Setting up the CPS Unit

1. Set Up Database:  Call it your name
(File, new database)

After Database is Setup, Set up Class:

1. Go to the classes tab
2. Choose new

3. Set up all of your classes – probably by hour

4. Add student information into the system 

(note: you can import student data from another database.)

After Class and Database are set up, Create a lesson:
1. Go Back to the Lesson Tab

2. Set Up Lesson:  Call it the name if the test

(Right Click on the database and choose new lesson)

3. Set up questions.  
(Right Click on the lesson and choose new question)

4. Add all questions and save

Talking a test:
1. Engage lesson

2. Choose the class to take the test

3. Take the test.

Viewing the results of the test:
1. Close the testing part of the CPS

2. Go to the Reports Tab

3. Choose the test you wish to view

4. Click on generate

5. Click on Instructor Summary for a complete list of all of the grades.[image: image1.jpg]



