
OUT.

ATTENDANCE COMMAND CENTER Program: atDashboard 01. ]

FOST ATTEMDANCE 8 miEks | DallyY REFORTS  LETTERS  AUDITS & LISTS  ATTEMDAMCE/DISCIFLINE  UTILITIES ABQUT

Attendance Log-cls/hmrm
Attnd Homeroom YWeek Log

Under the Attendance Command Center you can print out a
Homeroom Week Log that has a ledger like grid.



