Entering AM and PM Bus Pickup Data into JPAMS

M DO NOT LEAVE ANY POST OFFICE BOX ADDRESSES IN THE AM AND PM PICKUP
COLUMN. Any student that is to be routed by First Student MUST have a physical
address in the AM and PM columns.

M ALL students should either have an address in the AM and PM columns or if they
choose not to have bus service the statement No Ride should be placed in these
columns.

Instructions for entering data:
1. Divide your returned bus forms into two categories:
M Those wanting bus service
o Tohome
o To different locations in PM
M Those NOT wanting bus service or No Ride
2. Launch JPAMS
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6. Click on Student Bus Address Loader

Student Bus Address Loader
This will open up the Student Bus Address Loader Screen.

< Student Bus Address Loader 04/06/2006 Version: stBusAddresslLoader v.03.30.06.5WS

SCH STU MAME 5D | GRD| GEM | ETH PHY ADDRESS ANMBUS % AM PICK UP PMBUS # PM DROP OFF
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< Bus Address Loader Setup
Year 0506
District 061
School 001 BrusiyH... «

Grade A1 12 =
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Order s ] Alpha by Stu
| Alpha by Grade

] Alpha by Homeroom

Make sure that the Bus Range options are left blank.
You have three sorting options:

o Alpha by Stu = alphabetize by student name
o Alpha by Grade = alphabetize by grade level
o Alpha by Homeroom = students will be alphabetized by homeroom configuration




Th|s will populate your Student Bus Address Loader:

sC TU NAME sD | 6RO 6N | ET PHY ADDRESS AMBUS | Al STOP AM FICK UF PM BUS | PM STOP PM DROF OFF
0z LI GABRIELLE 0115113 [08 |F |0 5245 KIRKLAND,BRUS -
002 D, HALEY 6029983 07 |F |0 |7726 COOKS LANDING 22
o002 RD,MORGANE.. 8110336 06 |F |0 |6272 GAILAVENUE, BR.. 00021 00021
o002 7, BLAIR MARYV..[8110280 |07 |F [0 |3130 EMILY DR, PORTA 20
02 , COURTNEY LE...[8110184 |08 207 JONES DRIVE, BRU.
e , DUSTIN PAUL _|3040024 |07 785 5. VAUGHN #16, BR... |28 7
0z DER, JOHN CH... (8070179 |07 78 ROSEDALE RD, P
0z N, CONNOR WE 1 |06 EUDORA DR, ADDI
0z , DEVIN CLAY 7 EUDORA DRIVE, A
02 MY LYH 41906 KAREN DRIVE, AD
02 HANTRECIA 20038 08 2 CHAD DRIVE AFT
2 EXTERDEE 8110129 |07 3213 REDEYE LAME, BR...|28 7
002 QUITA LASHAY (400002 [0 |F |1 7632 CHAD DR APT. B, A 00025 00004
002 ¥, PHILLIP LER... 2060018 (06 |M |0 |7921 15T STREET, ADDI... 00019 00007
02 BENJAMIN HUN... 8110139 |07 FIRST STREET, AD...
02 , LANDON 5020011 |08 AMERIGAN WAY, P... 2 4
02 LE, KERRY RE... 75 |08 CHOCTAWROAD, ... 2 1
02 ONG, LAUREN .. 78 |07 SOUTHRNER RO... 2
02 D' DEAN MELT... 45 |06 430 LIVE O&K DRIVE, B... 00021 0021
02 KaYLA ALICY 146 07 634 LUKEVILLE LANE, ... 2 7
02 [, CHASE JOSE 274 07 390 PETER MESSINA, ... 2 2
02 ¢, JOSHUA JOS 016 08 BOX 535, ADDIS, L... 2 2
o002 DAISHA CHRIS.. 0110001 |08  |F |1 |3328 PAUL LANE, BRUS 00024
02 R, REGINALD J.. 5020006 |07 744 CEDAR GLENN, B... 1
2 ALEK AWANZAEI 0 032 LANDRY, ADDIS, L. 00022
2 , ERIKA LAYNE |506998 131 ANTONIO ROAD, P... 00019 00007
2 TEL™ 1 VENZULE, BRUSLY, . 00024 00028
2 EF, JACOB K LORRAINE STRET,
2 EGAN ELIZAB 0 ROBIN STREET, P... 18 7
2 , SPENCER M 7 21 WEST NIC, ADDIS, ...|25 4
02 ELSEA JATNA [ 30 ORY DRIVE, BRUS... (00021 00003
2 L 2000 10434 BELLE VIEW, NE
002 UNTER ALEXIS 0115088 0B |F |0 7144 SOUTH RIVER RD,.. 00028 00003
002 BREANN MARIE|4020001 08 |F |0 |POBOX204, BRUSLY, L =
J Add Ln 1 Add L City State|  Zip
J 10434 BELLE VIEW NEWROADS LA 70760 |~
] 110 N. LABAUVE STREE BRUSLY LA 70718
1151 MAIN STREET BRUSLY LA 70718
= 1204 PLANTATION AVE PORTALLEN LA 70767
_ Clearfieds | 1204 PLANTATION AVEN FORTALLEM LA 70767
1218 REV. MANEUL ST. FORTALLEM LA 70767
1218 REV MANUEL LANE FORTALLEM LA 70767 |+
) »
| Setup H Print H Help H Terms H Capy All From Phy Add H Quit H Hide Cols \

This step is an OPTION and may be done BEFORE or AFTER entering addresses:
This option will allow you to populate the AM Pickup and PM Drop Off columns with the address in the physical
address column. This way you will not have to retype every address if they are the same.

To populate these columns- click on the Copy All From Phy Add button.

Setup Print Help Terms Copy All From Phy Add Quit Hide Cols

Note: Once you perform this action you CAN NOT go back and clear out the columns!!!

Once you click the Copy All From Phy Add button the following popup window will display:

Proceed?

This action will update all empty pickup
and drop off addresses. Do you wish to continue?
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5253 LORHAINE STRET 5253 LORHF-.INE STRE.. 52!
4513 ROBIM STREET, F'... 19 4513 ROBIM STREET, ... |7 451
4021 WEST MIC, ADDIS, ... |25 4021 WEST MIC, ADDI... |4 40z

2030 ORY DRIME, BRUS... [00021 2030 ORY DRIE. BRU...I00009 20:
Your columns will be populated.




9. The AM BUS # and PM BUS # category will not be populated at the school level. We are working with First Student
to have that information sent back to us so that we can place it into JPAMS. This will then populate the bus
information screen on the Student Master.

10. To begin inputting the AM and PM addresses, click into the Address Line 1 and begin typing your address.

Note: It is important to type your address into the Address Line 1 and not Address Line 2 (this is for
apartment addresses for example).

| Add Ln 1 Add L... City State Zip

| 1153 MICHIGAM FORTALLEM |LA 70767 o
11858 LONGRIDGE AVE  [APT 2. |[BATOMNROQ.. |LA 70816
120 4TH STREET FORTALLEM |LA VOVET
1206 W MAIN SREET BRUSLY LS 70714
% 12339 FREEMAN LAMNE BATONMRO.. |LA 7O¥ET
12475 ENA STREET PORTALLEN |LA TO7ET
1332 FREEMAN LAME FPORTALLEM [LA VOVET =

1 4

Example:

330 Avenue E

|

Cl Address

Note: Make sure to put in the City, State, and Zip information for the bus routers!

11. Once you have entered the address into the Address Line 1, click in the AM and/or PM cell to populate it with the
correct address.

Example:
AMMAH DESHAY(B0G0Z228 [10 F i |3300 ALLEME STREET, ... |3300 ALLEME STREET, ...| |330 Avenue E

In the example above, Hannah'’s physical address is 3300 Allene Street, the AM pickup is at 3300 Allene Street, but
the PM address is at 330 Avenue E.

Note: When you start typing in Address Line 1 the box to the right containing the addresses in our system will begin
to change in order to try and match what is being typed in. If you see the address that you are typing you can click on
the address in the box to the right and it will populate the Address Line 1 line.

If you make a mistake typing in the address and need to start over click the Cl Address button: I ClABIIESS

12. If a child chooses NOT to ride the bus then you will type in NO RIDE into the Address Line 1 field.

Cl Address

Once you have entered NO RIDE into the Address Line 1, click in the AM and/or PM cell to populate it.

Example:
o1 (R CsEv R (5060342 10 [F |0 G272 GAILAVENUE, ER... | [Na Ride, BRUSLY, L&, 7., | o Ride, BRUSLY, L&, 7... |

In the example above, Lindsey’s physical address is 6272 Gail Avenue, and this student has stated that she will NOT
be riding the bus for either AM or PM pickup.

[oo1 S 0SHUAEE. [8060480  [10 M [1 [5854 LUKEVILLE LANE, . | [1206 W MAIN SREET, B | [0 Ride, BRUSLY, LA, 7. |

In the example above, Joshua’s physical address it 6272 Gail Avenue, his AM pickup is 1206 W. Main Street and he
has not PM bus ride.



13. Once you click into the cells it is automatically saving that information into student master. To access this information

from student master:
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Click in the box next to Transportation to access the transportation information that you placed into the fast loader.
The following pop-up box will appear:

Transportation Information

ransportation hd

Morning Bus Stop # Address

Evening Bus Stop # Address

note: if ho stop address available, home address assumed.




